Curriculum Vitae

NAME



: Ashis 
E-Mail               

:  248562@gulfjobseekers.com 
OBJECTIVE:
To perform  par excellence in the service industry & to contribute to the growth & success of the organization.
AREAS OF INTEREST:

1. Supply Chain Management 2. Operations 3.Admin
SYNOPSIS:
· A goal driven individual with exposure in Logistics & Supply Chain, Operations & Admin .
· Masters in Business Administration  from Bangalore School of Business, Kolkata 2011.
· Worked with the Brand Conglomerates 

PROFESSIONAL  CREDENTIALS  :           

	Course
	Institute
	Year
	Percentage

	Diploma  In Aviation & Hospitality Management
	Air Hostess Academy
	2007
	68.5%

	Industrial Training
	HYATT Regency Kolkata
	2007
	

	Computer Skills
	Private
	2005
	

	PGP in Supply Chain Management
	Bangalore School of Business
	2009-2011
	78%


ACADEMIC CREDENTIALS:

MBA (FINANCE & HR)

BSB (Kolkata)








2011               

65%                            

B.COM

Calcutta University

            


2008


     

46%

XII (COMMERCE)

I.S.E
(Calcutta Public School)



2005




60%

X 



C.B.S.E. (IGMHS)






2003


 

57%

SUMMER INTERNSHIP PROGRAMME

COMPANY NAME





: 


KINGFISHER AIRLINES  .
DURATION







: 


2 Months
AREA OF OPERATION




: 


Warehouse & Logistics Management 

PROJECT TITLE 
:


“WAREHOUSE MANAGEMENT, SCOPE OF OPERATIONS &     VENDORS & LABOUR MANAGENENT”
COMPANY NAME





: 


HYATT REGENCY KOLKATA.
DURATION







: 


1Month
AREA OF OPERATION




: 


Hospitality Management

PROJECT TITLE 
:


“Understanding the Guest culture “
STRENGTHS: 

· Fast learner, adapt well to changes and pressures in workplace.

· Good presentation skill.

· Excellent analyzing skill.

· Work effectively with groups of people of diverse background.
· Friendly with an upbeat attitude.

· Ambitious and committed to excellence.

· Committed to deadlines and schedules.

· Sincere with a high level of Integrity.

EXPERIENCE PORTFOLIO (7.2 years): 
     1. 

Company





: Redha al Ansari  Exchange 
            
DESIGNATION



: REMITTANCE EXECUTIVE 
            
PERIOD            
 


: 2 Years


  
IMMEDIATE HEAD


: OPERATIONS HEAD
            
LOCATION       



: UAE.
·   Taking daily currency exchange rates and distributing to branches
·   Co-ordinating with the compliance team.

·   Making daily distribution report.
·   Maintaining daily and monthly MIS for branches as well as Banks .
·   Maintaining MIS for Clients WPS  Salary processing and payments.

·   Maintaining client relations and co-ordinating with clients for smooth work processing.

·   Making bank funding transaction reports.
.
JOB RESPONSIBILITIES AS SR.EXECUTIVE-OpERATIONS
COMPANY       



: Randstad India Ltd.

    


 DESIGNATION



: SR.EXECUTIVE – Operations
    


 PERIOD            
 


: 20 Months
IMMEDIATE HEAD


: BUSINESS HEAD (EAST)

LOCATION       



: KOLKATA
· Handling the clients requirements, rendering required services, sending quotations for project completion, coordinating with clients for successful completions of jobs.
· Client handling & Vendor management, Directing, Optimizing and coordinating throughout the project completion
· Laisoning with Clients, Vendors, Corporate, Institutions, and, Customers & Outsourced Partners.
· Looking  after dispatch , transportation & logistics movement, Inventory control &  Warehouse management
· MIS Preparing & maintaining vendor development and client relation
· Strategically plan and organize the project within timeframe and looking after the required logistics movement 
· Negotiating contracts with vendors , cost analysis , etc.. 

· Projects undertaken : 
(1) West Bengal Power Development Corporation Limited 

(2) Vizag Steel Plant Recruitment

(3) IISCO  Burnpur Recruitment

(4) OHPC Recruitment 2012

(5) OHPC2 Recruitment 2012

(6) Federal Bank Recruitment 1& 2
(7) MGNREGS Recruitment
(8) JTDCL Recruitment
Job Responsibilities As MANAGER VENDOR OPERATIONS:

COMPANY       



: HELP PLUS SERVICES PVT.LTD.
           
DESIGNATION



: MANAGER VENDOR OPERATIONS.

           
PERIOD             



: 6 MONTHS.



IMMEDIATE HEAD


: OPERATIONS HEAD.

           
LOCATION       



: KOLKATA
· Doing tie-up with vendors.

· Maintaining their MIS reports.

· Liaise and negotiate with suppliers, manufacturers and  consumers
· Maintaining clients feedback on services availed from vendors.

· Keeping track on quality, quantity, delivery time, transportation and efficiency .
· Retention & Relations (Customer Service).
· Meet cost, accuracy and timeliness targets, etc.

 Job Responsibilities as a SITE MANAGER:                          

COMPANY       



: KINGFISHER AIRLINES CARGO (QID)
DESIGNATION


: SITE MANAGER.            

PERIOD             



: 2.6 YEARS. 

IMMEDIATE HEAD


: PROJECT MANAGER.

LOCATION       



: KOLKATA
Worked as Site Manager Cargo Warehouse Operations and managing 2 zonal operational sites and controlling a team of more than 15 subordinates , maintaining the shifts , looking after the welfare of the operation , maintaining a network protocol for smooth running of the operation , providing  ideas to improve the process , processing monthly salary of the team members.

Handling Logistics activity of daily function basis. Preparing Tax Invoice and all the documentation for the dispatched of material by staff. Properly investigate the Excise Invoice before dispatched. Maintaining the record of excise able goods and spares. Daily record by stock maintaining in warehouse. Daily record of dispatched material with value of such spares. Handling warehouse activities within two locations. Daily track record of dispatched material from Transporter. MIS report maintaining. 

· ERP based purchase / inventory.

· Demand Estimation and Demand Forecasting.

· Physical verification.

· Requisition / Purchase order.
· Cost analysis /Order submits.

· Material received.

· Data entry purchase materials in ERP
· Material issued.

· Bill forwarding. 

Job Responsibilities as a Admin Supervisor: 
· Look after the operational administration affairs
· Controlling the operation
· Maintaining shifts of the subordinates
· Inventory controlling
· Daily MIS reporting to the operations manager, etc.
Job Responsibilities as a Executive Operations:
COMPANY       



: IBM DAKSH INTERNATIONALS.
            
DESIGNATION



: EXECUTIVE – Operations
            
PERIOD            
 


: 6 MONTHS


  
IMMEDIATE HEAD


: TEAM LEADER
            
LOCATION       



: KOLKATA
·   Dealing with the overseas customer
·   Providing them semi-technical assistance over phone to solve their issues related to BEL-xpress VU Digital TV.
·   Selling channels to customers , etc.
ACHIEVEMENTS:
·  Received 2 consecutive appraisals in a month.

·  Promoted as the Site Manager of  CCU within 18 months.

·  Received reward as First Runner Up Station Manager in managing the Operation.

·  Received appreciation on successful completion of the WBPDCL project.

IT EXPOSURE & KEY SKILLS

· WINDOWS XP, 2. MS-Office (MS-WORD, ADVANCE EXCEL & POWER-POINT) 3.Vlookup & Hlookup,4. INTERNET
· PROFICIENT IN BACKEND OPERATIONS, VENDOR MANAGEMENT, NEGOTIATION ,  CLIENT RELATIONS & MIS.

EXTRA CARRICULAM ACTIVITIES

· Playing Cricket (Played in CAB Under 18 Club Level)
· Interest lies in Net Surfing, Listening To Music, and Anchoring. 

· Meeting & Interacting with new people

LINGUISTIC ABILITY
	
	Read
	Write
	Speak

	English
	Yes
	Yes
	Yes

	Hindi
	Yes
	Yes
	Yes

	Bengali
	Yes
	Yes
	Yes


PERSONAL VITAE
Date of Birth




:     1st  November 1986  
Gender






:     Male
Nationality





:     Indian
Marital Status




:     Single
 

 Drivising License No.
   :
Under Process
Type







:
LMV 
Valid Till





:
DECLARATION

 I hear by declare that the Particulars presented above are true to my best of knowledge and belief.

Date:


Place:
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