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Work Experience:
Project in Charge
G.W.E Electro-Mechanical Services
October 2011 – September 2015
Task Undertaken:
· Project Coordinator 
· Technical Support 
· Coordinate with client regarding project require-ments (scope of work, deadlines and permits) 
· Cost estimation and purchasing 
· Man power delegation 
· Lay out design (structural,electrical,mechanical) 
· Safety Officer 
· Draftsman 
· Quality Control 
· Book Keeper 
Property Management Consultant
Aurora General Services
On-call
Task Undertaken:
· Advised cleaning supervisors, building and equipment maintenance personnel on various styles, techniques and procedure on how to care for their clients prop-erty and facility 
Property Management Officer
Goshen Land Capital Inc.- Real estate company
April 2011 – September 2011
Task Undertaken:
· Coordinate with client regarding unit turnover (Leasing, Billing, Requirements, settlement of accounts and monthly dues) 
· Assisting tenant complains and request 
· Establishing house rules 
· Maintaining original building structure 
· Monitor and assisting Client/Tenants Sub-contractors 
	on terms
	and condition on their  unit Fit-out works

	-  Manpower
	delegation


Liaison Officer
InterContinental Hotels Group via Sidekick Force Agency
March 2009 – April 2011
Task Undertaken:
· Process permits within JHMC, PEZA, DENR, DOLE and other Government Agencies 
· Process SSS, Pag-ibig, Phil health and BIR claims of all Employees 
· Process purchases and other facility related re-quirements 
· Outsourcing of all qualified suppliers for company needs 
Service Maintenance
Texas Instruments Phil’s. Inc via RMR Electric Corp. Du-ration: Depends on the number of projects
Task Undertaken:
-  Various jobs which include cable lay outing.
-  Breaker Termination
Cadet Engineer
RMR electric Corp. via G.W.E electro mechanical services October – December 2008
Task undertaken:
· This project includes circuit lay-out design of TIPI using various software’s 
Merchandiser
SM Supermarket via FCL
April 2007 – May 2007
On-the-job Trainee
Global Outsource Partner
Technical Support
July – October 2008
Trainings:
· Construction Occupational Safety and Health(COSH) 
· Basic Occupational Safety and Health(BOSH) 
· Fire Brigade(PEZA) 
· Property Management 
Skills:
· Proficient in Microsoft office applications 
· Computer troubleshooting 
· Computer set up 
· Layout design using AutoCAD 
· LAN cabling and networking 
· Graphic Designs using Adobe Photoshop, Macromedia Fireworks and Flash 
· Basic electrical skills (e.g. Wiring, termination) 
· Basic civil works 
· Managing and Coordination 
Personal Information:
Educational Attainment:
University of the
Bachelor of Science in
Cordilleras
Information Technology (S.Y
2008)
Pines City National High
Secondary
School
Tabora Elementary School
Primary
