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	Career Objective 


Seeking excellence in the chosen professional field through self motivation, hard work and augmentation of core skills requires for effectively delivering the goods. Believe strongly in the concept of work through positive motivation. The career planning consists of effective implementation of given task and responsibilities.
	Professional Synopsis


Over 3 + years of  experience in Finance and Sales in various business practices.

	Professional Experience


· Working for RAK BANK in Dubai as Relationship Officer from April 2015 to October 2015.

· Worked for Sri Sai Ram Enterprise at Hyderguda in Hyderabad as Sales Executive, Accountant and Internal Auditor from April 2011 to Jan 2015. 

· Worked for Data Marshall Private Limited as a AR Executive  from April 2010 to March 2011.

· Worked for Pioneer Events and Promos as Coordinator and Cashier from Aug 2009 to March 2010.
	Technical Skills


	ERP Package
	SAP R/3 FICO 

	Accounting Packages
	Tally 9 ERP

	OS
	Windows 2000,2003, XP, 2007, 


	Qualifications 


· MBA (Major – Finance and Minor – Marketing) from Aradhana School of Business Management, Hyderabad in the year 2014.
· B.com from Presidency College of Arts and Science, Hyderabad  in the year 2011. 

· CEC from Guntur Vikas Junior College, Hyderabad in the year 2008. 

· SSC from HAL High School, Hyderabad in the year 2006.
	Experience 


RAK  BANK in Dubai as RELATIONSHIP OFFICER from April 2015 till Today. 

Job Accountability:

· To promote & sell auto loan products and promotions in assigned business territory (fields sales).

· To utilize business opportunities to cross sell additional products to auto loan customers.

· To build and maintain effective business relationship with approved dealership and ensure that daily timings cover their requirements.

· Attending to the allocated showroom according to set timings and ensuring that early dismissal of attendance is within the agreed process.

· To ensure complete proposal and proper documentation for credit approval.

· Follow up of deals submitted, and errors to be rectified and document deferrals to be solved at earliest.

· To ensure proper hand over in case of absence, for business continuity.

Sri Sai Ram Enterprise at Hyderabad as a Accountant from April 2011 to Dec 2014. 

Job Accountability:
· Maintaining Sales Ledger and Purchasing Ledger.

· Achieving Monthly Targets.

· Stock management and Stock Inventories.

· Day-to-Day monitoring of Finance and account activities i.e. Verification of vouchers, ledgers, sales and service invoices. 
· Maintaining Good Relationship with Customers and Staff.

· Maintaining General ledgers, Expenses ledgers, Sales ledger, Purchase ledgers.

· Doing Voucher Entries.

· Bank Reconciliation Monthly Basis.
· Coordinating with Auditors for carrying out Audit.
Data Marshall Private Limited as a AR Executive  from April 2010 to March 11.
Job Accountability:
· Daily Followup for Claims status of the client.
· Finding the Errors occurred during Claiming. 
· Day-to-Day monitoring of Claims activities i.e. Verification of Custerms information. 
· Checking of Payments in Software and upadate the information. 
· Responsible for maintaining records.
· Communicating with Team Lead regarding on Denied Claims.
Pioneer Events and Promos as Coordinator and Cashier from Aug 09 to March 10.

Job Accountability :

· Coordinate with Manager and Clients of the Company. 

· Coordinate with the different department of Setup of the Event. 

· Handling Promotion Activities.

· Maintaining Reports and Bank Transaction.
· Collects the Customer Details.

· Deal with the Clients. 

· Handling of Payment during the Event.
Strengths 

I am a very dedicated and a fast learner and I am sure to be an asset to the organization.
Personal Interests: 
Listening to Music.
Playing Cricket.
Cooking.
PERSONAL DETAILS

Date of the Birth :          15 – 06 -1990.
Mother tongue :             Telugu.
Languages Known :       English, Hindi, Telugu and Marathi.

Nationality :                   Indian.
Visa Status  :                  WORKING VISA and READY TO JOIN IMMIEDETLY,
Here by, I declare that the above stated information is true to the best of my knowledge.
Place: Dubai
Date:                                                                                                

