Gulfjobseeker.com CV No: 1493568
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

        http://www.gulfjobseeker.com/feedback/contactjs.php[image: image1.jpg]


[image: image2.jpg]



OBJECTIVE
Seeking a challenging career and growth oriented position, which makes use of my experience of 3+ years in that ever growing my Field.

TECHNICAL PROFICIENCY
	
	Operating System
	:
	Windows 7, Vista, XP, ClientSide Windows 2003 Server,

	
	
	
	Windows 2008 Server

	
	Microsoft Office
	:
	Office 2010 and Office 2007

	
	Servers
	:
	win 2008 server

	
	Antivirus
	:
	McAfee 5.0 Total Protection, Avast Enterprises V 4.6

	
	Other Application
	:
	AutoCAD 2009 & 2010 Multi-Users, Adobe Design Premium

	
	Hardware Exposure
	:
	Desktop (HP, Dell & Assembled - Assembling, Trouble

	
	
	
	Shooting  Printers

	
	Remote Desktop Tools
	:
	Dame Ware, VNC, Show My PC, Team Viewer



EDUCATIONAL QUALIFICATION
Professional
 H.S.S.C, (Govt.HSS. Lalpettai, Cuddalore  Dist),
	Year of Passing
	:
	2006 – 2008

	 B.Sc., (Bachelor of Computer Science)

	University of Bharathidasan – Trichy.
	

	Year of Passing
	:
	2008– 2011.



TECHNICAL CERTIFICATION
· Certificate of Hardware And Networking, 
· Diploma in Computer Application 
	EXPERIENCE SUMMARY
	
	

	Company
	:  Yahsaan Pvt. Ltd., Chennai.

	Designation
	:
	Adminstrator,

	Tenure
	:
	Nov 2011 to July 2013


· Involves organizing written records,accurately typing the information into the computer system. 
· Human resources assistants may process and regularly update personnel,payroll job applicant records. 

· Administrative Input and update different types of records, based the business or department. 
· Administrative and human resources assistants are responsible for maintaining the office files. 
· File,Label,Organize and respond requests for files from their supervisors or other departments. 
· Communicating with clients, outside vendors and staff members on behalf of their employer. 
· Greet customers, answer the phone, take messages and set up meetings 
· Typing correspondence, sending out emails and faxes, making copies and sorting the mail 
· Prepare balance sheets 
· Respond to inquiries 
· Manage the repair and maintenance of computer and office equipment 
· Assist with preparation of Bylaws 
· Daily report Senior Manager. 
	EXPERIENCE SUMMARY
	
	

	Company
	:  SV Technologies Pvt. Ltd., Chennai.

	Designation
	:
	Desktop Support Engineer,

	Tenure
	:
	Jul 2013 to Aug 2015


· Handling 80 desktops & laptops. 
· Installing Active Directory and creating Users, assigned group policy Management for the Organization unit. 
· Assembling, Trouble Shooting, Installation Software, Driver & System Maintenance. 
· Installation & Configuration of Operating Systems like Win 7, Vista, XP. 
· Manage & Maintaining Local Area Network. 
· Antivirus Update & Virus Free Maintenance 
· Configuration of Microsoft Outlook for clients 
· Manage Desktop’s and Application 
· Managing User / Mail administration, profiles. 
· Back up, Patches and antivirus related activities 
· Installation, Configuration & Troubleshooting of Network Printers. 
· Responsible for IT procurement and Negotiations. 
· Daily reporting to Senior Manager. 
· Connections & cabling Configuring LAN. 



STRENTH
I can easily adapt to new situation very energetic and enthusiastic Person. I have lot of patience and tolerance and willing to work on shifts. I am having clean and neat habits.
	PERSONAL DETAILS
	
	
	

	
	
	

	Gender
	:
	Male

	Date of birth
	:
	09.06.1991
	

	Nationality
	:
	Indian

	Marital Status
	:
	Single

	Languages Known
	:
	Tamil & English

	
	
	
	

	
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	DECLARATION
	
	
	


I hereby declare that the above information is true and correct to the best of my knowledge and belief.

