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Personal Summary

 A results driven, self-motivated and resourceful financial and accounting manager with nearly 10 year experience of Pakistan’s complex market in the field of Accounts, Finance and Audit. Having excellent communication and reporting skills, practical knowledge of IAS and able to build strong relationships both within and outside of a finance department. 

Professional Experience

Designation:

 Assistant Manager Accounts & Finance
Organization: 
            Sigma Refrigeration, Sunder Industrial Estate 

Period:

          From August, 2014 to Date

Responsible for:

· Preparation of Financial Statements  monthly and annually (Balance Sheet, Profit & Loss and Cash Flow Statement) with notes to the accounts

· Corresponding  with bank in all financial matters

· Monitoring the generation of payables and receivables and ensuring compliances with credit terms
· Preparation of Payroll and Payroll Management

· Adjustment of Debit & Credit Note

· Bank Reconciliation Statement, cost analysis

· Adjustment of Debit and Credit notes

· STA management and cost pool analysis
· Cash handling,payrol ajustment

Designation:

Assistant Accounts Officer
Organization: 
           PAN Islamic Industries Pvt Ltd, Multan Road, Lahore
Period:

          From Oct, 2003 –To- Dec, 2007
Responsible for:

· Preparation of Financial Statements  
· Cost and Revenue Sheets analysis and propose structural changes.

· Budgeting updation and variance reporting

· Payroll Management and Ensure compliance to cash management policy
· Preparation of  cost sheet for  imported goods 

· Month to month summaries of  cost of goods sold

· Daily  cash flows  and  Bank dealings 

· Variance analysis  and Explanation of Variance analysis

· Accrual  of Monthly salaries 

· Adjustment of  Income Tax, withholding   Tax in  Financial  Statements
Designation:

Accounts Officer

Organization:
           Haq Baho Associates, High Court, Lahore
Period:

          From Jan, 2008 to Mar, 2014
Responsible for:

· Preparation of sales tax and income Tax summaries 

· Sales and purchase books and stock turnover books 

· Monthly turnover report adjustments

· Profit and loss analysis, return books

· Lc adjustment in import and export 

· Cash handling

Haier Electronics company

Designation.     Sales and marketing Manager
Period.  Part time April 2013 to Aug 2014
Responsibilities.

Establishing image of company competitors,s mind

Promoting company name

Enhancing sales of brand

Professional Qualification:

· ACMA                      (2014)
· C.A Article-ship    (3years and 6 months) complete under The Institute of Chartered Accountants of Pakistan Bye Laws 1983

· CA Inter (Exempted  ruled By charted Body ICAP)
Academic Qualification:

	Degree Held
	Field of Study
	Institution 
	Period

	B. COM
	Commerce
	THE UNIVERSITY OF PUNJAB
	2005

	I.COM

	Commerce
	B.I.S.E LAHORE


	2003


	MATRIC
	Humanities
	B.I.S.E LAHORE
	2000


Computer Skills and Presentation:

Oracle Financial (ERP), 

Access based s/w,

Quick Book s/w,
Microsoft Office and Internet browsing

Visual basis 

Personal Information

· Date of Birth:- 

13-10-1982

· Marital Status:-

Single
· Religion:-

Islam

· Languages:-

English, Urdu.

· Nationality:-

Pakistani
