ft
CAREER OBJECTIVE:
RESUME
SHARON 
CONTACT
DETAILS:
Email: Sharon.248442@2freemail.com 
PERSONAL DATA: Gender: Male Age: 23 years DQB:02/02/l994 Nationality: Indian Marital Status: Single
1 present myself as a keen learner in an organization that respects innovation, honesty, hard work, sincerity, dedication and where I can utilize my talents to the optimum. It is my constant endeavor to acquire current and relevant knowledge and deveiop skills that enable me to perform and grow effectively at all levels.
PROFILE SUMMARY:
· A Dynamic and multitalented professional with exceptional financial knowledge having degree of MBA.
· Experience in all the financial aspect and policy for business aspect.
·  Expect in implication of new financial policy for the new business development.
·  Proficient in identify the new resources of funds and also invest them for getting good revenue.
· Excellent in utilization of all resources.
Academic Progression:
	Course
	Institution
	University
	Percentage of Marks
	Year of passing

	MBA
Finance & Marketing
	Hindusthan College of Engineering & Technology, Coimbatore
	Anna
University,
Chennai.
	63.3%
	2016

	Bcom.CA
	AJK College of Arts and Science.
	Bharathiar
University.
	55%
	2014

	Higher
Secondary
	KTMHS School.
	State Board of Kerala.
	60%
	201 1

	SSLC
	M E S H S School.
	Stale Board of Kerala.
	62%
	2009


PROJECTS UNDERGONE:
	Title
	Organization
	Area Of Specialization

	“A Study on Inventory Management”
	KAMCO LIMITED, KANJIKODE. KERALA
	Finance


SPECIAL ACHIEVEMENTS:
· Participated in national seminar on business ethics held at AJK CAS.
· Participated in national conference on banking and insurance held at AJK CAS.
· Participated in Business Quiz's held a Nehru Institute of Technology
SYSTEM SKILLS:
· Good in MS Office
· Operating systems: Windows XP, Windows 7,Windows 8,Windows 10
· Basic in TALLY
· Diploma in hardware and networking
AREA OF INTEREST:
· Updating knowledge
· Advertisement
· Cooking
· Driving
EXPERIENCE SUMMARY:

Worked as Asst. Admin Executive in Goodwill Apparels (Tirupur, Tamilnadu) from 22/06/2016-07/10/2017.
Provide administrative and business support to the CEO and support other members of the executive management team. Maintain CEO’s calendar- plan and schedule meeting, teleconferences and travel.
DUTIES AND RESPONSIBILITIES:
· Provide general administrative and clerical support including mailing, scanning, faxing and copying to management.
· Manage the day to day financial transactions of the company.
· Monitory payroll and management reporting activity.

· Day to day cash transaction report.
· Assist in resolving any administrative problems.
· Answer calls from customers regarding their inquiries.
· Schedule and coordinate meetings, appointments and travel arrangements for Managers.
· Contributes to team effort by accomplishing related results as needed
LINGUISTIC SKILLS:
	Language
	To Read
	To Speak
	To Write
	To Understand

	English
	v/
	✓
	
	✓

	Hindi
	
	
	V
	

	Malayalam
	V
	
	V
	V

	Tamil
	V
	✓
	>/
	V


PERSONAL STRENGTH:
· Strong leadership and motivational skills.
· Ability to handle pressure.
· Problem solving skill & Risk taking ability.
· Ability to handle the team.
HOBBIES:

· Caroms
· Photography
· Listening Music
· Traveling
DECLARATION:

I hereby declare that the above particulars given are true and faith to the best of my knowledge and belief.
Place:
Sharjah
Yours
Sincerely,
Date:
(SHARON]
