Gulfjobseeker.com CV No: 1489674
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
[image: image1.jpg]


CURRICULUM VITAE
Objective:-

To obtain a responsible and challenging position where my education and exposure will have valuable application. Capable of adapting to changing and diversified environment with the view of accomplishing task in a full-fledge way.

Computer Skills:-
· Ms Office professional, Word, Excel, Power Point.
· Web Page Designing.

· Databas Ms Access and Programming Languages like HTML, CSS and Java Script.
· Good knowledge of Computer’s Hard and Software.
Capable to perform duties as:


Computer Operator, Data entry Operator, Store Office, Office Incharge
	ACADEMIC QUALIFICATION

	Degree
	Year
	Board/University

	Graduation
	2011
	Bahauddin Zakariya University Multan

	Intermediate
	2009
	Board of Intermediate and Secondary Education D.G Khan

	Matric
	2007
	Board of Intermediate and Secondary Education D.G Khan

	TECHNICAL QUALIFICATION

	DIPLOMA
	Year
	Grade
	Institute

	Post Graduate Diploma in IT
	2012
	A
	ATN Islamabad (SDC)

	Diploma in Information Technology
	2010
	A
	SDC Islamabad

	Certificate in Computer Application
	2009
	A+
	P.B.T.E Lahore


Languages Known

English :                        Fluent in writing and speaking

Urdu & Punjabi:        Fluent in Writing and speaking

Capabilities and Personal Attitudes

· Flexible and adaptive to new work group and techniques.
· Capable to work under pressure and under time constraint with unlimited resources to achieve both personal and cooperative goals.
· Capable to work with all levels within the organization.
· Responsible, can work with minimal supervision and motivated.
· Fast learner

Work Experience:-
Ali Hussain Cotton Ginners ( January, 2012 To June, 2015)

Assistant Accountant

· Respond to inquiries from the Owner, Controller and Project Managers.

· Assist in the development of project reporting.

· Preparing Daily Bank/Cash Balance Report & presenting the same to Managing Director & Director.

· Making monthly and Cumulative Balance Sheet, Profit & Loss Account for the Company.

· Sending and Receiving reports to the Managing Director and Director for approval.  

ATN Services (Pvt.) Ltd Islamabad (December 2009 To November 2011)

Office Incharge
· Maintaining Office Environment.
· Sending and Receiving E-mails.

· Preparing Daily Reports.

· Maintain and Update database.

· Cash Dealing with Banks and Transaction.
Personal Information-

· Date of Birth:
February 05, 1991

· Nationality:
Pakistani

· Visa Status:
Visit Visa Valid till 20 January, 2016
References:-
Will be furnished on demand.
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