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Objective:
To look for a position where I can make use and enhance my knowledge and capabilities. I’m eager to be of great service always and willing to follow through all my assignments. I truly believe that with all the experiences I’ve been through, I’m qualified to be one of your chosen staff to be a part of your reputable organisation.
Career Summary:

Having total experience of more than 15 years in Accounts with Gulf experience of * Accountant * for 4 years & 6 months, * Good communication skills * Leadership qualities * Started career as accounts assistant * Hardworking and dedicated to duty.
Work Experience:

 Acron Hospitality Pvt. Ltd, Goa, India.
	Company Profile
	:
	Fortune Select Regina, It is a five star hotel associated with ITC Group.

	Job Profile
	:
	Accounts Manager


· Handling all Direct taxes like TDS, Service Tax, Luxury Tax & VAT. 
· Handling Statutory dues payment like PF, ESIC & LWF within a time frame period. 
· Issuance of TDS Certificates. 
· Follow up on Receivables & Monthly Reconciliation of Debtors / Banks. 
· To have overall control on suppliers payments and release payments according to terms & conditions of purchase orders. 
· Preparation of financial reports & assisting auditor for submitting yearly returns. 
· Handling all banking correspondance independtly. 
· Transfer International Payments for Advertisement + Exhibition Charges. 
· To have overall checking of Accounting Software Package – IDS. 
Period
:    16th September 2013 to till date.
 G4S Secure Solutions (India) Pvt. Ltd., Goa, India.
	Company Profile
	:
	This  is  one  of  the  largest  Multinational  Company  providing  Security Services

	
	
	throughout the world.

	Job Profile
	:
	Manager Accounts


· Having overall control on all three branches for disbursement of wages (Bank & Cash) 
· Segregation of wages in different bank accounts. 
· Doing Billing of two branches & solving queries pertaining to billing. 
· Putting maximum efforts on collections & making Budgeting depends on Collection Reports. 
· Debtor’s Reconciliation Month wise. 
· Making various Reports like Weekly, Fortnightly, Monthly & Quarterly depends on Zonal / Head Office Formats/Requirements. 
· Deals with all Banking Correspondence. 
· Handles all correspondence pertaining to Accounts Department independently. 
· Preparation of Age-wise Debtors Analysis and updating of the same depends on payment collection. 
· Preparation of other related Routine Reports. 
Period
:   November 2012 to 15th September 2013.
 NARESCO TRAVEL & TOURISM LLC, Dubai, United Arab Emirates.
	Company Profile
	:
	Naresco Travels has dominated the long life as Travel Agency in all airline

	
	
	products in market for Dubai for almost 13 years since it became the part of KIT in

	
	
	2000.

	Job Profile
	:
	Accountant.


· Dealing with day to day office activities, 
· Updating sales reports on daily basis, sending sales reports to the Managing Director for analysis on daily basis. 
· Making daily, weekly, monthly comparisons related to sales. 
· Preparing different types of report for analysis by the management. 
· Preparation of Invoices and handling deliveries of all invoices to concern corporates. 
· Following up for the payments with the corporates. 
· Handling Cash and responsible for depositing of the same in Bank. 
· Coordinating with reservation staff for reporting all tickets issued on daily, weekly and fortnightly basis and reconciliation of tickets issued. 
· Reconciliation of tickets issued as per statement of account received from IATA BSP. 
Period
:   15th April 2008 – 30th September 2012. (4 Years & 6 Months)
 Acron Developers Pvt. Ltd, Goa, India.
	Company Profile
	:
	It is one of the leading development company in Goa, India.

	Job Profile
	:
	Accounts Officer


· Handlings all correspondence related to accounts, telephone, fax and Email. 
· Keeping and maintaining of official records for the company. 
· Preparation of Salary of office staff. 
· Handling Direct taxes like Service Tax, Fringe Benefit tax, TDS & VAT. 
· Follow up on Collection & Monthly Reconciliation of Debtors & Bank Books. 
· Maintaining Full Accounting with Financial Accounting Package tally 9.0 
· To deal with Contractors & Sub-Contractors regarding payments to them & have overall control on their workings. 
· Preparation of financial reports & assisting auditor for submitting yearly returns. 
· Booking and forwarding Import Documents and bill Negotiation. 
· Routine banking practice such as follows up statement, payments update in Manual ledger + Accounting package. 
· Transfer International Payments for Advertisement + Exhibition Charges. 
Period
:    01st January 2007 to 31st March 2008 (1 year and 3 Months).
 Airsonic Worldwide Pvt. Ltd., Goa, India.
	Company Profile
	:
	It is a subsidiary of TNT Couriers situated in Goa handling carriage & forwarding.

	Job Profile
	:
	Accountant


· Preparation of Salary of office staff. 
· Follow up on Collection & Monthly Reconciliation of Debtors, Creditors & Bank Books. 
· Maintaining Full Accounting with Financial Accounting Package tally 9.0 
· Deals with cash & updating of cash Book. 
· Preparation of Invoices and forward to customers. 
· Preparation of financial reports. 
Period
:    September 2005 to December 2006 (1 year and 4 Months).
 Group 4 Falck, Porvorim, Goa, India.
	Company Profile
	:
	This  is  one  of  the  largest  Multinational  Company  providing  Security Services

	
	
	throughout the world.

	Job Profile
	:
	Accounts Officer


· Doing Billing & Solving queries pertaining to billing. 
· Putting maximum efforts on collections & making Budgeting depends on Collection Reports. 
· Preparing Wages of security personnel of more than 800 people per month & answerable to queries about their wages. 
· Debtor’s Reconciliation Month wise. 
· Making various Reports like Weekly, Fortnightly, Monthly & Quarterly depends on Regional Office Formats/Requirements. 
· Deals with all Banking Correspondence. 
· Handles all correspondence pertaining to Accounts Department independently. 
· Preparation of Age-wise Debtors Analysis and updating of the same depends on payment collection. 
· Updating of Financial Accounting & Payroll Package. 
· Preparation of Quotations & scrutiny. 
· Preparation of other related Routine Reports. 
Period
:   January 2003 to August 2005 (2 Years & 8 Months)
 IRCON International Ltd., (Central Govt. Undertaking), Goa, India.
Company Profile : It is a Central Government Undertaking, one of the well-known company for construction of Electrical Projects.
Job Profile
:   Accounts Assistant
· Preparation of all vouchers & updating the same in accounting package. 
· Maintaining Full Accounting with Financial Accounting Package Tally 6.3 
· Physical Verification of work done by Contractors in accordance with measurement book & to make the payments depends on the same. 
· To deal with contractors & sub-contractors regarding payments to them & have overall control on their workings. 
· Deals with bank correspondence independtly. 
Period
:   January 2002 to December 2002 (1 Year – Contract Basis)
 Rukmini Constructions, Vasco, Goa, India.
· Maintaining all Ledgers of Accounts Manually. 
· Preparing all vouchers & making entry in Accounting Package Tally. 
· Maintaining Monthly Reconciliation of Debtors & Creditors. 
· Deals with cash & updating of cash book. 
· Reconciliation of Bank Book. 
· Collection of cheques & depositing of the same in the Bank. 
Period
:
July 2000 to December 2001 (1 Year & 6 Months)
Educational Qualification:

	Qualifications
	University
	Year

	DIPLOMA IN COMPUTER APPLICATIONS
	
	1999

	B.Com
	Goa University
	2000


Personal Profile:

	Age, Date of Birth
	:
	36 Years / 26, August. 1978.

	Sex
	:
	Male

	Nationality
	:
	Indian

	Martial status
	:
	Married

	Languages Known
	
	English, Hindi, Marathi & Konkani.

	Hobbies
	:
	Reading, Exploring Internet.


