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Professional profile

An enthusiastic Chartered Management Accountant (Associate Member of CIMA, UK), possessing 14 years of vast experiences in Multinational companies (12 years in Dubai) and enjoys being part of any successful and productive teams. Quick to grasp new ideas and concepts, able to develop innovative and creative solutions to problems. Able to work well on own initiative and can demonstrate the high levels of motivation required to meet the tightest of deadlines. Even under significant pressure, possesses a strong ability to perform effectively.
Objective

Now looking for a suitably challenging position in a well established organisation and willing to utilise my valuable experience gained for its growth. Also, keen to acquire new knowledge and experience as well as to achieve further professional development. 
Career History
1) Work Place : T.Choithram & Sons, Leading Chain of Supermarkets and wholesale business in Dubai- UAE. (From June 2001 to June 2013)
1.1 )  Position Held : Senior Accountant
         Period : January 2009 to June 2013
· Supervising & Guiding the Finance Department. (12 staff).
· Fully responsible for monthly closure of books of accounts and ensuring all the entries has been accounted prior to the closure.

· Scrutinising monthly trial balance and reporting to the CFO.
· Checking and ensuring the accuracy of all the Journal vouchers entries before accounting into the books of accounts.

· Checking and ensuring the accuracy of all Bank reconciliations and post reconciliation entries before accounting into the books of accounts.

· Checking all the payment vouchers (Non – trade) and ensure that payments being made to the valid invoices and as per the agreed credit terms. 

· Evaluating Retail stores performance (around 20 stores) based on the Profitability Measures (GP - Once in six months.) 
· Passing year end entries such as provision for staff related expenses, Depreciation, accrual and pre payments. 
· Working with External Auditors during year end statutory Audit.
· Worked as finance champion during SAP implementation. Ie. Working with the implementer to plan and understand the company requirement and accordingly learning the SAP process, carrying out the unit testing, integration testing and signing off the process. Later, teaching the process to the end users.   
1.2 )  Position Held : Senior Internal Auditor
         Period : February 2005 to December 2008
· Planning & Organizing for Internal Audit Functions. (Team of 4 members)
· Making surprise visits to Retail stores (around 25) and whole sale divisions (around 10) on a routine basis for internal auditing.

· Visiting to Overseas Branches (Bahrain, Doha, Oman, Azerbaijan) on a routine basis for auditing.

· Preparing Audit Reports and discussing the same with the management.

· Organizing for Annually & Half yearly Stock Taking (For Warehouse, Retail Store & WS divisions).

· Monitoring of expenses. (Eg. Vehicle Fuel, Telephone, Utility, etc.)

· Carrying out Surprise Cash Verification and Perpetual Stock Verification.

1.3 )  Position Held : Accountant – Payments (Non – Trade)
         Period : January 2004 to February 2005
· Scrutinizing invoices for payments.

· Preparing cheques and making payments for various local vendors.

· Preparing Journal Vouchers and passing necessary entries for utility bills, rent payment etc.
· Preparing Bank letters for inter bank fund transfers.

· Following all banks Debit & Credit Advices and writing the relevant entries.

1.4 )  Position Held : Divisional Accountant 

         Period : August 2002 to November 2003

· Arranging payments for Import Purchases.

· Accounting for Purchases & Sales.

· Verifying the accuracy of stock movements (Perpetual stock checking, ensuring the accuracy of customer credit notes).

· Maintaining & Reconciling Suppliers & Customers accounts.

· Raising Debit notes against vendor claims.

· Following the payments due from customers as well as suppliers (claims).

· Preparation of monthly bank reconciliation statement.

· Preparing yearly performance report and Finalization of accounts (for the division).

· Maintaining Overseas Branches Current Accounts and computing interest for the O/S balances.

1.5 )  Position Held : Internal Audit Assistant 

         Period :  June 2001 to August 2002

· Visiting to Supermarkets and carrying out surprise audits.

· Visiting to Other divisions and carrying out routine audits.

· Participating in physical stocktaking.

· Preparing and submitting monthly Management Reports to Management.

2) Work Place : SJ Associates (Representative of Deloitte and Touche in Sri Lanka )

Position Held : External Audit  Trainee
Period : Aug’99 to Feb’2001
· Assisting to prepare Financial Statements of clients as per the statutory requirements.

· Auditing Ledger accounts.

· Verifying all types of payment voucher.

· Reconciling general ledger accounts.

· Reconciling Fixed assets Register and preparing depreciation schedule.

· Also Handled Small Audits Independently, preparing financials and answering the audit queries.

3) Work Place : Management Aids Ltd., Sri Lanka

Position Held : Internal Audit Assistant
Period : Feb’98 to Nov’98

· Verifying payment and petty cash vouchers.

· Verifying cash, cheque collections with deposits.

· Verifying Bank reconciliation.

· Carrying out Surprise Cash Verifications Perpetual Stock Verifications.

Professional qualifications
· Associate Member of  “ The Chartered Institute Of Management Accountants, (CIMA-UK) “
· Reading for Professional Level of  “The Association of Chartered Certified Accountants (ACCA-UK)” - (3 papers pending for the completion, 1 mandatory & 2 optional papers)
Academic qualifications

(1)  General Certificate Of Examination. (Ordinary Level - 1990) 


· Passed with 6 Distinctions  and  2 Credits

(2)  General Certificate Of Examination. (Advanced Level - 1994)

· Passed with 3 Credits and one Simple Pass.
IT skills

Microsoft Excel



SAP - FI Module (FI champion during implementation)

Microsoft Word



QuickBooks

Power builder
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Personal details

Nationality

         : Sri Lankan

Visa status

: on Visit visa 
Driving Licence  
: Available valid UAE driving licence
Languages

: English, Tamil, Sinhala, Hindi
Date of Birth

:12th December 1974.

Civil Status

: Single

Interests and activities

Sports, Adventure movies and current affairs
Notice period
Available Immediately
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