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Profile Summary 

· M.B.A. (Finance) with experience of over 3 years in:

~ Financial Management


~ Accounting



~ Cost Management

~ Credit Monitoring



~ Loan Disbursement


~ PAR Tracking

~ Insurance Training



~ Portfolio Analysis


~ Bank Transactions
~ MIS Reporting



~ Insurance Sales 


~ Insurance Distribution

· Presently associated with Switchgears Pvt Ltd, Nagpur as Accounts Executive & MIS.
· Expertise in implementing cash controls to monitor cash flow, resulting in improved cash utilization and interest spread; developing payable controls & procedures that improve timeliness & accuracy of both the recording & payment of transactions.
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Skilled in preparing & presenting weekly & monthly management reports on cost & benefit analysis, productivity analysis, and cost variance analysis.
· Experience in generating financial analysis reports that provide senior management with accurate, on-time information to effectively manage current and future obligation.
· Merit of recovering an overdue sum of INR 62,100 from borrowers.
· Pivotal in providing trainings to the entire region on R&P and business modules.
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A keen communicator with honed interpersonal, problem solving and analytical skills. 
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Work Experience 
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Spandana Sphoorty Switchgears Pvt.Ltd,
Financial Ltd., Hyderabad Nagpur

|
Operations Back Office-  Accounts Executive & MIS
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Switchgears Pvt Ltd, Nagpur







                        Nov’13 to Nov’14
Accounts Executive & MIS

Key Result Areas:

· Managing company accounting process and financial reporting with GAAP; monitoring accounting systems and interpreting financial data.
· Functioning with Accounts Managers and improving the effectiveness of finance process including reporting and closing.
· Generating monthly analysis report by verifying financial data at month end by comparing previous month budget; maintaining Bank Reconciliation Statement with daily cash and bank transactions.
· Analyzing the various alternative courses of action based on cost efficiency and capability to control current operations; tracking sales & recovery projections. 
Highlights:
· Enhanced the efficiency of monthly reconciliation process through measures such as tracking the duplicate payment of invoices or non-payment of invoices and  immediately rectifying them.
· Achieved cost saving worth INR 20,000 Thousands through indirect expenses and curbing down additional expenses for the company  and reported same to authorities through measures.
Spandana Sphoorty Financial Ltd., Hyderabad






         Aug’12 to Oct’13
Asst Manager – Sales ( Insurance & Credit Operations)
Key Result Areas:

· Manage the sales of retail insurance and credit for the states of Maharashtra, Gujrat & Goa.

· Consolidated cash books for 126 branches across Maharashtra, Gujarat & Goa on daily basis.
· Rectified and analysed the differences of loan disbursement as per cash book & loan disbursement as per CB (Credit Bureau); checked the loan disbursement scheduled.
· Train Sales staffs at the branches on Insurance Retail and do field visits in the assigned regions.
· Managed the track record of general advances, salary advances & rent advances; supervised receipts & payments of branches and maintained the cap amounts of branch.
· Liaised with Claims Team and ensured the claim settlements for nominee / documents pending / full & final (F&F) settlements of BM/RM.
· Gave manual approval (CB) to borrowers according to rules & condition of the organisation.
· Functioned in SIMS-ERP Financing for Credit Bureau; maintained documentation and processed 2 wheeler loans to field staff
· Established loan disbursement  and Insurance targets for new clients, existing client & replacement clients in terms of no. of clients to be acquired and the value of loan to be disbursed in all the branches with MIS Team.
· Examined portfolio quality report for the entire region; monitored the overdue branch recoveries on daily/weekly basis.
· Prepared & submitted proposal for split, merge or closure of a branch to the concerned authorities based on performance as per Price & Quality Reporting.
· Shared the details of default borrowers with Legal Department for issuing the notices and monitored the same for the recovery.
Highlights:

· Led the Insurance operations & business portfolio of 3 regions: Maharashtra, Gujrath, Goa and reported directly to Managing Director.
· Recovered an overdue sum of INR 5,62,000 from borrowers which resulted into upbringing the companies portfolio of that region.
· Successfully rolled out the training schedule for the entire region where R&P module training and business training were the key focus which resulted into the usage of receipt & payment module online which would be monitored by MIS team; this made the process short and crisp with daily and monthly monitoring of R & P from each branches through a single web.
· Had been on the top of the table on Retail Insurance for 6 months continuously till Oct’13.
· From the 1st month had been successful in hitting 1000 lives every month through 126 branches across Maharashtra, Gujarat & Goa.
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Education 

· M.B.A. (Finance) from Ramaiah Institute of Management Studies, Bangalore, Annamalai University in 2012 with 65%.
· B.Com. (I.T.) from G.S. Commerce College, Nagpur, R.T.M.N.U. in 2010.
Other Course:

· Diploma in Web Logics, Multimedia & Animation from Atlanta Computer Institute in 2008.
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Significant Achievements




 Academic Projects
Title:


Community Project on Help Age India, Bangalore

Duration:

10 Days.
Description:
Observed the workings of organization and executed assigned job in different areas of social service under supervision.


Title:


Industry Analysis in IT Sectors

Duration:

3 Months.
Description:
Analyzed 10 IT companies from CNX- IT with the sample period from NSE details. Also, performed sector analysis which depicted mean, coefficient of variation, total earnings, dividend yields, volatility and sensitivity to market.
Highlight:
The report presented a complete and coherent competitive overview of the Indian Information Technology along with total returns and its turnover.
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Soft Skills




Extracurricular Activities

· Received several awards in Athletic Meet of SBI-2003 and Inter School Volleyball Championship.
· Recipient of various certificates in handwriting competitions and card making competitions at school level.
· Qualified (Tabla) Prarambhik Exam in Akhel Bhartiya Mahavidhayla Mandal, Mumbai.
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IT Skills 

· Proficient in MS Office and Internet Applications.
[image: image11.png]



Personal Details 
Date of Birth:

3rd May 1988.
Languages Known:
English, Hindi, Marathi and Bengali.












