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OBJECTIVE:


To contribute strong sales and managerial skills to your esteemed.  Establishment along with a unique striving for excellence there by significantly increasing revenues, efficiencies and stake holder values.
QUALIFICATIONS:


EDUCATIONAL QUALIFICATIONS:
Higher Secondary, MI PU College, Bangalore, India 2014 – 2015
Aggregate:Pursuing 
Islamic Course – Aleema, Jamia Ayesha Lilbanath, Kandlur, India 2010 – 2014
Aggregate:96.0%
SSLC, New Oxford English School, Bangalore, India 2009 – 2010
Aggregate:64.8%
PROFESSIONAL EXPERIENCE:


· Orient Insurance Company, Al Futtaim Group, Dubai

July 2015 – Till Now
Designation:  Financial Advisor
Responsibilities:  Meeting with customers, handling policies and having a role in the marketing
· Confer with clients to obtain and provide information when claims are made on a policy.
· Customize insurance programs to suit individual customers, often covering a variety of risks
· Develop marketing strategies to compete with other individuals or companies who sell insurance
· Perform administrative tasks, such as maintaining records and handling policy renewals
· Seek out new clients and develop clientele by networking to find new customers and generate lists of prospective clients 
· Zulal, Sharjah Government Company, Sharjah


May 2015 – Jun 2015
Designation:  Sales Executive
Responsibilities:  Meeting with customers, promoting the products and having a role in the marketing
· Pre-planning the destination to handle the Clients directly.
· Advertising the products in front of the Clients
· Providing the product knowledge to the Clients and create the awareness 
· Develop marketing strategies to compete with other individuals or companies
· Colours Fashion Designing Boutique, India


Jul 2014 – Mar 2015
Designation:  Accountant
Responsibilities:  Managing all the Accounts
· Managed accounts payable, accounts receivable, and payroll departments.
· Generated budgets and forecasts on a quarterly basis and presented to the management team.
· Reported on variances in quarterly costing reports.
· Prepared annual company accounts and reports.
· Administered online banking functions.
· Performed general office duties and administrative tasks
· Monitored and recorded company expenses
TECHNICAL PROFILE:


Language
:     C, C++, Visual Basic, Tally
Platforms
:     Windows 2008
Database
:     MS OFFICE
COMPETENCIES:


· Good written communication and presentation skills
· Quick learner
· Self-starter and motivated
AWARDS AND REWARDS:


· Won First Prize in Drawing, Painting, Pencil Arts Competition at School and College Level
· Won First Prize in Memorizing Competition at College Level
· Won First Prize in Oratorical Competition at Islamic College Level
INTERESTS AND HOBBIES:


Drawing, Reading books, Listening music and Watching TV
PERSONAL PROFILE:


Father's Name




: 

Javeed Akhtar
Date of Birth




:

25-July-1994
Gender




:

Female
Marital Status




:

Married
Nationality& Religion

:

Indian, Muslim
LanguagesKnown



:

English, Hindi, & Urdu
DECLARATION:


I ensure that, I will discharge my duties honestly and diligently to the satisfaction of the organization.  All the information and facts furnished here with are to the best of my knowledge and belief.
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