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P
CAREER OBJECTIVES

                 To grow within the organization while, gaining vital knowledge and experience to reach maximum heights in the respective fields.
SOFT SKILL
                          Strong communication, interpersonal and organizational skills, computer literacy, ability to learn fast and adapt to changes, team spirit. 
WORKING EXPERIENCE
· MAGA Engineering (Pvt)Ltd – Accounts Assistant - 08th  May 2012 to 10th September 2015.
                Role-  To perform accounting duties and provide support to the Chief Accountant as required.
                Responsibilities of an Chief Accountant:
· Collaborate with accounting team to support various accounting projects and activities on a daily basis.

· Daily Prepare and submit expense reports to management for approval.

· Prepare management reports related to accounts payable and receivables.

· Prepare, reconcile and record the payments. 
· Generating payment vouchers including cheque writing and cheque issuing.
· Prepare and Bank transfer  monthly salary.
· Maintaining accounts books. (Cash book ,Bank book ,Debtors Ledgers)
· Analysis of income, expenditure and other relevant data.

· Preparation of returns and administration of PAYE, VAT,SVAT, NBT  etc.
· Answer customer queries and issues in timely and accurate manner.
· Raklo International (Pvt)Ltd – Assistant Accountant - 03rd February 2008 to 03rd April 2011.
                    Role-  To perform accounting duties and provide support to the  Accountant as required.
                    Responsibilities of an Accountant:
· Prepare, reconcile and record the payments.

· Prepare and submit expense reports to management for approval.

· Prepare management reports related to accounts payable and receivables.

· Prepare,reconcile and record the monthly salary.
· Answer customer queries and issues in timely and accurate manner.

· Preparation of returns and administration of PAYE, VAT, NBT  etc.   

· Maintaining accounts books (Cash book ,Bank book ,Debtors Ledgers)
· Monthly site visiting for Audits
· Ramya Timber (Pvt)Ltd – Accounts Assistant – 20th December 2005 to 05th February 2007.

                   Role-  To perform accounting duties and provide support to the  Accountant as required.
                   Responsibilities of an Accountant:
· Salary ,EPF & ETF correspondence work etc.
· Handling company’s bank accounts. 

· Maintaining accounts books.(Cash book ,Bank book ,Debtors,Vehicale Maintaining Book )
· Acceptance of customer payments.
· Generating payment vouchers including cheque writing and cheque issuing.
· Preparation of bank reconciliations.
 PROFESSIONAL QULIFICATIONS
· Certified Business Accountant (CBA)Membership-issued by the Institute of Chartered Accountants of Sri Lanka (CA Sri Lanka-CBA-3949)
· Life Member Association of Accounting Technicians of Sri Lanka(LMAATSL)Membership-issued by the Institute of Association of Accounting Technicians of Sri Lanka(AAT Sri Lanka-LMAATSL-7809)
ACADEMIC QUALIFICATIONS
· Undergraduate in BSc.Business Administration from the University of Sri Jayewardenepura. (EBA/2009/S/6852)
EDUCATIONAL QUALIFICATIONS
· General Certificate of Examination (Advance Level) - 2008

Government Examination Department of Sri Lanka
                                          Business Studies (Distinction), Economics (Very Good       Pass),Acconting(Ordinary Pass)                     
OTHER QUALIFICATIONS
· Operating system:Windows /2000/2003/2007/XP/Vista/ etc.
· Packages and programmes: MS Office, MS Excel, MS Access, MS Power Point, Internet, E-Mail & Data Entry.
PERSONAL DATA
                                  Nationality :                               Sri Lankan 
                                  Date of Birth &Age :                 September 27, 1985/30 Years Old
                                  Gender & Marital Status :         Male/ Single
                                     Visa status & Expiry :               Tourist Visa 
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