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CAREER OBJECTIVE:

To meet new challenges with hard work and tackle them with innovative thoughts and technical expertise.
KEY SKILLS:

Preparation of Financial Statements, Analysis of Ratios, Maintenance of Books of Accounts & capable of leading a team

JOB PROFILE:

· Worked as Finance Assistant (Full Time) for "Thomas Coram Foundation", (UK), a Charity engaged in several operations like Fostering, Adoption and helping young people in need throughout UK.
Reporting to the “Finance Head” of the Organization – (April 2015 – October 2015)

Responsibility includes,

· Finalization of books of accounts and preparation of financial statements as per relevant schedules

· Intercompany & Bank reconciliations and recording entries into the accounts
· Make sure the PAYE and NI are paid on time without any delay to HMRC 
· Processing of utility payments and monthly payroll
· Preparation Monthly Cash Flow forecasts & then check with the actual
· Staff Credit card reconciliation 

·    Creating and Posting journals in Microsoft GP Dynamics

·    Review of daily collection and deposit of cash and cheques by branches and scrutinize GL control accounts

      for exceptions

·    Liaison with Bankers and Auditors of the Company
· Daily invoicing, authorization and documentation

· Monitoring the credit period and collections from customers

· Prompt payment to suppliers on review of their eligible credit period

·    Analysis of Accounts Receivable and Payables through ageing report and reconciliation
·    Debtor and Creditor reconciliation and debtors aging
·    Scrutinize and Control the daily petty expenses

· Worked as Assistant Accountant (Part Time) in "SBD Group Accountants & Tax Consultant Limited", a reputed audit firm engaged in the audits industries.
Reporting to the “Chief Auditor” of the firm – (April 2015 – October 2015)

Responsibility includes,
·    Maintenance of books of accounts and preparation of financial statements
·    Preparing Abbreviated Accounts and Submitting it to Company House  
·    Preparing and submitting VAT return to HMRC

·  
Maintaining PAYROLL Records and monthly PAYE submission to HMRC for our Clients 
·    Raising Invoice and prompt collection of money from the customers
·    Supervising the day to day functions of the Audit Firm.
· Worked as Volunteering Accountant for The Highlife Center UK   a small charity organization specialized in dealing with the problems of small ethnic minority groups in UK.
Reporting to "Managing Director” of the Group (From June 2014 to March 2015)

Responsibility includes,

· Raising Invoice
· Logging all Company expenses
· Carrying out general bookkeeping activities
·    Preparing Self-assessment for Individual clients
·    Helping the Client in Preparing accounts for small shops
·    Processing of Utility payments and monthly payroll.
· Worked as Customer Service Assistant  for Sainsbury’s, UK   a second largest supermarket chain in UK
Reporting to "Shift Manager” of the Shop (From Jan 2013 to March 2015)

Responsibility includes,

· Greeting customer with a friendly smile and a pleasant word
· Making sure their shopping is processed, packed and paid for without any unnecessary delays.
· Assisting customer with their enquiries and maintaining an uncluttered environment.
·    Replenishing stock and supporting colleagues
EDUCATIONAL QUALIFICATION:

· Bachelor of Commerce from Bharathidasan University, Tamilnadu, India
· Master’s in Accounting and Financial Management from Coventry University, Coventry, UK
· Association of  Chartered Certified Accountants (ACCA) from BPP University, Birmingham, UK
SKILLS & ACHIEVEMENTS:

· Able to prioritize individual workloads according to deadlines

· Very good analytical and mathematical skills related to accounting

· Confident attitude with proactive approach towards work

· Hold a certificate in English type writing (lower) 

· Hold a C certificate in National Cadet Corps

COMPUTER KNOWLEDGE: 

· ERP


: Great Plane Dynamics, Sage 50 Payroll, Tally
· O/S


: Windows 7,8 and 10
· MS-Office 

: Excel, Word, Power Point, Access & Outlook
PERSONAL PROFILE:

Date of Birth

: 06th May 1991
Nationality


: Indian

Marital Status

: Single

Languages Known

: Can read, write and speak English & Tamil





  Can read and write Hindi 

  German (beginner)
Visa Status


: Visit visa (valid till 25th Jan 2016)
REFERENCE


: Available on request.
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