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Job Objective: 
  

                  Seeking a job opportunity where my skills, knowledge and abilities will be utilized in a manner that will significantly contribute to the growth of the company.


Experience Summary: 

• Worked in an international BPO Company for 4 years as an Accountant of one of the largest and leading transportation and logistics company.
• Has attended various seminars and received certifications in accounting and managing employees.
• Has excellent communication skills towards clients.
• Advanced skills in using M.S Applications (Word, Excel, Power point) and Accounting Software.
• Has an Extensive knowledge in using SAP ERP, Oracle & Peachtree Accounting Software.

Skills and Qualifications: 

• Has excellent leadership skill
• Enthusiastic and can build a harmonious relationship within co-employees.
• Hard Working and Very witty in nature
• Knowledgeable in advance accounting, financial accounting, cost and management accounting.
• Flexible in any position related to accounting and audit.
• Open to be trained.

Job Experience: 
Team Lead 
Accenture Philippines

Client:  Panalpina World Transport
Field: Transportation & Logistics
August 2013-August 2015
· Responsible for Operational Support for the Procure to Pay Function, Supervising 18 FTE’s.
· Discuss the Target to be attained by the team on a daily basis.
· Makes one on one coaching for each team members on a quarterly basis to update the status and check the commitment to the deal.
· Calibrates the performance of each FTE and report the status to the managing team lead.
· Discuss the annual rating of each handled FTE base on their performance.
· Conducting Knowledge transfer training to newly open projects/deal.
· Responding Client and Vendor Queries regarding History/Status/Movement of a certain Accounting transaction.
· Review customers Statement of Accounts and verifying its status in accounting records.
· Makes Weekly Client Accounts Payable Status Reports 
· Updates the Operational Excellence process board to project the status of the deal.
Senior Accounts Payable Analyst 

Accenture Philippines

Client:  Panalpina World Transport
Field: Transportation & Logistics

September 2012-August 2013
· Responsible for End To End Accounts Payable Transactions
· Performs  Coding, Posting, Reversal & Monitoring of General Ledger Accounts
· Recording Invoices from AP Transactions, Including Forwarding Expense, Inter-company and General Expenses.
· Prepare Weekly Payment Proposal & Execute payment upon client’s approval.

· Creates Master Data Account for each supplier.

· Create a report for rejected & disputed invoices on a weekly basis to the junior Team Lead.
· Create a letter to the vendor informing the status of rejected & disputed invoices.

Junior Accounts Payable Analyst

Accenture Philippines

Client:  Panalpina World Transport
Field: Transportation & Logistics

August 2011-September 2012

· Sorts invoices based on its classification.

· Create a temporary booking of invoices and ask approval from client using Accenture AP Tool.
· Responds to client query regarding rectification, amendment and adjusting the booking of a particular invoice.
Part Time Accounting Associate 
AC Rockport Builders

Field: Construction
June 2009-July 2011
· Practiced Accounting for Construction Company.
· Monitors Billing to Client.
· Performs posting and verifying duties to obtain financial data for use in accounting records.

· Responsible for Computation of Weekly Payroll to Employees
Educational Background:

Tertiary:


Philippine School of Business Administration, Quezon City




Bachelor of Science in Accountancy - Graduate




2007-2011
Personal Background:
Age:

24 yrs. Old

Weight:
176 lbs
Height:
174 cm


Citizenship:
Filipino

Religion:
Roman Catholic
Visa Status:
Visit Visa
Organizations Affiliated To:

· Junior Philippine Institute of Accountants, NCR

                2009-Present

· Junior Philippine Institute of Accountants, National
                2009-Present
