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CURRICULUM VITAE

PERSONAL INFORMATION

Gender                   
 :Male
Year of Birth           
:1990
Nationality             
 :Kenyan

Marital status         
: Single

Religion                    
:Christian

Language                  
:English, Swahili and German Language.
CAREER OBJECTIVES

To be a dynamic employee, working towards provision of high quality services to all,hence seeking for a challenging career with a continously growing organization which will utilize and develop my abilities,skills and education in production processing,buying and consultation to develop motivate,lead and encourage employees productivity.
WORK EXPERIENCE

Arabian M.E.P. Company(Qatar)       June 2013---July 2015
Position:  Electrician

Duties:
· Read and interpret building plans, electrical, mechanical and architectural drawings and electrical code specifications to determine wiring installations 

· Cut, thread, bend, assemble and install conduits and other types of electrical conductor enclosures and fittings 
· Position, install and maintain distribution and control equipment such as circuit breaker panel boards, fuse enclosures, switch boxes, pull boxes and related devices 

· Install data cabling and fiber optic systems 

· Test electrical circuits to ensure integrity and safety 
U.A.P. Insurance company (Kenya)



 Dec 2010---Oct 2011

Position: Insurance Agent (Life Department)
Duties:

· Sell various types of life insurance policies to businesses and individuals on behalf of the  insurance company.

· Interview prospective clients to obtain data about their financial resources and needs, the physical condition of the person or property to be insured, and to discuss any existing coverage.

· Call on policyholders to deliver and explain policy, to analyze insurance program and suggest additions or changes, or to change beneficiaries.

· Seek out new clients and develop clientele by networking to find new customers and generate lists of prospective clients.

· Ensure that policy requirements are fulfilled, including any necessary medical examinations and the completion of appropriate forms.

· Explain features, advantages and disadvantages of various policies to promote sale of insurance plans.

· Calculate premiums and establish payment method.
Thika Dental Care Centre.            



Dec 2010---June 2010
Position: Dental Assistant.

Duties:   
· Provides patient counselling/care sevices.

· Assisting the Dentist during dental surgical procedures.

· Prepare Dental apparatus which includes sterilization of instruments.

· X-ray processing.    

· General premises cleaning.
· Reports to the supervisor.
SAROVA HOTEL (Kenya)




May 2009---June 2010

Position: Waiter
Duties:

· Making coffee and memorizing all company product and ingredients.
· Doing weekly/monthly inventory.
· Focusing on KPI (Key Performance Indicator) to ensure smooth run of the business.
· Ensuring approved policies and procedures are adhered to and maintained.
· Investigates and resolves food quality, employee, and service complaints.
· Analyzes and recognizes deficiencies or problem areas and provides solutions to achieve desired results.
· Participates in the review of associates and completes necessary paperwork as required by established policies and procedures.
WEST END HOTELNAIROBI KENYA 


Dec 2008----May 2009

Position

Duties:

· Greeting customers and ascertain what each customer wants or needs.
· Assisting customers in selecting products and answering the queries related to the products.
· Opening and closing the cash registers, performing tasks such as counting money, balancing cash 
drawers and making deposits.
· Maintaining knowledge of current sales and promotions, policies regarding payment and 
exchanges, and security practices.
· Keeping a check of inventory, and making orders and receiving the goods.
· Maximizing the sales and profitability.
· Maintaining store standards and keeping it clean.
· Recommending changes in products, service, and policy by evaluating results and competitive 
development.
· Resolving customer complaints and understanding the root of the problem, developing 
solutions, preparing reports, and making recommendations to the management.
· Watching for and recognizing security risks and thefts, and know how to prevent or handle these 
situations.
· Doing weekly/monthly inventory.
· Focusing on KPI (Key Performance Indicator) to ensure smooth run of the business.
· Maintain cordial and professional relations with all hotel employees.
· Make up bills and present them to customers.
· Clear tables and return dishes and cutlery to kitchens
· Trained establishment personnel in equipment use, utilizing knowledge of electronics and 
products sold.
EDUCATION BACKGROUND

Jan 2012—Nov 2012          Munyu Institute Of Technology
Certificate In Electrical Engineering.
June 2012                           Unik Driving School (Kenya)  

 Driving Licence(B.C.E)
July 2011---Nov 2011          Vision Institute Of Professionals    
Certified Public Accounts (C.P.A) - section1                                    
Section Titles

· Financial accounting.
· Introduction to law.
· Entrepreneurship and communication.
Aug 2010---March 2011
Diverce School Of Languages
German Language








May 2009---Feb 2010
 Thika Dental Care Centre
Dental Assistance
July 2009---Oct 2009:           Jodan Computer College
Ms word, Ms Excell ,Ms Dos, Ms Access , Ms Power Point and Ms Windows                                                                                       
2005---2008:                    Muhoho High School                                                                                               Kenya Certificate of Secondary Education   (K.C.S.E.)





1997---2004:                 Kenyatta Harambee Primary 
Kenya Certificate of Primary Education







PERSONAL INTERESTS
· Keepng abreast with current affairs.
· Socialising.

· Reading.

· Community service.

· Travelling.

· Singing and playing musical instruments.                                                                                                                
