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	SUMARRY

	Profile

Nationality

	Male, 31 , Married
Indian


	Date of Birth


	25.05.1983

	Current Position
	Logistics Incharge 

	Visa Status

	Employment - Dubai.

	Salary Expected
Available
	Negotiable
Immediately


	

	OBEJECTIVES

	A qualified personal supplemented with certification as Master of Business Administration and Bachelors of Business Administration, Over 7 years and 9 months of meaningful professional experience company both national as well as international environment with a strong background in Marketing, Logistics and Sales support seeking to consolidate the skills & experience in further challenging roles.

Computer Skills: Experiences in Windows 2000/2003, Windows XP, Windows Vista, Windows 7. (MS Office)

	PROFILE

	Well Experienced in all avenue of Logistics, Documentation (Import, Export and Free Zone) Warehousing and Customs Clearance.  Correspondence and Communication with Customers (Exporters/Importers, Suppliers, Distributors) Freight Forwarders, Transporters and Shipping lines. Management and control of products in Warehouse and allocate Stock Take as required. Order placement and updating Sales and Warehousing.

Cohesive Team Player having strong analytical skills, negotiation, communication & interpersonal skills. Reporting to concern Manager or Management directly.

Giving all required output for preparation of outstanding statement for salesman, maintenance of Statutory Files with proper Indexing. process as per company policy


	Company Profile

	Logistics

Arranging transportation and shipping lines for cargo movements by inviting quotations from the suppliers / vendors and with priority on efficiency and cost effectiveness. Coordination with clients and logistics department providing. Logistical support for the cargo movements. Arranging & negotiating with supping lines for export of consignments to various countries (Middle East, North Africa & Asia). Coordination with shipping lines and freight forwarders on all the procedures of import and export of the shipments. Receiving BL & Vessel certificates from shipping lines. Suggesting Distributers in various countries on ETD & ETA of the consignments. Arranging for re-export & Trans- Shipment of containers. Keeping inventory of tolls and equipment’s, updating stock upon distribution of materials to different work site. Reporting to the purchase manager and accounts department. Operating inventory system, updating stock on daily basis by collecting data from the production department, processing orders for distributers, allocation of goods by analyzing their sales performance on weekly basis. Updating damage / returned goods file. Reporting to the production manager and accounts department.
PROFESSIONAL EXPERIENCE
M/s GBM Distribution – Jebel Ali , Dubai (January – 2013 to till date )
Gulf Business Machines (GBM) is the leading IT solutions provider in UAE fulfilling the IT requirements of local, regional and international organizations in the GCC.

GBM is the sole distributor for IBM and distributor of Lenovo corporate systems   

JOB TITLE

Logistics In charge
M/s SKY Distribution – Dubai (January – 2010 to 2013 )
Sky Distribution FZE / Sky Electronics LLC. Is the premier independent stocking distributor of computer IT hardware in GCC (UAE) dealing as both Wholesalers & Retail Distributor of IT Equipments such as Computers, Software’s, Computer Hardware, Assembled Computer Systems, Electronics Parts, Semiconductors, etc. …

The company focuses on providing resellers with a more profitable alternative to traditional distribution.  Sky Electronics provides significant discounts to our customers, which enables them to be more competitive and substantially increase their profits. Sky Electronics LLC offers a complete range of creative solutions that include configuration services and RMA policy that gives customers confidence that they are receiving quality products in the best condition.
Scheduling of the daily operation with sales, purchase and accounts departments. 
Processing Purchase orders.

Management of warehouse and yard operations. Analyzing operational functions and rescheduling it whenever required.

Managing Purchases, Inventory control, Quality control, storage, Logistics and evaluation of all the process.

JOB TITLE  : - Logistics Co coordinator


	              Designation
	Logistics In charge

	Job Description


	· Warehouse & office administration / supervision / inventory control & supply chain management

· Co coordinating with 3PL team for inventory reports and stock movement confirmation.

· Designing of storage space and allocation area according to the movement of SKU’s (FIFO/LIFO).

· Experienced in Inventory control 
· Co-Ordination with the shipping Lines and Freight Forwarders on Imports & Export of the consignments.
· Preparing customer sales orders for shipping and invoice purpose. 
· Ports & Customs Documentations (Exp. Invoice / Packing List / COO and COC)

· Ports & Customs Dubai trade - online Bill of Entry Passing (In e Mirsal-2 – Import / Export / Free zone internal transfer and etc…)
· Preparation of Sales reports 
· Preparation & maintaining of transactions using software such as GP (Great Planes).
Co ordination with customers and sales persons for prompt delivery and collections of payments.

· Preparing Quotations, Sales Orders, Delivery Note and Invoices.

· Checking whether the sales price quoted by the salesmen is above the minimum sales price (WAC).

· Arranging delivery for local as well as foreign customers.
· E mailing daily sales register to the management to know the daily sales status by each sales man.
· Preparing sales report of supplier product on weekly basis.

· Arranging drivers for prompt delivery and any other need based work related with logistics.



	

	
	

	Reliance Life Insurance (August - 2007 to March - 2009)

	      Company     Profile
	India- Reliance Life Insurance is an associate company of Reliance Capital Ltd., a part of Reliance Group. Reliance Capital is one of India’s leading private sector financial services companies, and ranks among the top 3 private sector financial services and banking companies, in terms of net worth. Reliance Capital has interests in asset management and mutual funds, stock broking, life and general insurance, proprietary investments, private equity and other activities in financial services.

	Designation 
	 Sales Manager

	· Achieving sales targets through Financial Advisors.

· Motivating Financial Advisors to achieve group goal.

· Create excellent networking through Advisors. 

· Recruiting, motivating and co ordinate advisors to achieve expected sales targets on consistent basis. 

· Prepare daily Sales Register.

· Reporting to Branch Manager about the progress in sales and follow-ups.


	EDUCATION, COMPUTER SKILLS , LAGUANGES & OTHERS

	Bachelor of Business Administration
	MG University  - Kerala
	2002-2005

	Master of Business Administration
	Bangalore University - Bangalore
	2005-2007

	Specialization
	HR & Marketing
	

	ERP Packages
	Orion Package ( 3i infotech ) , & GP (Great Planes) Microsoft Great Planes
	 

	Ms Office, Emails & Internet
	Advanced
	 

	English, Hindi, Malayalam and Tamil
	Read/Write/Speak
	

	Valid Driving License Manual (UAE)
	License 
	     Expires


Declaration 


I here by declare that all the above mentioned information is correct to the best of my knowledge and I bear the responsibility for the correctness of the above mentioned particulars.
 Any references – professional or personal - will gladly be provided on request.

Place  : Dubai
Date   :
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