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PROFESSIONAL OBJECTIVES :
To further my professional career with an executive level management position in a world class company. Seek to

diversify my skills in another industry and as part of a larger organization. Relocation desirable.
SKILLS :
· Good in English - Self Motivated and Service minded

· Great Public relations skills - Good inter personal skills

· Ability to work independently as well as with team and isolated areas. 
· Able to fight against deadlines and cope up with stress.

· Capable of working at International levels.

EDUCATIONAL QUALIFICATION :

Bachelor of Science in Zoology from Sadakathulla Appa College  2003
EXPERIENCE SUMMARY :
1. Position

: 
Operations Coordinator

Employer

:
Globe Marine Services

Duration

: 
From Feb. 2012 to Feb 2015 (3 years)
Place 


: 
AL Jubail Petrochemical Company (Kemya Plant) 




(Major Manufacture of Poly Ethylene Products and Supplier with 




two Marketers SABIC & EXXON, in Jubail Industrial City)
Nature of Job and Responsibilities: 

· Generally guide all persons engaged in handling operations including drivers as well as with the supervisory staff.

· Responsible of direct control and monitoring all operational and documentation activities assigned to personnel and equipments during operations.

· Attend Daily Kemya  Management Meeting with  Superiors for discussing about Operations obstacles, and make solution for the difficulties

· Arrange to ensure, as far as is reasonably practicable, safety and absence of risks to health in connection with the use, handling and transport of cargo.

· Reviews expediting schedules on all customer orders. Obtains and forwards information to planning and sales teams.

· Supporting to the order process that need current vessel ETA information and other details.

· Controlling Complete Trucking activities of various sectors i.e., Jubail, Dammam, Jeddah.  

· Responsible for all duty customs including certification and verification, drawback, and compliance with governmental agencies.

· Coordinates imports and exports.
Documentation:

· Liaise with custom brokers for updated reporting procedures and valuations.

· Booking receiving from the shipper  

· CRO – Container Release order issue to depot as well as shipper /Transporter 

· Packing list received from shipper 

· Summary update to vessel planner for loading plan 

· Issue manifest to shipper/transporter/PORT /Stevedores  

· Monitoring the Collection Booking information from Sabic and Exxon Marketers for Kemya Plant and make record for the documentation.

· Monitoring the Packing list process for Full Containers and Fax to shipping line in-order to prepare the Manifest according to the Vessel arrivals.

· Receiving final loading report from stevedores and reporting to shipper s

· Draft BL send to shipper for verification, Final BL ISSUE to Discharge port agent and Getting Loading confirmation from shipping line.

· All reports regarding container shuttling and vessel operations are recorded, and updated to our management and plant.

· Follow up for the company invoices issue with plant. 

2. Position 

: 
Documentation Executives   

Employer

: 
Globe Marine Services

Duration

: 
From August 2011 to January 2012 (6 months)
Place 


: 
AL Jubail Petrochemical Company (Kemya Plant)
Nature of Job and Responsibilities:

· To ensure that all the documents like daily, weekly and monthly reports are prepared and circulated to management and plant authorities.

· To maintain records for accident trucks and damaged container details. 

· Printing of Packing List & invoice from-SAP for ExxonMobil & SABIC as soon as the Order Loaded by Kemya plant.

· Distribution of packing list to various shipping lines via E-mail & Fax.

· Printing of Title transfer from SAP for both marketer -SABIC & ExxonMobil.

· Creating S.S.R.S for any issue raised by SABIC or ExxonMobil for the documents.

· Documentation filing for both marketer - SABIC & ExxonMobil. According to Shipping Line & Sector's. 

· Printing Certificate Of Origin Form -"A"  & Form - "B"

· Printing of Certificate Analysis & Quality and Quantity- ExxonMobil based on Marketer Request.

· Prepare the container seal list (only for JUBAIL port).

· Preparing yearly statistical reports as required by Plant and management Authorities

· Preparing of all relevant records and files at office

· Typing with filing, sorting mail, answering telephones, and other general office work.

3. Position 

: 
Dispatcher

Employer

: 
Globe Marine Services

Duration

: 
From Feb. 2010 to July 2011 (6 months)
Place 


: 
AL Jubail Petrochemical Company (Kemya Plant)
Nature of Job and Responsibilities:

· Monitoring the daily activities at KEMYA both gate and truck movements time to time.

· Preparing the data for KEMYA logistic morning meeting   (@7.20hrs SAT - WED).

· Preparing status report as per Kemya requirements.

· Update to GMS managements for the container requirements. 

· Monitoring the containers collection and delivery movements as per the KEMYA closing dates requirements.

· Monitoring KEMYA   product confirmation and container requirements & delivery.

· Container received from sector wise (Dammam, Jeddah & Jubail) as per Kemya closing date.

· Container register and assigning through by using SAP system for material stuffing.

· Loaded container dispatched to sector wise for shuttling scheduled vessel.

· Prepare & keep records for loaded and dispatched containers.

      Warehouse Assistant:

Overall control for receiving and delivery material also for stock materials and manoeuvring the operations in safety and quality way.

Receiving & Delivery Materials:
4. Ensure the package quality as well as mark and numbers.

5. Ensure Stocking material as per consignee/BL.

6. Ensure the delivery operation in safety and quality way.

7. Ensure the balance quantity.

Reporting:
8. Daily receiving and delivery reports.

9. Daily/Weekly/Monthly stock reports.

10. Shipment Completion reports .

11. Cargo damage/Notification reports.

12. Detention/Demurrage reports.
13. Position 

: 
Computer Operator

Employer

: 
Chandrika Beedi Company
Duration 

: 
From 2007 to 2010  (3 Years)
Nature of Job and Responsibilities:
· Prepare reports, letters, mailing labels, and other text material.

· Customer's personal information, medical records, and membership lists.

· Typing with filing, sorting mail, answering telephones, and other general office work.

· Manipulate existing data, edit current information, or proofread new entries to a database for accuracy.
IT SKILLS :
· Well versed with Windows 2000/XP, Dos, MS Word and Excel in computer.
TRAININGS UNDERGONE :
· Training Completed for EMDAD Tracking And Tracing (Event Management System).

· Participated in SAP systems Training for Logistic operation.

PERSONAL DETAILS :
· Date of birth 
: 
05th April, 1982

· Nationality

: 
Indian

· Marital Status 
:
Married

· Visa Status

:
VISIT VISA  
· Language known 
: 
English and Tamil - Hindi for Spoken

DECLARATION
I hereby declare that the above statements are true to best of my knowledge belief & abilities.









Yours truly,

