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MBA in Financial Management,B.Com
Objective:
To obtain a competitive, responsible and rewarding position in an esteemed organization which offers stimulating and challenging work environment with ample scope of growth in the area of Supply Chain Management (Purchase).
Career Overview:
A dynamic hardworking & competent professional with 6 years of experience
· 4 Years of experience in the field of software (R&D) with globally reputed MNC in Bangalore.
· 2 years of experience in the field International Banking firm, Automobile industry and Steel Manufacturing firm in Bangalore
CAREER CONTOUR
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Current Employer (From Feb 2015 to till the date) as Senior Sourcing Analyst.
Key Deliverables:
Sourcing Non IT Commodities : Including strategic sourcing and tactical sourcing, Handling all kind of NON IT commodities, Responsibilities includes understanding business requirement, Sourcing right vendor from local and international market, Negotiating and closing the deal. Ensuring right products and services to end-user at the right time. Currently I Manage and execute all procurements for Facilities, Administration, Communications, HR, Marketing and other Support Functions. 
Annual Maintaince Contracts (AMCs): Responsible to all kind of AMCs, Such as Civil and interior, Building Management System, AC / VRV Units Contracts, Software tool Maintaince Contract, Other office equipments like Loose furniture, Gym Equipments, Kitchen equipments, HRMS Tool etc., 
Contract Management : In charge of building and managing the relationship and contracts between the company and its suppliers and vendors. Negotiated multi-year master agreement, Issuing extension letter and Notice to contractors. 
Empanelling vendors: I am also responsible for market assessment to obtain right and competitive vendors to meet all our organizations upcoming requirements. Task includes forecasting future organizational requirement. Vendor formal meet to understand their credentials. Complete KYS (Know your supplier / Background verification of the vendors and Empanelling vendors. 
Supplier Pre qualification: In SG Pre-qualification is very mandatory if in case order value is >1 MNR. Basically PQ consist verifying vendors history, Major Projects, Financial stability, Number of employees and their major clients etc., 
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Feb- 2011 to Feb-2015 as Supply chain Management specalist 
Key Deliverables:
Contract Management: In charge of building and managing the relationship and contracts between the company and its suppliers and vendors. Negotiated multi-year Master Agreement. Issuing extension letter and Notice to contractors. 
Strategic Procurement: Managed the sourcing and negotiation of indirect commodities including consulting, General expenditure, Translation services, Trainings, Office supplies financial services etc., by leveraging company buying power to achieve best total value solutions
Vendor Data Management: Vendor development and vendor data base updating and Maintaince, Vendor Creations, Updating, Extension, blocking and unblocking. Searching for new players in the market. Sourcing from internal and external companies and registering them as and when its required.
Vendor development activities: Registering vendor for C4S (Click4Suppliers), Supplier evaluation and supplier qualification. Pooling the orders for deferent requirements and departments & Internal companies. Ensuring on time payments and necessary documents like TDS, e-Sugam.
Operational Procurement: Creation of purchase order & other related documents Sole source justification, Customer creation form. Budget & Cost allocations on different basis. Handling compliance issues in high risk payments as well in Vendor registration & Payments. Material delivery follows up with vendor & Material receipts. Preparation & Evaluation of Quotation Evaluation sheets Etc., 
MIS: Responsible for MIS, Lead time analysis, PR to PO, PO to Delivery, PR to Delivery, Delivery to Invoice booking, Invoice booking to payments, PR to Payments Etc, Comparisons actual performance with SLA. Monthly savings report. 
P2P SCM Helpdesk: Team Lead for SCM Helpdesk. Managing helpdesk activities. To Ensure helpdesk works as per schedule, Responsible for helpdesk agents. TAT and MIS for Helpdesk. Handling escalations.
Purchase related tool testing: Power User for SAP MM Module, Internal Purchase tools and One SRM 
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July 2010 to Feb 2011 with Alfaa steel T&M Pvt ltd as Accounts Excutive.
Key Deliverables:
· Generating of invoices and delivery challan.
· Bills payable & bills receivables
· Preparation of Quatation,Profama invoice, Purchase order, e-Sugam form.
· Maintenance of petty cash &  Cash book
· Taking care of all Banks related transactions like account openings, Fund management, etc
· Coordinating with sales team for maintaining better relation with customer.
· Online vat return filling & other accounting activities.                     
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July 2009 to July 2010 with Lathangi ford Pvt Ltd As Accounts Asst.
Key Deliverables:  

          








                                                                                
· Maintenance books of accounts                                  
· Preparation of Invoices     
· Bank reconciliation and party reconciliation statement. 
· Posting of accounting transaction in Tally 9.
· Maintaining accounts of inventories. 
· Preparing and fallow up the total outstanding
Conspectus:
· Work experience in SAP-MM & FICO Module, Tally accounting ERP.
· Complete and reliable Knowledge of Internal Tools and Applications 
· Perfect & Simple written and oral communication skills. 
· Advance working skill in MS Excel, MS Word, MS Power point.
Areas of Expertise:
· Preparation and publishing the Purchase Dept MIS.
· Contract management
· Handling compliance issues in high risk payments as well in Vendor registrations.
· Proposing to Management Regarding Agreement/Contracts & Extension of contracts.
· Click 4 Suppliers, Vendor evaluations and vendor qualifications
· MIS for operational procurement, Strategic procurement & Savings report.
· SOP Creation (Standard operating Procedures)
· Handling P2P Helpdesk.
Operational Projects
· P2P Helpdesk for Indirect Materials – One stop helpdesk for all Purchase to pay queries which is accessible to customers, Vendors, Strategic Procurement & Operational Procurement.
· P2P (Procure to Pay) – objected to reduce the P2P Cycle, Process improvement.
· Workflow tool enhancement – To develop automated reporting tool, Information sharing to end user.
· AIMS – Automated Invoice management system, Process development on vendor’s payment.
· MANR – More Additional Negotiation revenue, Focus on Savings.
· C4S ( Click for supplier), Supplier Qualification, Supplier Evaluation
· 100% e- Payment – Validation of vendors data to electronic mode of payment
· Automated process on PO placing, Delivery reminders and vendor payments Etc.
Professional Qualification:
· MBA in Financial Management    
· PG Diploma in Management       
· PG Diploma In Finance
Graduation, Pre University & Scholastic:
· B.Com in Vivekanada College Puttur-Manglore University (70%)
· PUC in junior college Puttur. - 2006 (71.5%)
· SSLC in Mountain view high school Putter in 2004. (72.5%)
Professional Trainings Which Attended:
· Training on Corporate & Compliance.
· Advance Presentation Skills, Effective Communication & Body Language.
· Training on Individual Contribution to Net Profit of the Company (P&L A/C).
Technical Purview:
Operating Systems
:MS-Windows, MS-DOS 
Package
            :MS Office, MS Excel 
Tool                 
:SAP(MM and FICO),One SRM (Supplier relationship management), Tally ERP, 
Extra Curricular Activities & Involvement:
· Participated in National, State and University Level NSS Camps.
· Participated in many Inter college cultural fests at various colleges in Mangalore. 
· Worked as NSS team Leader and president of college wall magazine
Personal Dossier:
Date of Birth

:
16th July 1988
Nationality

:
Indian
Marital status
            :          Unmarried.
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