Muhammad 
Muhammad.248114@2freemail.com  
D.O.B.: 

05/105/1986

Nationality: 
Pakistan
Location: 
Dubai
Gender: 

male

Visa status:
Visit 3 Month valid up to Feb,1 .2016
Objective:
To obtain a position as Professional cost & management, financial accountant and internal auditor in a challenging environment that demands experience and education in cost and management accounting and Finance.
Strengths:

· Excellent verbal & written communication skills

· Initiative, self-motivated with strong professional ethics.

· Result oriented ,responsible & hardworking

· Ready to meet work pressures and deadlines.
· Excellent convincing, negotiation &interpersonal skills.
Professional and Academic Qualification:

ACMA (A-6044) 


(Associate of cost and management Accountant) 

From: ICMAP – Lahore, Pakistan 

 APFA (A-6424)


(Associate of public finance accountant)
 From: PIPFA, Lahore, Pakistan

M.Com (Finance)


(Master of Commerce)


 From: B.Z.U Multan, Pakistan

B.Com (commerce)

(Bachelor of commerce)
From: University of the Punjab, Lahore, Pakistan

Professional career Summary:




(5 Year)
Position 



Duration



Organization

Assistant Manager Accounts

May, 2014 To Sep, 2015

Imporient Chemicals (Pvt) Ltd

Internal audit officer

Oct, 2010 To April, 2014

Baba Farid sugar mill Ltd.

Work experience:
As Assistant Manager Accounts in Imporient chemicals (Pvt) Ltd
 
Reporting to:
General Manager Accounts & finance
	Brief Job Description:
	
	

	· Prepare, examine, and analyze accounting records, financial statements, and other financial reports to 
assess accuracy, completeness, and conformance to reporting and procedural standards.
	
	

	· Establish tables of accounts and assign entries to proper accounts
· Assist to conduct and complete the financial and cost audit. 

· Develop, maintain, and analyze budgets, preparing periodic reports that compare budgeted costs to actual costs.
· Review and approve all weekly journal entries  monthly accrual, rectification and depreciation entries to post into the systems 
· Produce agency monthly financial statements and report to the Finance & Accounting Manager on variances from the established budget, supported with an analysis for the variance.
· Responsible for accurate and timely year-end closure of accounts, including year-end finalized entries and prepared financial statements for the auditors  
· Review and approve all bank reconciliations and adjustment entries 
· Assist in preparing elements of any other weekly, monthly or annual reports required by Finance & Accounting Manager. 
· Plan and create department activities and guidelines that will enhance employee knowledge and ensures effective training.
· Survey operations to ascertain accounting needs and to recommend, develop, and maintain solutions to business and financial problems.

· Handle the accounts payable and receivable segment of account department and reconciling the customer and vendor ledger.

· Calculating the pre and post cost of the products and present to management prior to sale to reach at pricing decision.

· Interact with company banking and financial partners

· Oversee and manage monthly payroll administration activities to ensure that all payroll transactions and deductions are properly accounted for.

· Liaise with external auditors and third party advisors and support the year-end financial audit.

· Cash management including imp rest (petty cash) and inter group financial transactions. 

As Internal Audit officer in Baba Farid sugar mills Ltd

Reporting to:
Group manager internal audit.

Brief Job Description:
· Plans or assists in the planning of the approach and scope of the audit and prepares the Audit Program

· Support in maintaining and updating manuals reflecting policies, procedures and controls covering all 
areas of the Internal audit department activity
· Develop and implement the SOPs for different accounting functioning area for smooth operation.
· Maintain a professional and independent internal audit function, ensuring adherence to organization       

 Internal audit policies and Internationally Accepted internal auditing standards.

· Manage a small team of auditors to ensure all audit assignments are well planned, timely executed to 
The required quality standards.
· Report drafts progressively agreed with management throughout the audit, and Collaborative 
Development of practical, Cost-effective management action plans.

· Write internal audit reports and review the drafts of team members that are clear, concise, focused on 
The areas of greatest risk.

· Conduct Surveys to perform audit task in order to determine the adequacy of the system of control to
 Achieve established Objectives.

· Identifies high risk areas and key control points of the system to be reviewed.

· Performs audits in accordance with the approved audit program and professional standards.

· Prepares working papers, which record and summarize data on the assigned audit segment and the
 Results of the audit examination.

· Ensures that approved audit objectives have been met, adequate coverage has been obtained to support
 the conclusion and recommendations,

· Prepares the audit report, expressing professional opinions on the adequacy and effectiveness of the risk management, controlSystems 
And the efficiency with which activities are carried out.

· Evaluates and provides reasonable assurance that risk management, control, and governance systems
 Are functioning as Intended and will enable the organization’s objectives and goals to be met.

· Techniques emphasis on driving down cost, managing risk more effectively, increasing customer

 Satisfaction etc.

Training and short Courses:

             Work shop on SAP CE 06 FI/Co module at ICMAP (Lahore)

Work shop on MS-Office 2010  at ICMAP (Lahore)

Accounting Software and Packages Utilized:

· Oracle ERP  9j, 8i
· SAP EC 06 FI/Co module (On Payable module)

· Peachtree
· QuickBooks

	
	


Language skills:

                 URDU – Mother tongue

               ENGLISH – proficient (To read, speak & written.
 AUTHOR 
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