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I. Personal Information 

Nationality: Eritrean.
II. Educational Background 

BSc. in Chemistry, September 08, 2007, University Of Asmara, Asmara, Eritrea.
Training or Courses 

	Type of the Training   
	Trainer  
	Place 
	Duration
	Achievements  

	
	
	
	From 
	To 
	

	Full knowledge of  computer application 
	Galaxy Computer Center
	Asmara
	16/06/2007
	16/09/2007
	Diploma

	Good Manufacturing Practice(GMP)
	Azel Pharmaceutical Share Company
	Keren
	03/05/2010
	14/05/2010
	Certificate

	What Inspectors Expect
	Mrs.Safwa Al-Mousa
	Keren
	10/05/2012
	
	Certificate

	Strategic Planing&Work system Improvement 
	A&A  Consulting
	Keren
	27/02/2012
	05/03/2012
	Certificate

	current Good Manufacturing Practice(cGMP)retraining
	Azel Pharmaceutical Share Company
	Keren
	11/06/2010
	15/06/2010
	Not given yet


III. Work Experience 

	Executive Secretary &Accounting director, July 2013 to Present, Clear vision General Trading LLC,Dubai.
Main Duties and responsibilities

· Providing an efficient clerical and secretarial support to the department manager.

· Receiving, registering and directing all incoming and outgoing mails and fax messages. 

· Maintaining appropriate filing system and file all correspondence. 

· Typing confidential documents and ensuring their strict confidentiality. 

· Answering telephones directed to the department manager and officers in their absence in an appropriate manner. 

· Meeting, greeting and Entertaining customers and visitors’ needs with due courtesy. 

· Contacting and dealing with Shipping lines on prices, vessel schedules, bookings and preparing Bills of lading.

· Preparing Invoices and In charge of Petty cash
· Analyzing the income and expenses of the company.

	Quality Control Analyst & Finished Product Unit Supervisor, Azel Pharmaceutical Share Company, May 2010 – June 2013, Keren, Eritrea.
Main Duties and responsibilities
· Sampling and testing of starting and packaging material according to approved standard operating procedures and method of analysis.

· Analyzing samples of starting material arriving from different suppliers for quality evaluation according to the previous specification and method of analysis.

· Sampling and testing of intermediate, bulk and finished products according to approved procedures and method of analysis. 

· Monitors and re-analyzes samples retained at room temperature for their shelf life to guarantee stability.

· Recording all analysis results obtained in the corresponding Log Book or daily report.

· Monitoring of compliance with the requirements of GMP (Good Manufacturing Practice) and GLP(Good quality Control Laboratory Practice).

· Prepares finished products and starting material certificate of analysis.

· Inspects finished products before release to finished products store.

· Performs all duties according to the standard operating procedures, specifications and method of analysis.

· Reports all results and comment to the concerned section head.

· Preparing batch manufacturing record/ quality control documents.

· Validating and Calibrating analytical methods and instruments.


	Executive  Secretary, Asmara Pickling Tannery P.L.C,  April 2009 to April 2010, Asmara, Eritrea
Main Duties and responsibilities

· Providing an efficient clerical and secretarial support to the department manager and other administration department personnel, and other department upon approval of the department manager. 

· Receiving, register and direct all incoming and outgoing mails and fax messages. 

· Maintaining appropriate filing system and file all correspondence. 

· Assisting in the planning and preparation of meetings. 

· Typing confidential documents and ensuring their strict confidentiality. 

· Transcribing and distributing meeting agendas and minutes and make sure receivers have signed for their receipt. 

· Answering telephones directed to the department manager and officers in their absence in an appropriate manner. 

· Meeting and greeting customers and visitors directed to the department with due courtesy. 




	Teacher, Segheneity Secondary School, September 2008 – December 2008, Segheneity, Eritrea.

Teacher, Dekemhare Secondary School, September 2006 – June 2008, Dekemhare, Eritrea.
Main Duties and responsibilities

· Making Sure  taking of attendance regularly (no unjustifiable absenteeism)

· Ensuring Regulatory preparation of lesson plan 

· Assuring Knowledge of the subject matter teaching 

· Encouraging students to relate theories with real life cases and give examples 

· Assuring Using appropriate and various teaching methodologies 

· Assuring Ability to use learner centered and interactive pedagogy approach 

· Engaging students in classroom activities / group work, discussion

· Initiating to improve the quality of education ( increase retention rate , decrease dropout reputation)

· Implementing with Effective class management 

· Engaging in Co-curricular activities 

· Preparing the annual lesson plan for the departments 

· Reporting weekly, semiannual and annual activities of the department to the Head of pedagogy etc.




IV. Languages
	
	Language
	Read 
	Write
	Speak 
	Listen 

	
	
	Ex.
	V.G
	G
	P
	Ex.
	V.G
	G
	P
	Ex.
	V.G
	G
	P
	Ex.
	V.G
	G
	P

	1
	English
	√
	
	
	
	√
	
	
	
	√
	
	
	
	√
	
	
	

	2
	Arabic
	√
	
	
	
	
	
	√
	
	
	√
	
	
	
	√
	
	

	3
	Tigrigna
	√
	
	
	
	√
	
	
	
	√
	
	
	
	√
	
	
	

	4
	Amharic 
	√
	
	
	
	√
	
	
	
	
	√
	
	
	
	√
	
	

	 5
	Tigre
	√
	
	
	
	√
	
	
	
	
	√
	
	
	√
	
	
	


V. Hobbies and  Interests 

Reading, Browsing internet, Watching Films and football games, Swimming, Visiting historical places [image: image1.png]
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