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	Vision:
To improve my status as a banking and finance professional by acquiring knowledge in the field through further training for the benefit of both public and private engagements.

To be able to fuse the experience gained in public and donor agency administration in order to venture into thorough research for personal and national pride and beyond.
Keys for Success: 
· Integrity 
· Ethics 
· Leadership 
· Teamwork 
· Training 
· Recognition 
· Communication 
· Continuous Improvement 
	

	
	


	CAREER OBJECTIVE
To find a challenging position to meet my competencies, capabilities, skills, education, training and experience.



PERSONAL INFORMATION
Nationality:
Zimbabwean
Resident of:
Zimbabwe
Birth date:
07 April 1967
Gender:
Male

Marital Status:
Married



PROFESSIONAL EXPERIENCE
January 2010 -
Present:
Principal Accountant-Salaries and Benefits
National University of Science and Technology, Zimbabwe
                     GENERAL  PAYROLL MANAGEMENT

· Facilitation and implementation of the University Rules and Regulations, Policies and Procedures pertaining to Salaries, Benefits and related issues as follows:
· Maintaining existing and creating new payroll procedures as demand and supply effects change
· Quality Control systems management and execution of the Payroll Function in general
· Human Resource Management of the Payroll Staff
· Rendering Administrative Assistance of payroll and related issues to the University Community

· Accounting for all Payroll Transactions

· Payroll reconciliation to the general ledger

· Day to day training of new Payroll Staff and upgrade of existing personnel

· Training of University Students on year- long industrial attachment

· Providing University Public Relations to stakeholders on Payroll and Benefits Management

                     LOANS MANAGEMENT

· Assessment, recommendation for and against loan approval for internal and external loans to staff of all levels 

· Follow-up of the staff debtors payments, e.g. salary advances, claims advances, vice chancellor’s revolving loans, car loans and other employee charges

· Monitoring and evaluation of the performance of the loans payments and deductions from the payroll vis-a-vis employee general indebtedness on their payslips
                    PENSION FUND ADMINISTRATION 
· Management and Execution of the University Pension Fund Portfolio, entering new members and withdrawals

· Secretariat to the University Pension Fund Board of Trustees

· Coordination with Human Resources department in ensuring all staff pension matters are professionally handled per University regulations 
· Preparation for meetings, minute taking, follow-up and implementation of Board resolutions

                              ACCOUNTING

· Provision of Payroll final accounts schedules
· Payroll journals

· Payroll control accounts

· Reconciliation of the payroll state funded account

· Checking and authorisation of other payroll accounts viz the payroll journal to the ledger, loans, [both internal and external] advances, group society accounts, medical insurances, pensions and part-time claims

· Provision and accounting for Contact and Sabbatical leaves
  



October 2008-May 2009 
October 2008-December 2009
                         Acting Regional Manager 

                         Assistant Finance Manager
Musasa Project, Registered Non-Governmental Organisation, Bulawayo in Zimbabwe
                        GENERAL MANAGEMENT

· Branch General Management and Administration
· Branch Accounting, Finance and Administration
· Branch Strategic Decision Making
· Branch Budgeting and Budgetary Control
· Branch Cash Flow Management
· Branch Human Resources Management 
· Management of the Branch Programmes and their Finances
· Development of Managerial ,Administrative and Financial systems
· Management and execution of Internal Control systems
· General Administrative assistance to the Regional Manager
                               FINANCIAL MANAGEMENT

· Preparing Financial Reports for Donors to account for all received Donor Funds
· Preparing Management Reports for Board of Trustees to update them on the organisation’s financial status
· Monitoring and management of the Programs Finances in liaison with Programme Officers
· Authorising all requisitions to ensure that these are in compliance with stipulated procedures and budgetary provisions
· Controlling budgets to ensure limits are adhered to
· Vehicle and Transport Management
· Sending vehicles for service at given times and for repairs when required
· Managing the mileage books per vehicle
· Doing branch accounts viz, original books of accounts,journals,trial balances, ledger entries and balance sheet
  



February 2008-September-2008:
Assistant Accountant-Salaries and Benefits

National University of Science and Technology, Zimbabwe
· Assist Principal Accountant in general payroll management to include the following:

· Management of the university medical aid scheme

· Management and execution of payroll control accounts

· Management and execution of statutory returns e.g. e.g. National Social Security Authority, Old Mutual Pension, Medical Insurance and Pay As You Earn

·  Follow-up of university outstanding debtors payments, e.g. salary advances and other charges

· Monitoring and management of the Vice Chancellor’s Revolving Loan payments and deductions from the payroll

· Payment of external Staff Development Fellows

· Rendering general administrative assistance of payroll issues to the university community

· Payroll reconciliation to the general ledger

· Day to day training of new payroll staff on payroll management

· Rendering university public relations with all university stakeholders on payroll management

  



July 2003 -
January 2008
 Chief Accounting Assistant-Credit Control
National University of Science and Technology, Zimbabwe
· Reconciliation and accurate payment of creditors accounts

· Timeous payment of creditors accounts

· Rendering public relations between university and its creditors

· Rendering general administrative assistance toward bursary department of accounting issues to university staff and outsiders

· Expenditure control and budget management of travel and subsistence and general advances to staff

· Management all university telephone and cell phone expenditure accounts

· Timeous payment of the university telephone and cell phone bills

· Payment of all direct university property rentals and supplementary charges

· Management and renewal of newspaper accounts for the university

· Sole responsibility of issuance of invoices to university debtors across the board
· Follow-up of university outstanding debtors payments
· Monitoring and management of income from leased university properties
· Rendering assistance toward smooth computerised systems development of debtors and creditors accounting


EDUCATION
October 2012:
Master of Science degree[MSc], in Banking and Financial Services
National University of Science and Technology[NUST], Zimbabwe


  



May 2007:
Bachelors of Commerce [4 Year Honours] degree in Banking

National University of Science and Technology[NUST], Zimbabwe

  



April 1999:
Certificate in Basics of Business

University of South Africa[UNISA], Republic of South Africa


  



December 1992:
Certificate in Accounting Level III

Pitman Examinations Institute, London, England


  



December 1988:
Certificate in Commerce and Finance Third Level 

The London Chamber of Commerce Examinations Board, London, England 

  



June 1989:
Completion of 5 Ordinary Levels Certification 

University of Cambridge Local Examinations Syndicate, International Examinations, Ministry of Education, Zimbabwe


  





CERTIFICATES OF ATTENDANCE

Internal Controls and Fraud Detection             16-18 August 2010

NATIONAL UNIVERSITY OF SCIENCE AND TECHNOLOGY, BULAWAYO CLUB, ZIMBABWE.
Essential Skills for Pension Fund Trustees and Committees

Theme “Unlocking the Art of Successful Trusteeships and 

Pension Fund Committees in Economic Uncertainty”

22-23 March 2012

AMC INTERNATIONAL,RAINBOW TOWERS,HARARE, ZIMBABWE
An update on new and revised International Financial Reporting Standards

Topical financial reporting matters

Update on local corporate governance initiative

A tax update   

16 November 2012

KPMG,HOLIDAY IN, BULAWAYO, ZIMBABWE
Corporate tax planning for businesses for 2013

Employment Tax Planning for businesses for 2013

Value Added Tax Planning for businesses for 2013

Tax Planning Difficulties

An Analysis of the Zimbabwe New Income Tax Bill

What should you do when Zimbabwe Revenue Authority Officers walks at the door?        

21-22 February 2013      

INSTITUTE OF CERTIFIED TAX ACCOUNTANTS 

Payroll and Employee Disbursement Fraud Conference, Republic of South Africa

4-5 December 2014

MELROSE TRAINING,PROTEA BALALAKIA,SANDTON, REPUBLIC OF SOUTH AFRICA
  



CAREER PATH

Am interested in the following:

Academic and Professional Development

Advancement and development in Accounting, Banking and Finance 

ACADEMIC RESEARCH INTERESTS

Accounting, Banking and Financial Management Control Systems

Deferred Incomes Investments (Financial Management for Pensions and related Benefits)
Social Development

Development of an equitable resource distribution to communities economically, socially and politically.



  



  






