Curriculum Vitae

Ravindra 
Dubai.
Mobile: Whatsapp +971504753686 / +919979971283
E-Mail : ravindra.248247@2freemail.com 
OBJECTIVE
To contribute my experience and knowledge in attaining company’s mission and vision.  This includes analytical and technical expertise in diversified field of finance, account, business support, audit and financial analysis.
Profession 
Account and Finance Executive.
Summary of Qualification

· Masters in Financial Management and Services, Mumbai University.

· Bcom    Institute of Distance Education    Mumbai University.   

· HSC      Mumbai University.
· SSC      S.L. Desai Vidyalay .
Professional Achievements

· Pan Global Trading LLC. (Dubai)
JOB Title: Account Executive.

· Maintain Records of Overseas Suppliers in Tally.
· Make payments to parties.
· Send request to banks for discounting of Export Invoices.
· Maintain record of import bills payments.
· Data entry of Export bills in tally.
· Journal entries of expenses and payments entries in Tally.
ReportingTo : Director and Managing Director.

Duration : May.’15 till date

· EUROKIDS International Pvt. Ltd.   

JOB Title: Account Executive.

· Making  MIS in Excel.
· Handling account of 25 Centers.
· Making monthly TDS payments.
ReportingTo : Account Manager & CFO.

Duration : Aug.’13 to May.’15 
· Complete Solution Facility Mgt. Pvt. Ltd

JOB Title: Account Executive 

· Making  sales bills in Tally.
· Book purchase in Tally.
· Making  TDS payable report.
· Making  PF ESIC report of payment .
· Follow –up with Consultant for monthly TAX payment.
Reporting To : Account Manager & General Manager.
Duration : Aug.’10 to Aug.’13
· RMG Connect
JOB Title : Account Assistant

· Making TDS report & TDS certificates against the Invoice.
· Making monthly VAT payable statement.
· Making monthly expenses schedules.
· Making payment to Foreign Suppliers.
Reporting To : Commercial Manager & Head.

Duration : June’06 to May’10.

Technical Skills 

Computer Literate, Proficiency in MS Word, Power Point, Diploma in Office automatic & Tally.

DOB:   2nd Sept.’84.
Religion  :  Hindu.

Nationality :  India.
Martial Status :  Single.
Language Known : English, Hindi  &  Marathi. 
Hobbies :  Reading, Listening Music, Adventuring New Places etc.
Strengths 

· Individual Contribution.

· Team work player

· Strong work ethic applied towards getting the job done.

· Proactive approach in achieving the Goals,

· Good decision making capabilities & gross function experience.

· Communication Skills.

· Quick Learner.
Ravindra.
