
Gulfjobseeker.com CV No: 1494762
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Career Objective

To contribute towards the growth and development of a dynamic organization where there are ample opportunities to grow both professionally and personally and where I can utilize my skills and experience efficiently and effectively.

Profile Summary

· Dynamic, Professional Accountant, with 3+ year's record of quality work performance within multi cultural dynamic business environment.

· Gained intensive experience in handling wide range of Accounts and Finance related activities, Maintaining books of accounts, Recording transactions in GL and subsidiary ledgers, Finalizing Trial Balance, Preparation of Financial Statements (Balance Sheet, Income Statement & Cash Flow Statement) AR/AP reconciliations, Bank reconciliations, Maintaining of supporting documents.
Professional and Academic Qualification

	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	1
	AAPA (Associate Authorized Public Accountant) 
	PIPFA Institute of Pakistan.
	Finance,Accounts,Audit
	Continue

	2
	B.Com 
	University of Punjab
	Commerce
	2011

	3
	I.Com
	Govt.  M.A.O College Lhr                               
	Commerce
	2009

	4
	Matriculation 
	Govt. High School Farooka
	Science
	2007

	5
	Basic IT
	Hussain Computer College. 
	MS Office
	2011


Areas of Expertise

Payable Module
· Handling the Accounts Payable Module.
· Reconciliation payable associated Companies.

· Checking purchase invoices with relevant documents. 
· Vendor Aging Report.

· Weakley vendor wise payment report.
· Making the vendor wise payment on daily basis.
· Rent Vouchers Posting of (Head office, CWS & Retail).

· Preparation of Local Purchase Order.

· Preparation of Debit and Credit Notes.
Receivable Module

· Handling the Accounts Receivable Module.

· Reconciliation Receivable associated Companies.

· Customer ageing report.

· Weakly customer wise sale report..  

· Collection of Customer Cheques and Deposit in to Appropriate Bank Accounts.

· Follow up of Customer Pending Balances by viewing the Daily Customer Aging & send them the reminder mails on daily basis.

· Preparation of Debit and Credit Notes.
Payroll Module
· Payroll Processing of Retail Network (100+ Outlets) on Monthly Basis.

· Checking & Reconciliation of Retail Network (100+ Outlets) Expenses on Fort Nightly Basis.

· Monitoring of Retail Network Salary Advances on Monthly Basis.

· E.O.B.I Preparation of Retail, head office & center warehouse Staff.

· Social Security Preparation of Retail, head office and Centre warehouse Staff.

· Bonus Preparation of Retail Staff.

· TA/DA Bills Checking of Retail Staff and Dispatching to Outlets on Daily Basis.

· Salary Vouchers Posting of (Head office, CWS & Retail).

· Payroll Processing of Employees on Monthly Basis.

· Expense Analysis on Monthly basis.

Financial Statement

· Prepared statement of financial position (balance sheet) at the end of the period.

· Prepared statement of profit & loss and other comprehensive income statement for the period.
· Prepared statement of changes in equity for the period.

· Prepared statement of cash flows (cash flow statement) for the period.

· Prepared Notes to the accounts
Audit (Group Of Companies)                                                                                                                                                                               
· Annual audit Provident fund.

· Prepare Provident fund Trial Balance.

· Prepare Provident fund Income Statement.

· Prepare Provident fund Financial Statement.

· Bank Reconciliation of Provident fund.
· Provident fund investment.

· Calculate Provident fund Profit on investment.

· Process Provident fund loan.

· Process final settlement Provident fund.

Career snapshot (3+ Years)
· Accountant

Borjan (Pvt.) Limited   (Said Group Of Companies) From: Nov, 2011 TO Feb, 2015 (3+ Years)

(Retailing, Wholesaler, Importer, Exporter of shoes and related accessories through its more than 100, own managed, outlets situated in all over the Pakistan.) 
Computer Skills
	Sr.
	Skills & Abilities 
	
	Last Used / Practiced 

	1
	Microsoft Dynamics AX 2012, AX 2009(ERP)
	
	Currently Using

	2
	MS Excel 7,10
	
	Currently Using

	3
	MS Word 7,10
	
	Currently Using 

	4
	Outlook Express 7,10
	
	Currently Using

	5
	Windows XP Professional / Windows 7
	
	Currently Using


Personal Information
	Date of Birth        :     May 12, 1991.

	 Languages :               English, Urdu, Punjabi, Hindi
 

	Nationality           :     Pakistani
	 Gender       :               Male

	Marital status      :      Single

  Salary Expectation:     Negotiable
	 Visa Status:               Visit 
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