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Kolitha


E-mail  : koliha.248582@2freemail.com 
Career Objective

To achieve a carrier in professionally managed company with opportunities for innovation and creativity and to work in an environment where competence and performance are valued, creativity and innovation are encouraged, to contribute to the overall organization’s goals and objectives and thereby develop my personal abilities.

Skills 
· Organized Adaptive and Fast Learner 

· Team Player, Solution Oriented, Ability to motivate and lead others 

· Responsible, confident & ability to take challenges and work under pressure 

· Self-motivated and poised in interactions with individuals at all levels 
· Skilled in handling cash transactions.

Work Experience in U.A.E & Qatar 

Salesman  to Casafina furnisher   LLC, Dubai                                         From 2014 – 2015

Personal Assistant to Mr.Faris Ali Salem Mazrouei, Abu Dhabi

From 2011 – 2013


National   LLC, Abu Dhabi



                                    From 2009 to 2011
Supervisor 
•
Comply with Safety Policies & Procedures

•
Drive in a safe and courteous manner

•
Conducting routine vehicle maintenance

•
Delivering Prompt and courteous service to customers

•
Taking proper care of the vehicle.

•
Following Company  Rules & Regulations 

•
Maintaining proper interaction with guest, co-workers and supervisors.

•
Provide Passengers with information of the  local areas.

Peregrine Projects & Solutions W.L.L , Doha Qatar

From 2007 to 2009

Position  :  Marketing Executive

· Knowledge of PABX  & Call Center Solutions
· Call Recording Solutions
· IVR solution
· CCTV & Telephone Sets (Analogue/Digital/IP)
Work Experience in Sri Lanka

Iris Security & Investigations (Pvt) Ltd, Colombo 04

From 2006 to Dec. 2006
Position  :  Coordinator & Marketing Manager

Abans Office Automations,  Colombo 03.



From 2003 to 2005
Position  :  Sales Executive
Also I was attached to MTN Network (Pvt)Ltd, (Dialog G.S.M) during the same period as I had been promoting company products touch as mobile phone in various parts of Sri Lanka. I had been selling Nokia, Motorola, Sony Ericson, L.G, Panasonic phones & I have a knowledge of all the features of these brands
M B C  Networks (Pvt) Ltd Colombo02.



From 2002 to 2003

Position  :  Advertising Agent

Seylan Merchant Bank Limited Colombo 03.


From 2001 to 2002
Position  :   Leasing Officer

· Promoting company products, 
· Credit Administrations 
· Monitoring and Recoveries
Ceylinco Insurance, Colombo




From 2000 - 2001

Position  :  Insurance Claims Executive

· Examining the policy and commenting and recommending liability status.

Desktop Publishing






From 1998 to  1999
Position  :  Computer Trainee Instructor


Educational Qualifications
· Passed General Certificate of Education (Ordinary Level)  Examination 1992
· Passed General Certificate of Education (Advanced Level) Examination 1995

Other  Qualifications

· Completed a Diploma course in computer studies at (Lyceum Information Technology

· Following a diploma in marketing (C.I.M – P.C.M)

· Knowledge in computer literacy (MS Word & Excel)

Personal Details

Name


:
Kolitha 
Date of Birth

:
20th December 1975
Nationality

:
Sri Lankan
Gender

:
Male
Marital Status 
:
Married 
Visa Status 

:
Visit Visa 
Driving License
:
Valid UAE Driving License (Light Auto)  (2009 – 2019)
Languages Known 

· English  , Arabic, Hindi & Sinhala
I hereby declare that the above mentioned information is true and correct to the best of my knowledge
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