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Anto 

Anto.248317@2freemail.com  
CAREER OBJECTIVE

To take up challenging assignments in the organization and be a proactive facilitator to improve administrative and operational effectiveness. 
 

CAREER SUMMARY

· Total work experience of 7 years and 1 months in Accounts And Audit Field.
· Adept at providing service operations; and providing services accordingly; leading teams to ensure the accomplishment of service deliverables.     
· An effective communicator with excellent relationship, management skills and strong analytical, problem solving and organizational abilities
EMPLOYMENT DETAILS

January 2016-Till Date   Better Homes LLC   Accountant (Property Management)
Better Homes which started in 1986, is like all the best characters in the greatest stories - born of humble beginnings. Better Homes came into being when Linda Mahoney spotted a gap in the market, as back then, there was a lack of other professional estate agents operating in Dubai. From a one-woman outfit, our firm has expanded with offices all over Dubai, in Abu Dhabi, and others around the GCC region, and, we employ nearly 500 people. Having started in residential leasing, we now offer residential sales, a commercial sales and leasing division, property management and short-term rentals
Notable Contributions across Assignments
· Accounting up to Finalization – Oracle, Yardi 

· Collection of funds from Tenants and depositing in appropriate accounts in Oracle and also depositing the same one in bank and sending daily deposit report to lanlord
· Preparation of Management Fees- Monthly
· Preparing of  Monthly MIS Reports-Landlords Statements, shared Income reports
· Preparing of Monthly Reconciliation Reports (Bank, Tenants, Creditors) 
· Preparing of Owners Statement and reporting the same with owners.
· Issue of cheques (with supporting vouchers) to Suppliers with prior approval from                                  the superior and passing the entries in yardi software
· Daily Auditing of Receipt vouchers generated in yardi and reporting the same to portfolio managers.  
· Liaise With Banks
· Preparation of Financial Statements.
May 2013-May 2015    Nalapad Group (UAE)   General Accountant
Handled Accounts of Two Companies of Nalapad Group

a)Alliance Energy LLC Dubai (Trading Division of Nalapad Group-Diesel Trading)

We, Alliance Energy are into Petroleum by product supplies for past 4-5 years in UAE. We believe that, we have made a substantial growth in petroleum by product supplies in the northern emirates region of UAE. We supply a range of petroleum by products such as Diesel “various grades”, fuel oil, kerosene and lubes. We do deal in supply of ADNOC Diesel Gas Oil. We have fleet of trucks ranging from capacity of 12000 IG, 10000 IG, 5000 IG and even 1500 IG and 1000 IG.We are Making  a monthly turnover of 4,000,000. We have storage depot in Sharjah and a new storage depot in Ajman. Some of our Valuable customers are gulftainer, cemex, autotrans shipping, dulsco, mulk holding, lootah bhuwalka steel so on and so forth.
 Notable Contributions across Assignments
·  Accounting up to finalization – Tally 9
·  Handling of Petty cash, prepare the vouchers & posting the same after the approvals from   

 Management
·  Voucher entry (employees and Vendors)
·  Preparation of Monthly Stock reports

·  Stock audit on monthly / quarterly basis.
·  Maintaining the bank balance and prepare the daily bank position and update the monthly                                                  

 budgeted and actual cash flows.
·  Meeting with other accountants of subsidiaries for further reconciliation of accounts
·  Prepares Statement of Accounts to Subsidiaries & reconciliations of due from/due to 

 subsidiaries and Holding Company.

·  Follow up of Receivables payments according to company credit period 
·  Issue of cash/cheques (with supporting vouchers) to Suppliers with prior approval from                                  the superior  
·  Making of Creditors payments according to time

·  Preparation of Monthly Debtors,Creditors Reconciliation

·  Preparing Monthly Bank Reconciliation Reports
·  Preparation of Cash flow and Fund flow Reports
·  Preparation of Trading account, profit and loss account and balance sheet.

b) Nalapad Transport By Heavy Trucks LLC Dubai (Transportation Division of Nalapad Group-Container Transporting)

We are transporting Containers all over UAE. Having 9 units and 12 trailers and having employees of 20, some of our valuable  clients are phoenix shipping,Globelink wester,APL logistics,Sharaf Logistics.
Notable Contributions across Assignments
· Accounting up to finalization – Flairsoft Software Solutions (Nautilus-Transport Manager 5.0 )
· Handling Of Petty Cash
· Responsible in encoding labours attendance in SIF & WPS payroll preparation.
     Posting of Month end Journals like accruals, prepayments, provisions for expenses etc. 
· Maintain fixed asset schedule and passing of month end & year-end depreciation entries. 

· Follow ups with debtors and debt collection
· Checking and Booking the Supplier invoices and preparing their payments in Due Dates. Tracking of advance payment of supplier with reconciliation. 

· Preparation of Monthly Vehicle Profitability Report.

· Preparation of Monthly Debtors,Creditors Reconciliation

· Preparation of  Monthly Bank Reconciliation Statement
· Finalization of accounts, prepare Income Statement, Balance sheet
December 2011-December 2012  Abraham & Jose Audit Firm (Chartered Accountants) (India) Audit-Assistant
Abraham and Jose chartered accountants, an audit firm established in year 1954, at Thrissur District,Kerala,India as a proprietary concern by Abraham M C {Chartered Accountant} and was later converted into and continuing as a partnership firm since 1972. We having more than 55 years of professional service our staff strength is about 71 employess.Providing Audit & Assurance services,Tax Representation & Advisory Services,Management Consultancy Services,Secretarial & Legal Services.we have clients of  Large and Medium Public and Private sector, Corporates, Banks, Financial institutions, Insurance companies, Partnership firms, Proprietorship concerns, Religious and Charitable institutions including Dioceses, Churches, Convents, Hospitals, Schools, Colleges, Orphanages, Social Centers, Medical colleges, Engineering colleges etc.

Notable Contributions across Assignments
· Prepare briefing notes for regularity and systems audits

· Report to management about asset utilization and audit results, and recommend changes in operations and financial activities.
· Prepare detailed reports on audit findings.
· Review data about material assets, net worth, liabilities, capital stock, surplus, income, and expenditures.

· Inspect account books and accounting systems for efficiency, use of accepted accounting procedures to record transactions.

· Examine and evaluate financial and information systems.
Preparing Profit and Loss Account,Income and Expenditure Account and Balance Sheet
May 2008-October 2011
Hotel Luciya Palace  (India)   Accountant

Hotel Luciya Palace a Four star hotel located in the heart of Trichur, is a part of the Luciya Hotels & Resorts group of concerns based in Kerala. The hotel began operations in the year 1984 With 37 well appointed spacious rooms, the hotel is a budget business class property being one of the very few four star hotels in Trichur
Notable Contributions across Assignments:

· Preparation of Daily Accounting Transactions

· Petty cash handling

· Bank Reconciliation Statement
· e-filing of VAT & Service Tax returns
· Finalization of accounts-Assisting the Senior Accountant in preparing the Income statement and Balance Sheet.   
ACADEMIC CREDENTIALS
   Master of business Administration(MBA)Specialisation in Financial Management-       2010-12
   Passed 2nd class from Bharthiar University,Coimbatore,Tamilnadu.                           
   Bachelors of commerce (B.com) - Passed 1st  Class from         
                       2005-08         
   Don Bosco College,Thrissur Under University of Calicut,Kerala
   Higher Secondary Certificate (Commerce) - Passed 1st Class from        

   2003-05 
   St.john The Baptist High School And Junior College,Thane Under
   Maharashtra State Board of Secondary and Higher Secondary Education,Pune.             
   Secondary School Leaving Certificate (SSLC) - Passed 1st  Class from         

   2003     
  St.joseph,s Model Higher Secondary School,Thrissur Under Government of Kerala.
Professional Qualification
Certified Management Accountant (CMA) Pursuing- passed part 1 (78%) from Institute of Management Accountants(IMA),USA.(Equivalent to Cost Working Accountants[CWA] of ICWAI,India).
Chartered Accountant (CA) Pursuing from Institute of Chartered Accountants Of India(ICAI) New Delhi,India.

IT Skills

· Sap Business One 8.8 (Globally certified by SAP Germany, Certificate ID : 0014421361)
· Tally.ERP 9.0 (Pratical Accounting Gulf Based and Indian Process)

· Peachtree (Pratical Accounting in US Process)
· Working Experience in Quickbooks (Globally Certified by Intuit)
· Well versed, MS Office and the Internet.
· Practical Experience in MsExcel,(Certified from Microsoft Corporation,CertificateID:LdSP-kNYC)
· Focus Reach (Pratical Accounting in Gulf Based process)
PERSONAL DETAILS
Date of Birth                         -  30 April 1988
Age                                      -  28     
Marital Status                        -  Single
Sex                                      -  Male

Extra Curricular Activities  
  -  Reading,Travelling
Languages Known                 -  English, Hindi, Malayalam , Tamil
Nationality                            -  Indian
Current Address                    -  Dubai,UAE.
Date Of Expiry                      - 04-12-2017
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