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To acquire work in a winning organization that will provide personal growth and will enhance my confidence and knowledge leading to professional maturity, and to be able to solve different dilemmas within the development of the company.
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W O R K  E X P E R I E N C E
Loan Collection Supervisor
PNB Savings Bank
(Billing & Releasing Dept. LOANS Operation Division)
11th floor Allied Bank Center 6754 Ayala Ave,, corner
July 02, 2013- October 14, 2015
Legaspi St., Makati City Philippines
Duties and Responsibilities:
· Checking and monitoring loan payments via checks, auto debit, over the counter, bills payment 
· Reviewing the details and check the approved loan to be released, past due account/statement of acct/certification of full payment/posting of payments on bank systems 
· Implementing all the approved Credit Approval Memorandum regarding with the waiver of penalty and changing the interest rate, and for the account to be restructured. 
· Managing also the payment of Sales Contract Receivable accounts. 
· Monitoring of all the records/details/count of client post-dated checks (for out and for in) 
· Liable to monitor accounts with no payment on loan, due lists for the week 
· Consolidating of all the reports for the month (e.g., PDC aging, total loan collection for both business and consumer loan, total loan releases, aging for the account with no payment on loan) 
· Monitoring of all related transactions on Business or Consumer loan payments day to day 
Loan Processor
PNB Savings Bank
(Billing & Releasing Dept. LOANS Operation Division)
11th floor Allied Bank Center 6754 Ayala Ave,, corner
July 02, 2012- July 02, 2013
Legaspi St., Makati City Philippines
Duties and Responsibilities:
· Handling the CHECK PAYMENTS of clients 
· Monitoring of Returned CHECK & OR 
· Posting of Payment at LND system 
· Making of Statement of Acct. (full payment and updating of payment) 
· All clerical work related to loans operation 
On the job training
Integrated System Corporation (software)
IT Department
3963 Yague St., Sta. Cruz, Makati City PH
Nov 16, 2011-Febr 16, 2012
Duties and Responsibilities:
· Capturing Data, Marketing (software), 
· analyzing the Quality Assurance 
On the job training
Philippines Savings Bank
(Legal Department)
777 Paseo de Roxas Makati City Philippines
June 09, 2011-September 05, 2011
Duties and Responsibilities:
· Encoding Files, 
· Printing and filing the write-off files, consolidated and annulled docs.. 
EDUCATIONAL BACKGROUND
[image: image2.jpg]



Bachelor of Science Major in Management
2008-2012
Rizal Technological University
Boni Avenue, Mandaluyong City Philippines
Secondary / High school attainment
2004-2008
Arellano University Plaridel High School
Gen. Kalentong St.,Mandaluyong City Philippines
TRAINING / SKILLS

· Internet Research, Proficient knowledge of Microsoft Office XP (MS Word, MS Excel, MS Access, Power Point), Proficient knowledge systematic. 
S E M I N A R S

	August 03, 2013
	“Anti-laundering Act & Compliance Seminar”

	
	12th floor Penthouse of ALLIED BANK CENTRE Ayala Ave.

	July 12, 2012
	“Anti-laundering Act & Compliance Seminar”

	
	11th floor Board Room of ASB at ALLIED BANK CENTRE Ayala Ave.

	July 07, 2012
	“SIGNATURE VERIFICATION-FORGERY”

	
	12th floor Penthouse of ALLIED BANK CENTRE Ayala Ave.

	February 25, 2012
	“Future leader, Future Manager: Enhancing Career DEV’T”

	
	Rizal Technological University GYMNASIUM, Mandaluyong City

	October 29, 2009
	Junior Business Management Society certification

	
	Rizal Technological University Mandaluyong City

	September 24, 2009
	“Cardinal Creation of Career Conquest”

	
	Jose Rizal University Bldg.G63 6th floor, 80 Shaw Blvd. Mandaluyong City PH

	February 17, 2009
	“TRIUMPHANT ATTITUDE: Your Key to Personal Growth”

	
	Training Hall A, 4th floor ITC Bldg, Rizal Technological University

	A F F I L I A T I O N S
	

	
	

	2009-2012
	member Cong. Boyet Gonzales Scholarship Group

	2009-2010
	member Junior Business Management Society (JBMS)


P E R S O N A L B A C K G R O U N D

	Date of Birth:
	July 31, 1991
	Nationality:
	Filipino

	Height:
	5’3”
	Marital Status:
	Single

	Weight:
	95lbs.
	
	

	Linguistic:
	English, Filipino
	
	


R E F E R E N C E S

Available upon request
“I hereby certified above information are true and correct.”
