
HANIF 
Email: hanif.249506@2freemail.com  
CAREER SUMMARY  

I have worked in banking industry as Manager for more than six years. I have worked in different departments like Banking Operations, Management, Marketing, Finance, sales and HR. I have done the qualifications of BIT(Hons) and MBA(Finance). I have better knows about KYC, AML and EDD because I have done much training regarding the same.  
I am dynamic person to utilize my Banking Operations, Business, Finance, HR and administration skills and experience of more than six years within the organisations best suited to my abilities and expertise.  

EDUCATION HISTORY
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Sep 2008 – Oct 2010  
Alkhair University AJK, Azad Jamo & Kashmir Pakistan
                                                     http://www.alkhair.edu.pk                                                 
Masters in Business Administration 
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Aug 2003 – Sep 2007 
Kohat University of Science and Technology, Kohat
                                         Pakistan. http://www.kust.edu.pk
Bachelor of Information Technology (Hons)
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Feb 2009 – Mar 2009          National institute of Banking & Finance, State Bank of 

                                         Pakistan Islamabad Pakistan.

                        

http://www.nibaf.gov.pk




Banking and Finance Certificate of overall Banking 





Operations, KYC, AML, Finance and Sales.






           

WORK EXPERIENCE 
	June 2013 – April 2015
Jan 2011 – Jun 2013

Dec 2008- Jan 2011
	Bank Alfalah Limited, Bannu Pakistan http://www.Bankalfalah.com
Branch Manager  

Responsibilities and achievements:

· Developed marketing and Business plans for achievement of overall Branch targets.   
· Coordinate with branch staff to implement policy and procedures of the Bank.

· Conducting weakly meeting in branch to review performance and instruct for betterment. 
· Attending all monthly Regional and Area Meetings regarding Business, marketing and audit plans.   
· Increasing Branch profitability and decreasing expanse.

· Increasing Branch Deposits by 25% every year.  

· In 2013 All the Branch Targets are achieved by huge margin and I was awarded for good performance.    
United Bank Limited, Bannu Pakistan http://www.ubl.com.pk  
Branch Manager

Responsibilities and achievements:

· Developed marketing and Business plans for achievement of overall Branch targets.   
· Coordinate with branch staff to implement policy and procedures of the Bank.

· Conducting weakly meeting in branch to review performance and instruct for betterment. 
· Attending all monthly Regional and Area Meetings regarding Business, marketing and audit plans.   
· Increasing Branch profitability and decreasing expanse.

· Increasing Branch Deposits by 25% every year.   

· In 2011 I surpass all the targets by 100 %

· In 2012 I also surpass the targets and promoted to next cadre, and also nominated for Top Branch Manager (TBM) award.

· Upon the same performance I have selected for Thailand Tour.

United Bank Limited, Bannu Pakistan http://www.ubl.com.pk  
Operation Manager.

· Branch operations control and management.

· Staff supervision regarding Bank policy and procedure.

· Maintaining Leave record of all staff members.

· Controlling Branch expense.

· Cash supervision on daily bases.

· Updating customer profile according their businesses.    

·  AML, KYC and EDD controlling and updating.

· Assisting Branch Staff regarding new challenges and changes.

· Reporting to Head office, Area Office and Regional Offices.   


Sales and Marketing Experience  

I have inducted in UBL as Retail Banking Officer Sales Group and in entire period I have not only achieved the targets but huge margin. The detail is below mentioned. During CSR in UBL. 

	S NO
	Total AC.s Opened UBL
	ATM cards 
	WIZ Card 
	CASA

	1
	1000
	500
	300
	200 m


On the above performance I have promoted as a Branch Manager Just in two years.  And Branch Manager just in one year I have promoted to officer Grade I. 

Performance during Manager at UBL is below mentioned.

	
	AUDIT
	Deposit Growth
	 AC Opened
	Cross Sale

	
	AA
	Upto 400 millions
	1500
	2 Million benca, 50 credit cards, 15 Auto cases disbursed 


And on the bases of above performance I am selected for Top Branch Managers (TBM) award and for tour to Thailand, and also awarded me cash prize for the period 2012-2013.  

Sales Experience In Bank Alfalah 

In Bank Alfalah I also achieved all targets by Huge margin. 
	
	Deposit Growth 
	 AC opened
	Cross sale

	
	200 M
	600
	1 M Benca 10 Autos


In Bank Alfalah I have also rewarded by very good annual appraisal and cash Prize.

HR Related Experience

All the staff Haring during my entire period of as a branch manager was done by me.

The below steps was taken place.

1. Advertisement of the post for the concern dept.

2. Interview the candidates.

3. Conducting test and orientation.

4. Conducting penal interview.

5. Sending Hiring case to HR department. 

6. Approval of the case from HR.

7. Finalizing the Salary of the candidate as per Bank policy.

8. Issuing offer Letter from HR.

9. Annual Appraisal on the bases of annual performance.

10. Performance Bonuses disbursement, increments and promotion to the outstanding employees.

Awards And Achievements
Three time’s outstanding performance and one time Very Good Award in UBL professional career. And as a BM in UBL deposit growth award named “Be The Best” for December 2011.

And As a HBM achieve “December in June” award. I surpass the December target by huge margin in June.  

I have promoted to Officer Grade One (OG I) on the bases of performance of 2012.

In Bank Alfalah December target achieved by huge margin and rated as “VERYGOOD”. 

PERSONAL COMPETENCIES

· Ability to work in a fast-paced environment to set deadlines

· Excellent oral and written correspondence with an exceptional attention to detail

· Highly organised with a creative flair for project work

· Enthusiastic self-starter who contributes well to the team

Personal Information
     Birth date
           : 14th April 1983

Nationality

: Pakistani
    Marital status

: Married

    Languages
          : English, Hindi, Pashto and Urdu
   Driving License         : LTV of Pakistan
   Visa status
         : Visit visa.

