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CARRIER O B J E C T I V E

Explore an opportunity, to work in a dynamic environment and to improve the knowledge and experience for establishing optimize environment in the field of Finance or Sales. To obtain an accountant position by adding value through utilizing my superior knowledge prospecting and calculation abilities in the business.
PROFILE SUMMERY

· Having a Two year  experience  in the fields of accounts & sales
·  Good knowledge in Tally ERP9

· Excellent Communication skills & Self-motivated.

· Can work under pressure &Meet deadlines
PROFFESSIONAL EXPERIANCE 
· SALES EXICUTIVES 

WAZO COMMUNICATION (VEDIOCON)

(July 2014 to August  2015)

JOB PROFILE:

· Identity  business opportunity and Target Marketing

· Make initial customer contact through visit or calls.

· Identify each potential customers needs.

· Formulate business proposals according to customer’s needs.


· Arrange meeting with potential clients.

· Ensure appropriate and timely delivery of service and products.

· Prepare sale report by analyzing and summarizing information
· Follow up the service or product once the delivery has been made.
· Research market trends and products
· Checking the quality assurance.
·  ASSISTANT ACCOUNTANT

AYYER & CHERIYAN ASSOCIATES ,CHARTERED ACCOUNTANT

(February  2013  to December  2013)

JOB PROFILE:

· Perform daily accounting transactions such as creating & posting vouchers.

· Preparing trial balance, profit and loss accounts and finalization of accounts up to balance sheet.

· Responsible for Bank Reconciliation of three major banks. 

· Preparing monthly payroll and distributing salary also responsible for timesheet keeping and bi- month analyzing of time sheet.

· Preparing & Analyzing monthly report, and report to the top level management.

· Maintain monthly report of income and expenses.
· Monthly analysis of petty cash and prepare petty cash report.
· Follow up the  Accounts payables and receivables accounts
ACCADAMIC ACHEIVEMENT

            ICWAI Pursuing (Institute of Cost Accountants Of India)
M.COM Pursuing (Madurai kamaraj University)

BACHELOUR OF COMMERCE (Kannur University)
COMPUTER PROFICIANCY

· Operating system Windows 2003/2007/Windows 7/Windows 8

                      Skills in Microsoft Office like Microsoft Word, Excel & Power Point.

· Working Knowledge of Accounting Packages like Tally ERP9 and other tailor made accounting packages.
PERSONAL INFORMATION:

Date of Birth


: 04-12-1991
Visa



: Visit Visa 


Sex



: Male

Marital Status  

: Single

Nationality


: Indian

Languages known 
: English, Malayalam, Hindi


Strength


: Hard working, Always ready to learn new things.

