[image: image2.jpg]


 Curriculum
       Vitae      
[image: image3.jpg]



Gulfjobseeker.com CV No: 1493106
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php


PROFILE

· More than 3 Years’ experience in the field of Accounts & finance.

· Excellent IT skills MS Office (especially on MS Excel).
· Excellent working knowledge in Tally ERP
· Successfully completed course in Diploma In Indian and foreign Accounting.(DIFA)

· Good knowledge in computerized financial accounting and manual accounting

WORK EXPERIENCE



· Beauty mark gold pvt.ltd                                                                                               Jan 2014 to May 2015
Accountant
Near al fathah masjid kondotty 
Phone: 0483-2717741

· Accounts contract firm   
       Accountant                                                                                                                    April 2012 to Jan 2014
Krishna swami Road
Cochin .Kerala-India
Phone: 0484-2384684
Present Job Profile:
· Computerization of accounts of almost all types of business organization using Tally.

· Preparation of various accounting reports like income & expenditure statements, bank reconciliation statements etc.

· Writing up of books and finalization of accounts of trading, service and non-profit
·  making organizations
· Maintaining cash book

· Preparing net tax payable account

· Assisting the fixed assets accounts in creation, depreciation of the assets. 

· Functioning of all accounts in tally and in Ms Office (Excel, etc)
· Reconciliation of Monthly Accounts of bank and client
EDUCATION
· DIFA
· Degree in Commerce
 



           
	Discipline


	Institution
	PERCENTAGE
	Month/Year

	Bachelors in Commerce
	University of Calicut
	65%
	           April-2013

	HSE
	State Board, Kerala
	75%
	March-2010

	SSLC
	State Board, Kerala
	75%
	March-2008


CAPABILITIES

· Quick at learning new concepts and technologies and putting them to use.

· Excellent Leadership qualities.

· Good communication and interpersonal skills.

· Meticulous and hard working.

· Displaying initiative and independence and can work on own or as a part of a team.

· Setting higher standards of performance. 

SOFTWARE EXPOSURE

Accounting Packages
:  Tally EPR, DIFA

Others     

:   MS Office, Hands of Experience in MS Excel and MS Access
LANGUAGES KNOW

To Speak  

:   English 

To Read and Write
:   English 

PERSONAL DOSSIER

Nationality  

:   Indian 

Marital status

:   Single


Sex

         :    Male


Date of Birth

:   13th OCT 1991
DECLARATION

              I sincerely believe that the above mentioned facts are true to my knowledge and belief.

             Regards,

             Date:               [image: image1.png]



Objective: I am looking for an organization that lends me a supportive and operative learning    environment with ample chance to contribute and diversify my knowledge and skills, challenges me intellectually and offers me a good potential for future growth.








