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Career Objective:

I am seeking for a Position in the field of Accounts / Financial Management where I can utilize my knowledge, experience and skills to benefit to the organization in the best possible ways and work dedicatedly for the development of the company and i have 6 years of vast experience as an Accountant. 
  Professional Experience Snap Shot:
· Accounting and Maintenance Books of Accounts

· General Ledger, AP and AR Scrutiny
· Preparation of Profit and Loss Account

· Preparation of Balance Sheet

· Preparation of Bank Reconciliation Statement
· Financial Statement Preparation & Analysis
· Preparation of Cash flow statement

   WORK PEOFILE:

	COMPANY
	  
	  DURATION            DESIGNATION

	AL LAITH SCAFFOLDING LLC
RELIANCE RETAIL LIMITED
	Jan’13-To Date

June’10-July’12
	Junior Accountant
Accountant                                     


	
	 
	

	LIFE STYLE RETAIL LIMITED
	July’09-May’10
	Junior Accountant

	
	
	


   EDUCATIONAL ACADEMICS:

	CERTIFICATION
	
	                           YEAR                    UNIVERSITY

	MASTER OF BUSINESS  -  ADMINISTRATION     (M.B.A- FINANCE)
	June 2012
	Osmania University, India

	BACHELORS OF COMMERCE
	April 2009
	Osmania University, India



      COMPUTER LITERACY: Proficiency in SAP FICO, Tally ERP, Peachtree, Focus , wings and
      Ms-Office , Integra ERP. 
TRAINING:  

· Completed 6 months training course in SAP FI/CO  (ERP)  6.0, 4.7

· Attended training program – communication skills, leadership etc.
· Certification in Forex marketing, Add-venture, Young Manager in National Level Mgmt meets.

 PROFESSIONAL SKILLS:
· Good System Knowledge in Accountant chain Functions

· A team-worker, with a sharp sense of responsibility.

· Excellent interpersonal skills and innovativeness

· Comprehensive problem solving abilities, good verbal  and written communication skills, ability to deal with people diplomatically and willingness to learn

· Hardworking  competitive aptitude skills and social servicing

· Analytical and able to adopt any environments and learn new technologies.
· Well familiar to work under pressure.

· Ability to interact with all level of staff and work effectively in multinational environment.

· Passion for learning new terminologies in finance.

PROFESSIONAL EXPERIENCE IN DETAIL:
1. AL LAITH SCAFFOLDING LLC, Dubai, UAE

Junior Accountant – January 2013 –To Date

   JOB PROFILE:
· Handling day-to-day financial accounting with the help of computerized accounting.
· Preparation and input of month end journal voucher

· Debtor and Creditor reconciliations.
· Reconciliation of Bank Statement at the end of month.
· Maintain individual files for each vendor or subcontractor invoices, analyze and archive vendor statements, solve billing discrepancies.
· Directed work flow, supervised, and trained new hires to ensure proper entry into general ledger and compliance with accounting procedures.
· Oversee organization of new vendors to be set up in accounting system. Request company information, federal and state tax information, insurance, safety agreement. Apply appropriate default cost code to vendor and general ledger account.
· Handling petty cash of 154K , and Passing necessary entries in the data base.
· Preparing outstanding list of Debtors and making payment follow-up.

· Dealing with insurance company about expiry of vehicle registration and 
 Sending Request them for renewal of vehicle insurance.
· Preparing periodic reports to compare budgeted costs and actual costs.

· Preparation of various report for senior managers.

· Assisted in carrying out Company internal Audit.
· Maintaining track record of company expenses.

· Manage the monthly reconciliation of assets (cost and accumulated depreciation) in the fixed asset databases to assets on individual general ledgers
· Calculate depreciation on the various asset classes and post depreciation entries to the general ledger.
· Preparation of Trial Balance Trading profit & loss account and Balance Sheet.
· Handling payroll of over 650 employees.

· Converted existing manual-worksheet system to full on-line computerized system.

· Review and ensure accuracy of approved timesheets.

· Responsible for the coordination efforts between payrolls, project in-charge, to get the timesheets on time.  

· Performed complex and specialized work related to the preparation, processing, and maintenance of the payroll.

· Reviewed and maintained Paid Leave and Vacation accrued hours for all employees

· Preparing and posted all month-end journal entries for production accruals

· Updated employee wage information, deductions, additions, increment.

· Preparing detailed report for management.

· Maintained employee banking information with accuracy and confidentiality.

· Input new employee information into the system.

· Processing final settlement of employee’s.
2. RELIANCE RETAIL LIMITED, Telangana, India

Accountant -   June 2010 - July 2012

    JOB PROFILE:
· Inputting, matching, batching and coding of invoices.

· Managing of Accounts Receivable & Accounts Payable and follow up the receipts and payments

· General Ledger Scrutiny  and Reconciliations

· Bank Receipts, Payments  and Bank Reconciliations

· Preparation of monthly Bank Reconciliation statement

· Preparation of monthly profit & loss account 
· Co-ordination in preparation of MIS Reports & Schedules for Monthly MIS
· Monthly AR,AP closing and reconciliation with  sub ledger V/s GL

· Analyze financial information detailing for Profit & Loss Statements

· Monitoring the Ageing of Accounts Payable and Receivables

· Receive and review invoices and match with documents and forward to manager for approval.
· Review/Analyze aged Debtors, on-account balances and recommend  appropriate action items and adequate provisioning as per policy

· Monthly Expense Provision, Budget V/s Actual expense variance analysis

· Scheduling for Rents, PDC’s and Prepaid Expenses and Posting Journal Entries

· Preparation of Trial Balance Trading profit & loss account and Balance Sheet till finalization

3. LIFE STYLE RETAIL LIMITED, Telangana, India
               Junior Accountant – July 2009 - May 2010
  JOB PROFILE:
· Processing and Accuracy of all Non trading Supplier payments and their Reconciliations
· Performing the day to day processing of accounts payable transactions to ensure that finances are maintained in an effective, up to date and accurate manner.
· Vendors  Payment ,Reconciliations  and Respond to all  A/P Inquiries

· Monitoring the Ageing of Accounts Payable.

· Assist in  Accounts payable month end closing

· Monthly Reconciliations of  AP vs. GL

· Analysis of aged creditor’s  and resolving account problems and AP Ageing Reports

· Maintenance of vendor &payment register 

· Passing daily billing &collection entries

· Raising local purchase order for Non Trading and Fixed Assets 

· Bank accounting –Bank receipts & Payments and Monthly Bank Reconciliations

· Voucher entries for Purchase, Sales, Payments, Receipts, Provisions, etc

· Handling and Verification of Petty Cash Book 

· Vendors  Payment ,Reconciliations  and Respond to all  A/P Inquiries
PERSONAL DETAILS:-

Date of Birth


: 13th July 1989

Marital Status


: Single

Nationality


: Indian

Languages Known

: English, Hindi, Urdu ,
 Telugu
Visa Type                                     : Employment Visa
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