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	Career Objective


My employment goalcanter’s on having the opportunity to prove myself of value in a reputable company where there is possibility of long-term career stability and to be able to contribute to the growth and success of the organization.

	Attributes


( Self-motivated 



( Strong Client relation skills

( Responsible 



( Highly flexible

( Effective Communicator 

( Easily Adaptable

( Ability to Multi Task 

	Educational Background


Bachelor of Commerce (B Com)-Kannur University

Plus Two –Kerala Higher secondary board

10th –Kerala State Board 

	Career Snapshot


Assistant Accounts Manager – Companiesinn.Com LLP, Bangalore, India, July-2012 to Sep-2015
Account Assistant –Food days Super Market, Bangalore, India, Nov-2009 to March-2011

	Proven Job Role


Assistant Accounts Manager

Companiesinn.com LLP- 2012 to 2015

· Directly responsible for all accounting & book keeping functions.

· Managed general ledger, account payable /receivable, billing /invoicing.

· Maintained cheque register, bank deposit verification and bank reconciliation.

· Managed petty cash, inventory, purchase and purchase order .

· Prepared payroll, employee records.

· Maintained  day –to-day branch financing 

· Direct and Indirect Tax

· Coordinating the client 

Accounts Assistant 

Food days Super Market- 2009 to 2011
· Directly responsible for all accounting & book keeping functions.

· Managed general ledger, account payable /receivable, billing /invoicing.

· Maintained cheque register, bank deposit verification and bank reconciliation.

· Managed petty cash, inventory, purchase and purchase order

	Proficiency


Proficient in Tally ERP 9,MS Office (Word & Excel), Email application & Internet, Quick book

	Personal Details


Nationality 

: 

 Indian

 Date of Birth
               : 

 11th December 1987

 Marital Status
 : 

 Single 

 Languages 

 :

 English, Malayalam, Kannada 

 Driving License
 : 

 Indian Light Vehicle
Visa status                     :                          Visit Visa  

	Declaration


I hereby declare that above furnished details are true and best of my knowledge.                                                                                                              
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