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Personal Data

DOB              :14\02\1991
Age                : 24
Gender           : Male

Nationality      : Indian

Religion          : Islam

Marital Status : Single

 Visa Status      : 15/12/2015
Languages Known

· English

· Urdu

· Hindi
· Telugu

	OBJECTIVE:
                  Seeking a challenging environment that encourages continuous learning in accounts & finance related jobs provides exposure to new ideas and stimulates personal and professional growth. To do the tasks at hand in systematic manner and excel in executing the project with my analytical and problem solving skills, and work for the development of the company and aim to strive goals in life.
CAREER PROFILE: 
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems. 

· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions. 

· Excellent written and verbal communication skills. 

· Highly trustworthy, discreet and ethical. 

· Resourceful in the completion of projects, effective at multi-tasking. 

ACADEMIC DETAIL:
· B.COM from Osmania University, Hyderabad India. 
· INTERMEDIATE from, Hyderabad India.

· S.S.C From, Hyderabad India.
PROFESSIONAL EXPERIENCES:

ZENITH ARCHITECTURALS, Hyderabad, India. 

ACCOUNTANT                                        6th May 2012 to 28th May 2014.

Duties & Responsibilities:
· Preparation and updating of Accounts.
· Preparation of Bank reconciliation statement.

· Preparation of payroll reports and petty cash.

· Handling of Monthly ending close.

· Preparing finalization of accounts.

· Issuing Purchase Orders, Purchase Inward and Outward.
· Ledger Maintaining, Payment Inward and Outward.
VIJAY MINING & INFRA CORP PVT.LTD. Hyderabad, India.
ACCOUNTANT                                       24th June 2014 to 28th AUG 2015.  
Duties & Responsibilities:
· Performed accounts payable functions for construction expenses. 
· Vouchering of sales and purchase of  client documents 
· Making Bills Receivable and Payables.
· Issuing Purchase Orders.
· Issuing Cheques of Client and Other Company.
· Issuing Payments of Client and Customer.
· Accounts Payable and Receivable. 
· Handling bookkeeping of account for year of Company.
· Managing office administration work

· Reporting to audit manager and managing director
· Ensured compliance with accounting deadlines.  
 COMPUTER SKILLS:
Accounting Packages                :   Tally 9.0 

Computer Skills                         :  MS-Office, Excel,
 Operating System                    : Windows 2007 & Browsing. 
                                                                                                                                       


