Dear Hiring Manager 
With all due respect I am introducing my self as Umer Pervez Malik. I have done Master in Business Administration with specialization in Human Resource Management and Marketing from university of central Punjab in year 2013. Before that I have done my graduation in year 2005 from government islamia collage civil lines Lahore. From year 2006 to year 2013 I was working as a technician in project PITMAEM, PCSIR labs complex and as an admin officer in project PSTC PCSIR labs complex under Ministry of Science & Technology Pakistan. Currently I am working as a franchise manager in Al-Madina Misrata paints in Libya from year 2013. Now I am in United Arab Emirates and looking for a job according to my education and work experience. If I got the chance to work with your organization I will try to never disappoint you. My detail CV and certificates is attached with this email. If you need any other information about me you can contact me by email or phone.
Objective:
Experienced professional seeking to fill a Human Resource Department position. 
Personal Detail: 

●  Nationality: 

Pakistan 

● Religion:

Islam 

● Martial status:        
Single 

● Language

Urdu/ English/ Arabic
Education:
Master 20011-2013 
 ● Master in Business Administration with 2.99 CGPA

 ● Concentration in Human Resource Management 
 ● Marketing  

 ● Quality Management 

Graduation 2003-2005

Govt. Islamia Collage Civil Lines Lahore 

● Computer sciences 

● Economics 

Intermediate 2001-2003

BISE Lahore

● Humanities  

Metric 2001

BISE Lahore 

● Science 
Diploma & Certificates: 
●4 months diploma in 3D studio MAX

●3 months diploma in computer applications

●3months diploma in AUTO CAD

Work Experience:
PITMAEM project PCSIR Labs complex Lahore (2006-2013) 

Technician

●Duties/Responsibilities assigned are 

●Conducting tests and generation of reports in office

●Onsite testing

●Clients dealings

●Keeping records

●Marinating lab as per ISO standards 14025  

Admin Officer (Part Time/ Consultancy) (2006-2013)

PSTC Project. PCSIR Labs Complex.

Duties/Responsibilities assigned are

● Diary/Dispatch of Official Letters/Security/Record Keeping.

● Processing of Administration/Service matter of the personnel/ staff of     the centre

● To process utility cases of the centre.

● Preparation of Photocopies of Documents/Faxing of letters to various organizations    /e- mail activities.

● Documentation/ record keeping of above mentioned activities.

● Acting as assistant procurement/assistant store Officer being extra     duty.

● Acting as Industrial Liaison Officer being extra duty.

Al- Madina Misrata Paints (2013- Till date)
Franchise Manager 

Duties/Responsibilities assigned are 

 ●Direct dealing with customers & contractors

 ●Maintain franchise accounts

 ●General dealings with suppliers & controlling demand & supply etc 

 ●Product & Brand promotions activities
 ●Customer relationship

 ● maintains the record of staff
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