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OBJECTIVE:
To have a position where I can use my skills and hardworking ability, to benefit my employer and be of service to others. To obtain a responsible position in a professionally esteemed organization and looking forward for an opportunity where I can contribute to the organizational success and my personal growth.
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ACCOMPLISHMENT:
Master of business administration from the University of Bangalore 
(Specialization: finance & marketing) 
Bachelor of business administration from M G University 
(specialization: Management) 
Plus two (PUC) Boys Higher Secondary School, HSE board) biology science SSLC, A.M.M.High school, state board 
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EXPERIENCE:
GOPALANCINEMAS, BANGALORE, INDIA (15/2/2013 -2/5/2014)
Position: PART- TIME ACCOUNTANT CUM ADMINISTRATOR
Maintain the accounts payable & accounts receivable & accurate record of all money 
Administer employee files & records to ensure accurate payment of salaries & other allowances 
Other office management 
Maintain daily records of sales 
ASIAN MOTORS, KOLLAM, KERALA, INDIA (2/8/2014-26/12/2014)
Position: ASSISTANT FINANCE OFFICER
Administer & monitor the finance department 
Maintain the accounts payable & accounts receivable & accurate record of all money 
Administer employee files & records to ensure accurate payment of salaries & other allowances 
Administer the bi-weekly payroll in order to ensure that employees are paid in accurate & timely manner 
Other office management 
MAQBOOLSHAH & CO, KOLLAM, KERALA, INDIA (1/1/2015-27/10/2015)
Position: AUDIT ASSISTANT
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Assess budgets, balance sheet, & other financial statements & records 
Verify accounts receivables & payables, ledgers & general ledgers for its accuracy Preparation of financial statements 
Reconcile bank deposits & payments 
Preparation of projected financial statements Check & verify accounting books & records Concurrent audit in federal banks 
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PERSONAL SKILLS:
Excellent interpersonal skills 
Team building skills, Analytical and problem solving skills, Effective verbal and listening skills Communications skills Very effective organizational skills 
Attention to detail and high level of accuracy Effective written communications skills 
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COMPUTER SKILLS:
Ms word 
Ms excel, V lookup ,H lookup Tally 
Finacle 
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PROJECT:
Organization study at Ponnus Currypowder. 
An analysis of financial performance of southern cashew factory. 
Evaluation of Risk & Return on Selected Stocks at Destimoney Securities. 
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 WORKSHOP ATTENDED:
SEBI, introduction of investments 
Ad –mad show during the program of MBA at DON BOSCO FKCCI business plan participation 2013-14 
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LANGUAGE KNOWN:
English, Hindi, Tamil.
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PERSONAL INFORMATION:
Nationality  : Indian 
Date of Birth : 28/04/1990 Visa Status : Visit visa 
DECLARATION:
I do here by declare that the above information is true the best of my knowledge
PLACE:

