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CURRICULUM VITAE


CAREER PRÉCIS
· Overall 3.6’ experience in Finance & Accounts field.
· Proficiency in Accounts Management and preparing Reports to Management.

· Proficiency and Practical Knowledge on Reports Generation, Team Management, and Co-ordination. 
Objective
            Intended to enhance the career with leading corporate of hi-tech environment with committed 

And dedicated people, which will help me to explore myself fully and realize my potential. Willing to 

Work as a key player in challenging and creative environment. And also seek a challenging position and to dedicate my service to a reputed organization to expose my talents and skills.
Educational Qualification

· Master of Business Administration (Finance & Banking)
· From Christ College. Irinjalakuda (Approved by Bharathiar University).
· Bachelor of Commerce (Cooperation)
From Panampilly Memorial College Chalakudy (Affiliated to Calicut University,      2008-2011).

· Higher Secondary
· From SNDP HSS Palissery.
· SSLC

· From GSHSS Meladoor.
Experience
· Total Work Experience – 3.6 Years 

· Worked as an Accounts Associate in A Xerox Company Ltd, Kochi on March 2012.
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CAREER SKETCH
A Xerox Company Ltd, Kochi: March 2012-  October 2015
Associate
(Reporting to Team Leader)

DEPARTMENT:  Accounts Payable
MAJOR CLIENT:  ATOS 

· Accounts – Reporting and reminding the Accounts Department regarding the pending payments, over-exceeded periods of payments etc. to ensure un-interrupted supply from the suppliers. 
· Handling all types of invoices which are completed within the allotted time 

     (Within SLA).
· Meet the target as per defined by process.
· Worked as an Associate in F&A Accounts Payable

· Hands on Experience in SAP and DART, Right Now
· Direct contact with Client in resolving issues

· Checking/Reviewing the work done by team members and helping them to correct the errors, if any.

· Handling Clients’ mails and giving response to them without any time delay
· Providing adequate support to the Team in all the activities/emergencies.

Achievements

· Trained Team members in Process and helps them to accomplish the targets.

· Being selected to work in Very Critical Projects.
· Achieved best performer award for the last quarter.

· Achieved Eagle Squad Award for the best performing Team.

· Assisted in releasing Qwikbelt Project on “Parked Invoices Reduction”. 
Computer Skills
· Good Exposure in Excel and other MS Office Tools
· MS Office 2007 , 2010 , 2013 
· Operating System:- Windows’8 , Windows’7 , Windows Vista , Windows XP
Strengths 


· Good Leadership Skills

· Good and Experienced Problem Solving Skills

· Ability to work under pressure and Patience
·  Dedication, innovative thinking

·  Ability to learn new concepts quickly.
Personal Details:

  Date of Birth

:
10-02-1990
Nationality

:
Indian

      Languages                  
:        English, Malayalam & Hindi
      Hobbies     
:        Gardening, Listening to Music 
     Visa Details                         :        Visiting Visa
DECLARATION 


                   I, the undersigned, solemnly declare that all the particulars furnished above are true to my knowledge and belief.                                   

Place: Dubai







                   Yours Sincerely

Date   :
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