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OBJECTIVE:
To be affiliated in an organization where I can gain any profitable and rewarding position and where my education, work experiences and trainings can contribute in the attainment of the company’s mission and vision.
WORK EXPERIENCE:
Position:  ACTING BRANCH HEAD

    PRODUCERS SAVINGS BANKING CORPORATION
Length of Service: January 2014 – September 06, 2015         (Lupao Branch)
Position:  OPERATIONS OFFICER/ACCOUNTANT

    PRODUCERS SAVINGS BANKING CORPORATION
Length of Service: April 2007 – December 2013           (San Jose City Branch)
                                October 2006 – April 2007              (Tuguegarao Branch)

April 2004 – October 2006              (Lupao Branch)
Duties:
· Check the daily transactions of the Cashier, Bookkeeper, Loans Department, Teller and Marketing Assistant. Balances cash against cash count sheet, ledger and cash position report;
· Consolidate all the banks transactions, records, classifies, summarizes, analyzes, interprets and posts in chronological order in the respective book of accounts, advise the Branch Manager of the branch financial status;
· Performs call-backing of daily transactions;
· Prepare monthly, quarterly and yearly report for submission to Head Office and Central Bank of the Philippines;
· Assists the Branch Manager in preparation of mid-year and annual budget of the branch; 
· Conduct Bank reconciliation with depository banks;
· Responsible for maintaining records and monthly inventory of the branch fixed assets and collaterals;
· Acts as the Branch Chief Internal Auditor (in absence of Area Internal Auditor);
Position:  CLEARING ASSISTANT/BOOKKEEPER

    PRODUCERS SAVINGS BANKING CORPORATION
Length of Service: October 2003 – April 2004  (Lupao Branch)
Duties:
· Prepares daily accounting tickets;
· Computes interest and bank charges that are collected from borrowers.
· Pre-audits loan prior to release in the computer system.
· Compute/Record interest charges, penalties and other bank charges to over due loans;
· Prepares debit and credit memos to respective accounts of depositors and borrowers;
· Submits daily computer print-outs to Branch Manager at the end of each day’s transactions;
· Prepare and submit daily, weekly and monthly reports;
· Balancing of teller’s transaction/blotter with computer output;
· Implements proper handling of Inward Clearing Checks (ICC);
· Handling of bank’s inter-branch transactions.
TRAINING/SEMINARS ATTENDED:
QUESTIONED DOCUMENTS & FORGERY DETECTION
Producers Bank Centre, Cabanatuan City, Philippines
June 26,2010
Anti-Money Laundering Seminar
La Parilla Hotel, Cabanatuan City,Nueva Ecija
May 15-16,2008
Basic Credit Policies
Fred’s Apartelle, Grand Victoria Estate, Cabanatuan City, Nueva Ecija, Philippines
October 22, 2004
Financial Management Risks, Derivatives: Beauty or Beast?
Wesleyan - University Philippines Auditorium, Cabanatuan City Nueva Ecija Philippines
June 2000
SKILLS & QUALIFICATIONS:
· Has knowledge in Windows XP (MS Word, MS Excel and MS Power Point)
· Proficient in computerized accounting system (Micro Banking System and Core Banking-Oracle & Finacle).
· Typing skills (manual/electric).
· Know how to operate office equipment such as computer, fax machine, photocopying machine, etc.
· Has a background in cashiering and tellering 
EDUCATIONAL ATTAINMENT:
College
: Bachelor of Science in Accountancy
  

Wesleyan University – Philippines, Cabanatuan City, Nueva Ecija Philippines 
 
  

April 2002
PERSONAL INFORMATION:
Age


: 35
Gender


: Male
Date of birth

: 13 February 1980
Civil Status

: Single
Citizenship

: Filipino 
Language Spoken

: Tagalog and English
Visa Status

: Tourist
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