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	Career Objective
	

	
	

	To convert my knowledge into experience and gain more knowledge and experience by working at a challenging position in an organization with professional working environment and opportunities to gain professional growth as a team member within an organization where expertise in achieving profit oriented results would be valuable.


	Professional Qualification Masterof Business $Administration              2013                                                                                                   
                                   Institute of Management Sciences Peshawar Pakistan

	Academic Qualification 
	Bachelor of Business Administration     2010

 University of Peshawar, Pakistan
F.Sc (Gen-Sci group)                                2004
 BISE, Peshawar, Pakistan
Matriculation                                            2002
 BISE, Peshawar., Pakistan    


Key Experience:

1).From 5 Jan to 10 August 2014, to date I have been associated with International TEXTILE Mills Pakistan,  as an Assistant Accountant.

During my working in the company, I have gathered experience in accounting Services (i.e. Book Keeping, preparation of monthly payroll, and financial statements). This comprised of analysis and review of financial and non-financial information and reporting thereon both in individual capacity and as Team Leader in the retainer-ship wing of my firm.
	I have also obtained adequate expertise in preparing Financial Statements and review of systems. Nature of services performed includes:). 
· Generating different reports using Accounting Software.

· Review, preparation and compilation of financial data.
· Reviewing vouchers and ledgers.

· Review and approval of all daily basis accounts activities.

· Preparation of Monthly payroll including comprehensive tax working and deduction.

· Preparation of records for external auditors.
· Entering all the accounting record in the system/software.
· Preparation of Bank reconciliation statements on Monthly basis.

· Monthly report on application of appropriate internal controls.
2).6 December to 10 July2015 I have been associated with Alam Match(Pvt) Ltd,Peshawar Pakistan an Junior Accountant.
Responsibilities
· Responsible for entire Accounting / Document Management and clerical jobs of organization.

· Responsible for making the final accounts of the organization
· Recording of expenses on daily basis

· Make Financial Statements.

· Analyze cash flow and suggest effective method to increase the profitability of the organization.

· Keep and track all company related documents like, Proposals, Purchase orders, and retrieve them in time, when required by the relevant employees.

· Record keeping of purchases and delivery of materials.

· Handle All Reconciliation Matters of Purchase

· Prepare Purchase demand, purchase demand approval, Purchase order,  Inward gate pass, Inspection , Purchase Invoice, purchase return, and return Invoice

· Maintain and update invoices and update vendor files 
· Maintain the inventory system and conduct the monthly audit of operations
Computer Skills:
· Working experience with MS Office and proficient in day-to-day applications of MS Word and MS Excel.

· Well conversant with internet and e-mail technology. 

· Completed 15 weeks training in  Computer From the FRONTIER INSTITUTE OF INFORMATION TECNOLOGY Peshawar Pakistan 
Major contents
· Computer concept;

· MS Windows;

· E-commerce orientations;

· Internet Email;

· MS Office (Word, Excel, Power Point, Access

Computerize Accounting Skills:

I have also obtained expertise in following Accounting Software:

· Tally ERP 9.0
· E Store  
Other Skills:
· Working in a New Environment:

Having potential of overcoming challenges in new environment quickly. Excellent at developing friendly working relationships with the fellow team members and colleagues, leading from the front and providing assistance and expertise wherever required.
· Leadership and team management: 

Ability to lead from the front and manage team affairs. Have successfully supervised and managed engagement teams consisting of 3 to 6 members.
Personal Data:

Gender



:
Male

Date of Birth


:
3rd March 1985
Nationality


:
Pakistani

Religion & Community
:
Islam, Muslim

Languages Known

:
English and Urdu

Marital status
          
 
:
Single

Interests and Co-curricular activities:

· Spending time with family 

· Reading Islamic books 
· Reciting the Holy Quran
· Reading newspapers and professional journals.

· Playing Cricket.
.











