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Career Objective:


Seeking a challenging career that utilizes my skills in the area of competence and enriches my knowledge, and gives me a chance to be part of a team that contributes towards the growth of the organization, thereby yielding the twin benefits of job satisfaction and convenient professional growth.
SNAPSHOT



· A result oriented professional with 4.5 years of experience in Accounts and Finance.
· Resourceful at maintaining Administrative Accounts and analyzing financial data
· An effective communicator with excellent skills in building relationships. Possess strong analytical, problem solving and organisational abilities.
ORGANIZATIONAL SCAN



JULY 2013 to SEP 2015. GENPACT Pvt Ltd, Hyderabad

Accountant
Key Deliverables
· Worked in US retirement sector for distributions of US retirement accounts.
· Doing quality check (QC) for the work done by the processers.
· Preparing the Invoice and Doing Payments.

· Recording day to day Transaction in the System.

· Preparing Bank Reconciliation Statement.

· Preparing Profit and Loss Account for monthly basis.

· Preparing of Accounts payable.
· Preparing the Balance Sheet.

· Verification of all supporting documents through safe harbor guidelines which need to full fill to withdraw money from their accounts.
· Maintaining the volume tracker and reporting them periodically to the management.

August 2010 to March 2013. United Health Group Information Services Pvt Ltd, Hyderabad.
(Accounts Receivable)
Key Deliverables

· Cash posting in Accounts Receivable. 
· Searching out claims with different criteria.

· Monitoring of MIS report on daily basis.
· Sending claims to collections with a disruption or a comment.

· Efficient in preparing all the records related to Accounts.

· Excellent knowledge in Finance and Accounting and daily business operations

· Sending out mails to clients.
ACADEMIA



· Master of Business Administration (Finance) in 2012

(Deccan School of Management Osmania University, Hyderabad)
· Bachelor of Commerce in 2010

(Vijay Degree College Osmania University, Nizamabad)
· Intermediate in 2007 

(Narendra Junior College, Nizamabad)

·  Secondary School Certificate  in 2005

(Blue Birds High School, Nizamabad)
  IT FORTE

Packages

:
MS-Office Suite.
Operating Systems
:
MS-Windows and MS-Vista.
PERSONAL DOSSIER 

Date of Birth                :
19th April 1989
Linguistic Proficiency    :
English, Hindi, Telugu 
Date:
Place:     
