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OBJECTIVES
Results-oriented accountant with 2+ year’s experience skilled in financial analysis, budgeting, regulatory reporting, auditing, strategic planning, accounting operations, reconciliations, preparing complex returns, successful at managing multiple projects and consistently meeting deadlines working in corporates.

WORKINGEXPERIENCE
· 2 July 2013 to 25 Nov 2014

Accounts Assistant, Leo Shell Casting Ltd., Coimbatore, India (1.5 years)
· 4 Dec 2014 to 31 Aug 2015

Office Administrator, Kavitha Agencies, Palakkad, India (9 months)
JOB RESPONSIBILITIES
· Maintain Financial reports, records and general ledgers, prepare and analyse budgets and book keeping
· Responsible for Bank reconciliation and billing activities, such as accounts payable, accounts        receivable

· Head of preparing client specific system files, check lists, accounting documents and audit programs

· Prepares asset, liability, and capital account entries by compiling and analysing account information

· Documents financial transactions by entering account information

· Summarizes current financial status by collecting information, preparing financial statements and reports

· Maintains accounting controls by preparing and recommending policies and procedures

· Prepares payments by verifying documentation, and requesting disbursements

· Maintains customer confidence and protects operations by keeping financial information confidential
EDUCATION
· NEHRU COLLEGE OF ARTS AND SCIENCE 
BHARATHIAR UNIVERSITY, COIMBATORE, TAMILNADU, INDIA
Graduated: 2009-2012 
B.B.M- Bachelors in Business Management, a three year full time course with specialized finance and scored around 64%
· BHARATHIAR UNIVERSITY, COIMBATORE, TAMILNADU, INDIA

Graduated: 2013-2015

MBA (Finance)- Masters in Business Administration, Specialized in Finance and scored around                          
67%

TECHNICAL KNOWLEDGE
· Tally ERP 9




MS office

· Financial Reporting


             Visual Basic

· Book keeping




Budget Development

· Reconciliation




Payroll Accounting

PROFESSIONAL SKILLS
· Flexible team player who prospers in a fast-paced work environment
· Exceptional Leadership skills developed through work experience
· Self-motivated with a strong desire to learn
· Interpersonal and Relationship building skills

· Excellent customer service skills
PERSONAL DETAILS
Date of Birth

: 30/04/1992

Visa Status

: Convertible visa
Nationality

: Indian

Religion & caste
: Hindu

Marital Status

: Single

