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Gulfjobseeker.com CV No: 1491432
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
CAREER OBJECTIVE: To seek for a challenging position in a reputable company that offers maximum personal growth and advancement applying the knowledge and extensive work experiences that best suited my qualification. Likewise, contributes a professional growth to their employees and in effect, to serve the company's valued customers with high sense of responsibility, excellence and commitment for their best welfare and satisfaction.





· Email and SMS Marketing (HTML Codes for Newsletter, Whatsapp and SMS)
· Social Media Marketing (Facebook, Twitter, LinkedIn, Google+, Instagram )

· Proficient in MS Word, Excel, PowerPoint, Access and Outlook (Office 2010)
· Search Engine Optimizer (Google adwords, adsense and Meta Tags)
· PC Troubleshooting(Hardware and Software)



· Graphic Design(Adobe Photoshop CS6 , Adobe Illustrator CS6)
· Video Editing and Sound Editing(Pro show, movie maker, Audacity)
· Web Developer (Dreamweaver, CSS,PHP)




· PC Networking(WLAN, LAN)
· CISCO Router and Switches
· Certified in SAP

· StatsChippac Taiwan Semiconductor Corp.
Operator/ Setup Engineer
June 11, 2012- June 11,2015
Duties and responsibilities:
· Responsible in checking schedule from WIP system
· Responsible in Operating machine like Final Tester and Prober machines.
· Responsible in the setup of scheduled device.

· Responsible in repairing problem machines like prober crash, tester crash and other machines problems encounter.
· Responsible for the submission of  end-of-day reports to the manager

· Integrated Microelectronics Inc., (IMI)
Operator/ Sales Assistant
March 23, 2004 to February 2011

Duties and responsibilities:

· Managing the sales process for new prospects, from initial contact through to closure.

· Dealing with customer enquiries face to face, over the phone or via email.

· Contacting prospective customers and discussing their requirements.

· Achieving all revenue targets & objectives in line with the Area Business Plan.  

· Working closely with the marketing team to produce any sales collateral required for the target market. 

·  Reporting business trends and area performance to the National Sales Manager.

· Developing & maintaining successful business relationships with all prospects.  Identifying what customers want.

· Planning and organizing the day to ensure all opportunities are maximized.

· Developing a full understanding of the business market-place.
· Integrated Microelectronics Inc., (IMI) 
Assistant Coordinator Import/Export Logistic Department

Febuary, 2011 to March 31, 2012
Duties and responsibilities:

· Responsible to enter information from documents such as description, invoice, project, cost quantity, airway bills, list, and other export records and to computer to be stored and transmitted to the appropriate area within the organization or used for research purposes.

· Responsible to perform many different administrative tasks such as word processing, filling out paperwork, and maintaining records and files.

· Responsible for storing and filing completed information and maintaining records of work task and completed documents.

· Responsible to follow certain instructions and procedures and direct questions to supervisor.

· Responsible for answering phones and making copies for other employees.

· Part Time Job  Decenas Catering Services
Assistant Event Coordinator
Duties and responsibilities:

· Talk with clients about events and offer suggestions to ensure their request can be met.
· Negotiable the type and costs of services to be provided, in line with a budget.

· Organize the video and ensure that it is appropriately setup with regard to seating and décor.

· Consult with management to ensure adequate staff members are rostered for duty and with catering staff to plan the menu.

· Consult with service providers such as entertainers and transport companies.

· Coordinate staff to ensure the program of events occurs on time (for example speeches, and the serving of food and refreshments)

· Oversee work by contractors and report on variations to work orders

· Find solutions to any problems that arise concerning services or programmes provided 

· Advise senior management on matters requiring their attention and implement their decisions 

· Follow up with clients to arrange payment and, after the event, to evaluate the service provided 

· Collect and analyse data on projects undertaken, and report on project outcomes.
· National Bookstore SM 
Hallmark Merchandizer
March 2003 – January 2004
  Duties and responsibilities:

· Greeting customers who enter the shop.
· Assisting shoppers to find the goods and products they are looking for.
· Answering queries from customers.

· Reporting discrepancies and problems to the supervisor.

· Giving advice and guidance on product selection to customers.

· Responsible dealing with customer complaints.

· Attaching price tags to merchandise on the shop floor.

· Receiving and storing the delivery of large amounts of stock.

· Keeping up to date with special promotions and putting up displays.
· Responsible in upkeep in the greeting card department at various department stores; refilling empty card pockets, switching out sections of cards according to what holiday followed, and gift bag/party/cups refill.

Age:

31



Height:


5’ 3
Gender:

Female



Civil Status:
Single



Citizenship:

Filipino

Date of Birth:
November 23, 1984

Religion:

Roman Catholic


Place of Birth:
Davao City

               Visa Status:

Tourist visa



___________________
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SKILLS AND COMPETENCES:








WORK EXPERIENCES:








PERSONAL INFORMATION:











