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	Dear Sir/Madam,
 

 

I hereby take this opportunity to forward my curriculum vitae for your kind perusal.

 

I would be willing to contribute my extensive experience with your esteemed organization.

I am currently looking for a suitable position with a professional organization where I receive future opportunity for career growth and also in order to groom overall personality. Dear Sir/Madam, I came to know that you are hiring new candidates in your branch. Regarding, I believe that I can provide valuable working and meaningful result. My abilities would suit the role in sales executive. So, I desire your accompaniment in working relation and I want to be inspired by your business development method and experiences.
 

I am confident, honest and sincere with clear-cut aim in mind about the future, which would definitely guide me through all pressures associated with work. Enclosed is the copy of my Curriculum Vitae (CV), which provides specific details on my skills, experience and qualification.

 

If you are looking for an enthusiastic, an extremely motivated person who can display initiative, hard work and devotion in his work and enjoys working independently and within a team environment, please feel free to contact me to discuss my suitability for a position or possible interview at your earliest convenience with your company.
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CAREEROBJECTIVE:
I have done M.B.A (3.5) In Finance. I am very passionate about this field. I have experience as a sales executive. I am an enthusiastic and reliable person with good interpersonal and communication skills. I see myself as a confident and hardworking individual who is able to work as part of a team and on my own initiative. My aim in life is to be the part of a well reputed Organization where I can impart my knowledge, enhance my skills and groom my capabilities to Excel in the industry.
PROFESSIONAL WORK EXPERIENCE: 
INTERNSHIP:
I have under gone through internship program at NIB bank limited karianwala district Gujrat best known as “Finance” we’ve 1st August, 2012 to 1st, October 2012. 
· Responsible for opening account of customers.

· Clearing of cheques.

· Issuance of cheque books, Atm cards to customers.

· Motivate customers to open account with NIB Bank Limited.

· Posting of salary in government employees account.

· Posting of expense of bank.

Sales experience:
Organization:


flying bird’s international (pvt) limited
Tenure:



November 2012– sep 2015
Designations:


sales executive



Responsibilities:
·  listening to customer requirements and presenting appropriately to make a sale;

· maintaining and developing relationships with existing customers in person and via telephone calls and emails;

· cold calling to arrange meetings with potential customers to prospect for new business;

· responding to incoming email and phone enquiries;

· acting as a contact between a company and its existing and potential markets;

· negotiating the terms of an agreement and closing sales;

· gathering market and customer information;

· representing their company at trade exhibitions, events and demonstrations;

· challenging any objections with a view to getting the customer to buy;

· advising on forthcoming product developments and discussing special promotions;

· liaising with suppliers to check the progress of existing orders;

· checking the quantities of goods on display and in stock;

· reviewing your own sales performance, aiming to meet or exceed targets;

ACADEMIC EDUCATION:





      EXAMINING BODY:


 YEAR
· M.B.A (3.5)        (Finance)
                    University Of Gujrat                           2011-2015

· B.Com 
         (Accounts)                     University Of Punjab

          2009-2011
· Intermediate     (general science)          BISE Gujranwala                                 2007-2009  
· Matric
         (Science)

      BISE Gujranwala               
          2005-2007

COMMUNICATION AND INTERPERSONAL SKILLS:

· Outstanding command over verbal and non-verbal communicative & interpersonal skills.

· Strong organizational, managerial, problem solving, interpersonal and negotiation skills.

· Confidently able to work independently or in a team to deal effectively with educators & employees.

· Flair to organize & prioritize tasks to meet deadlines.

· Ability to manage multiple projects with minimal supervision.

· Have a good level command over English and Urdu Languages.
RESAERCH PAPERS:
· Impact of working capital on its profitability
· An analysis of causes of poor attitude of an employees
KEY SKILLS & COMPETENCIES:

Management:

· Ability to work in a fast-paced, team-oriented, collegial and collaborative environment.
· Knowledge and understanding of the mechanics of various securities markets.
· Ability to work under stress and meet deadlines.
· Strong time marketing skills.
Personal:

· Results driven, with a proven ability to self-manage tasks.
· Ability to work across organizational boundaries.
· Resource tracking and reporting.
· Excellent communication and listening skills.

PERSONAL INFORMATION:
Date of Birth

:
02-02-1991
Religion

: 
Islam
	


Vista Status: 	Visit 


Visa Expiry 	(12th Jan 2016)











