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PERSONAL DETAILS
Date of Birth    

:  25 May 1987
Nationality       
 
:  Pakistani
Gender             

:  Male
Languages        

:  English, Urdu, Hindi, Punjabi, Pushto
Marital Status  

:  Married 
CAREER OBJECTIVE
 To achieve advancement and professional competency and challenging  job in prestigious organization. Having an attractive working environment, prospects of learning growth by utilizing my experience and abilities with full swing to contribute to its advancement on a position with dynamic responsibilities.
SKILLS SUMMARY
· Excellent communication skills.

· Excellent Computer Skills.

· Ability to work in group.

· Adaptation to Situation.

· Hardworking to achieve goals and Devoted

· Innovative

· Honest and possess drive to succeed

· Versatile, adaptive and willing to learn new skills

· Ability to work better

EDUCATIONAL BACKGROUND AND QUALIFICATION
University       
: University of Peshawar
Course          
: Islamic History, Urdu Advance
Period           
: September, 2011 – June 2012
College        
: Intermediate Peshawar Board
Course          
: Islamic History, Urdu Advance & Archaeology
Period           
: September, 2007 – June 2009
School          
: Saint John’s Vianney High School, Peshawar Pakistan
Course         
: Visual Art (SSCE)
Period          
: (1996 -2007)
WORKING EXPERIENCE
Organization    
: Zong Telecommunication, Peshawar
Role                     
: Admin Assistant 
Duties
   
:  Data Entry


      
   Taking Inventory



   Keeping record of Ware House Handling Stock
                               
   Receiving and Preparing Document
                                          Office Management

                               
   Writing Memos 

 Providing Stock All Regional Office North II (Peshawar Regional Office,                              Customer Service Center, Mardan Regional Office, Customer Service  Center, Kohat Regional Office, Abbottabad Regional Office)
Worked in Customer Service Center

Order New Stock if Reqd.   
Maintaining Stock Report                           
   
Duration
   
: August 2014 – September 2015 
 Organization    
: Zong Telecommunication , Peshawar
Role                     
: Sales Executive
Duties    
   
:  Selling Sims / Packages

               Mobile selling

               Loading Balance
 Duration
   
: Jul 2012 – Jun 2014
Organization       
: SSPD (Strive for Sustainable Peace and Development Organization),    Peshawar
Role                        
: Logistics Officer
Duties
     
: Develop logistical plans for current project and logistics contingency                 plans. 
Develop and execute tools and methodologies to enable effective implementation of logistic plans

Ensure all supervised staff members are trained as well as cross-trained adequately
Ensure logistics requirements take gender-specific needs into consideration.
Duration
     
: Aug 2013 – Aug 2014
Organization    
: Rawal Traders, Islamabad
Role                     
: WareHouse Store Keeper
Duties    
   
:  Issue The New items 
                                         Pending Items Clear

                                              Add New / Use ok Items
Duration
   
: August 2012 – August 2013   
Organization    
: PVDP (Pakistan Village Development Program), Hangu
Role                     
: Community Facilitator
Duties    
   
:  Giving Education Regarding Formal Education




    Education about Hygiene & Handwashing




    Education about Safety Precaution Regarding Mines

 Duration
   
: June 2012 – Oct 2012

Organization    
: Diocese of Education , Peshawar
Role                     
: Office Assistant / Receptionist
Duties    
   
:  Keeping & Maintaining Files Records



    Looking after the Church




    Helping Christians Community

                  Hospitality

                  Attending Calls 

 Duration
   
: June 2009 – Jan 2012

Skills and Capabilities
Good Interpersonal Skills

Excellent writing and communication skills

Responsible for filing of Document
Receiving all incoming and outgoing calls
Record all coming and outgoing warehouse stocks

Update account of all suppliers
Major Courses Studied
Computer Courses
Ms Word, Excel, Power Point, Outlook
Photocopy machine

Personnel Interests

Books Reading
Photography

Sports

Net Surfing

Travelling to different Countries

Evolving designs out of different things and Event Organization
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