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OBJECTIVES
To earn and learn with high degree of quality, integrity, commitment and responsibility in a challenging and rewarding environment in a progressive organization with professional approach, fine tuning of my skills and abilities leading to the integrated development of both the organization and myself. 
Career Achievements 
· Strong analytical and managerial skills for Finance and Accounts.
· Experienced in the preparation of financial analysis reports which reflects the strengths and weakness of the current levels and suggestions for improvements.
· Responsible for closure of Books of accounts for periodical Audit.
· Experienced for financial planning and fund management.
· Financial screening and evaluation of the investment proposals.
· Provide financial guidelines and advices for helping effective decision making.
· Management of year end accounts towards audit.

· Experienced in the preparation of all Books of Accounts.
PROFESSIONAL EXPERIENCE
     (Nov 2014-till)

: Accountant           iMachines W.L.L, Bahrain

                                                                 (Division of Khalid Almoayed & Sons)
    (May 2013-MAY 2014): Accounts Officer   Thai Group of Companies, Kerala
    (June 2011-Feb 2013): Accountant           Axis Construction, Bahrain
    





             Buena Vista Trading WLL
                                      (Corporate office for the listed companies
            With related management)
    (May 2007-April 2011): Accountant
   Western Clothing Company, Calicut
    (May 2006-April 2007): Accounts Trainee     Jayakrishnan(CA)
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  Proven Job Role
Nov 2014-   till                        : Accountant of iMachines, division of Kahlid Almoayed & Sons. The apple premium reseller and authorized service provider in Bahrain. 
Job Profile

· Preparation of Branch wise and consolidated profit calculation reports for every month.

· Preparation of every payment against purchases and others.

· Preparation of letter credit and international payments.
· Preparation of age wise payables report. 
· Monthly payroll preparation.
· Preparation of consignment party’s sales report and stock report.
· Monthly inventory checking of branches.
· Calculation of sales executive’s monthly sales commission.
· Preparation staff’s leave and final settlement.

· Keeping bank status file for meeting daily finance.
· Reconciliation of bank accounts.

· Reconciliation of various payables accounts.
· Preparation of various MIS reports as per the advice from management. 
May 2013- May 2014             : Accounts Officer of a Group’s FMCG division with                    operations in the fields of Tiles manufacturing and trading, Goods transport Service, Cement distribution, Plantation etc 
Job Profile

·  Administration, coordination and monitoring all works including accounts of 11 branches.
· Preparation of Branch wise return on investment reports for every month.
· Preparation of comparison report of actual expense with standard. 
· Preparation of branch head’s monthly salary.
· Preparation of branch’s expense standard.
· Evaluation of branch Head’s performance and submit it to HR department.
· Conducting monthly branch head meeting and presentation of branch’s all over activities.
· Monitor and ensure branch’s accounts perfect.

· Ensure and monitor reports of branches to various departments.

· Calculation of branch head’s monthly incentive.
· Responsible for every activities from branches to higher level authorities.
· Improve branch head’s performance and support them to achieve maximum incentive.

· Preparation of various MIS reports as per the advice from management. 
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June 2011- Feb 2013             : Accountant of a Corporate Group with diversified                     operations in the fields of Civil Construction,
Food Processing, Real Estate, Specialized Building           Materials, etc 

Job Profile
· Preparation of Branch wise and consolidated Profit & Loss account for every month.
· Preparation of Bank reconciliation on monthly basis. 
· Reconciliation of General ledger.
· Daily entries of Purchase and Sales, Bank payments and receipts.
· Handling fixed assets, prepaid, accruals and preparation of payroll.
· Preparation of Material costing on monthly basis.

· Preparation of Price analysis report of materials.

· Preparation of Sales and Purchase registers.
· Preparation of Fixed Asset Schedule and calculating depreciation.
· Preparation of weekly cash flow statements.

· Monitor posting & balancing of ledger accounts.
· Handling the supplier’s reconciliation for every month.
· Preparation of Projection report for every month.
· Preparation of site wise monthly report.
· Done other clerical duties including answering telephone calls, checking and answering mails, meeting with Management and helped in other clerical duties as needed.
    May 2007-April 2011    : Western Clothing Company, Calicut

       (One of the leading shirts & trousers marketing
       Co in Kerala. Its head office and production is
In Bangalore. The Company has two brands ‘treasure’ and VANDEGRAFF’
Job Profile

· Preparation of Daybook, Trading, Profit & loss account and Balance sheet.
· Preparation of various ledgers, Purchase, sales & cheque registers.
· Preparation of monthly performance of marketing executives on the basis of sales and collection.
· Preparation of monthly Incentive chart of marketing executives.

· Preparation of bank reconciliation on monthly basis. 
· Handling Inventory control and Verification of Inventory records with accounts.
· Daily entries of Purchase and Sales, Bank payments and receipts.
· Handling the supplier’s reconciliation for every month.
· Preparation of ageing analysis report of sundry debtors & Creditors.
· Preparation of various MIS reports for management.
· Preparation of Daily report of Sales, Collection, Payments, Expenses and Receipts to Management.
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· Responding to Administrator, auditors, banker and other department’s queries.
· Ad-hoc activities – like account opening, weekly meetings with administrator, meetings with auditors, other inter departmental meetings

May 2006-April 2007   : Worked in a chartered accountant    

                                       (Mr.Jayakrishnan) office for one year as a trainee.
     Job Profile                    : Preparation of Day Book, Various  ledgers,
                                      Trial Balance, Profit & Loss account and 
                                      Balance sheet of several companies.
EDUCATIONAL QUALIFICATION 
	Sl.No.
	Course
	University / Board
	Year
	Class

	  1
	Mcom
	Indira Gandhi National Open University
	2013
	Pursuing

	  2
	Bcom
	University of Calicut
	2006
	First

	  3
	Plus Two
	Dept of General Education Kerala state
	2003
	First

	  4
	S.S.L.C
	Dept of General Education Kerala state
	2001
	Second


ADDITIONAL QUALIFICATION
Sage Accounting Package.

Tally.
Peachtree.
Certified Professional Accountant (from IPA Calicut).
O Level (Diploma in Computer Application).

IT SKILLS

Operating Systems Utilized/Studied: Microsoft windows XP, 2000, 98 &   95

Software Utilized: Microsoft office Suite (Word, Excel, Power Point and outlook), 

Microsoft Internet Explorer and Google chrome.            
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LANGUAGES KNOWN

	English
	Read
	Write
	Speak

	Malayalam
	Read
	Write
	Speak

	Hindi
	Read
	Write
	Speak


HOBBIES

Swimming, Playing Football, Reading Books.
DECLARATION:- 

I hereby declare that the above mentioned are true to the best of my knowledge and belief 

Thanking you,

Yours faithfully 

ANSAR 
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