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Personal Data:
Date of Birth : 14-01-1987
Sex                  : Male
Religion           :Muslim Marital Status  :Single Nationality     :Indian
Languages known:
(Read & Write): English, Arabic, Hindi,
                           Tamil, Malayalam.                          

(Speak)          : English, Malayalam, Tamil.
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Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

       http://www.gulfjobseeker.com/feedback/contactjs.php
Contribute to a dynamic growing organization where my strong analytical, interpersonal skill and hard work will have a significant impact. The optimal position will provide professional growth and opportunities to contribute.
EXPERIENCE SUMMARY: 

Over five  years of experience in Accounting and Finance department.
Coordinating Accounts  Department.
High presentation skills [Cash/Bank/Payables/Receivables/Payroll].
Allocation of payments accordance with the payable schedule and follow up the receivables.
Preparation  of  Monthly  financial  report,  Income  statement,  and  Bank
Reconciliation statement.
Ability to handle all the accounting functions-Journalizing, Preparation of ledger accounts,  Finalization  accounts  [Trading  Profit &Loss account and  Balance sheet.
Proficiency in Management Accounting tools cash flow statement, Monthly
Depreciation,  and Petty cash.
Knowledge in latest Accounting software tools.
Inventory Control with Branches Account.
WORKEXPERIENCE: 

   Organization                 : ELECTRO AGENCIES .
                  Type                    :Electronics suppliers
                   Location              :Kondotty, Kerala- India
Position                 :Accounts Coordinator 
Period                   :FromMay2012 to till the date
        Responsibility :
 Accounting Software-TALLY-9, Microsoft Excel, and Word.
Preparing Monthly Financial Report, Cash flow statement, Salary Statement
(Payroll),and Depreciation.
 Checking/Reviewing of Journal Vouchers for correctness and proper approval.

.
Receive, register, verify and process all invoices and ensure transactions are correctly recorded.
Monitor Monthly Accounts Closing and Bank Reconciliation.
Preparation of Monthly Petty cash Statement and Purchase Order.
Review accounting & system related reports for financial accuracy.

EDUCATIONAL QUALIFICATIONS: 

(2009-2011)
MBA IN FINANCE AND HUMAN RESOURCES, Under Anna University Chennai.
(2005 -2008)
BACHELOR OF COMERCE(BCOM), Under Calicut University Kerala.
MBA IN FINANCE&HR PROJECT DETAILS: 

Project Topic in Finance:“A study on Fund flow statement in Edarikode Textiles Ltd.”
Project Topic in HR:“ A study on the job satisfaction of employees in The Malappuram co-operative spinning mills Ltd.”
AREAS OF STRENGTH: 

Hard working and Responsible person.
Strong Organizational Skills and Understandability.
Good Decision making and problem solving skills.
Quickly and easily learn new job responsibilities.
Ability to handle and prioritize multiple tasks and meet all deadlines.
Self-motivated, ready to accept responsibilities and ready to lead a team.
Enthusiastic  to  learn  more &more and  trying to  applying the  thoughts  in practical situations.
COMPUTER PROFICIENCY: 

TALLY9,DTP, MICROSOFT-BUSINESSSOLUTIONS,NAVISION,EXCEL,WORD, POWER POINT, OUTLOOK TRACK.
DECLARATION: 

I hereby declare that all the information presented above  is true to the best of my knowledge and belief.
