

Date of Birth: March 4th 1985

Place of birth: Eldoret
Marital status: single

Nationality:  Kenyan
Gender:   Female
Language:   English, Swahili (written & spoken)
 Visa: visiting visa




· A challenging position where my ability is to deliver positive results and eagerness to learn will permit personal development and professional growth. Seeking a career with a progressive organization where I can utilize my skills, knowledge and experience. To secure a challenging and responsible job that matches my experience, education abilities and can provide scope for continuous improvement and helps me to contribute effectively to the goals of the organization, Hard working and time conscious, Ability to work under pressure with minimum supervision. 

December 2014 to date: mobile phone warehouse ltd

                                            Manager
                              Maintaining bank accounts.

· Deals with suppliers & customers and do the necessary follow ups for payments & receipts.

· Placing orders to suppliers like for phone and other accessories

· Preparation of salary for the employees and to do the payment through bank.

· Tax, & VAT etc and submitting the same to the relevant authorities.

· Book keeping, filing  and counter checking all stock are available

October 2010 to October 2014: Mobile Phone Warehouse (AIRTEL                                                                                              DISTRIBUTOR)         

                    Assistance Account (data clerk)
· Updating the date to the computer to ensure all transaction and cash are balancing.

· Supervising and managing Distribution route effectiveness and efficiency.

· Ensure achievement of set sales targets i.e. monthly, quarterly, semi-annually or annually.

· Work with Sales team and the agency to ensure smooth implementation of campaigns in desired mediums i.e. outdoor, in-store. Effective implementation of the distribution strategy in the trade to grow sales within the assigned area. 

· Prepare, plan and execute area sales programs aimed at market penetration, availability of the company products and services at all times within the area.   Market days, acquisition events planning and execution to grow subscribers

· Ensuring distributor sales crew training is in line with Key Performance indicators (KPI’s) for airtel

· Manage distributor relations in terms of stock levels

· Ensuring distributors are aligned to company set standards

· Inquiries on the internet services and standing in on absent staff. 

· Review customer’s plans. Maintaining four bank accounts.

· Deals with suppliers & customers and do the necessary follow ups for payments & receipts.

· Placing orders to suppliers like for phone and other accessories

· Preparation of salary for the employees and to do the payment through bank.

FEB 2009- OCT 2010-   INTERNATIONAL CENTER FOR AIDS CARE




                  AND TREATMENT PROGRAM
 


                   As a data clerk
· Update and arrange of patients records

· Updating the c-pad data base with patient’s history, clinic  information and appointments

· Refile patients files used in updating, according to the  filing systems within the facility

· Doing a QA-QC of the computer data based system

· Conduct quality assessment and control measures of the facility

October 2006 to June 2008: SAI RAMA LTD
                                                    Customer care & sales lady.
· In charge of sales
· Accounting and Managing the shop.
JUNE 2003-APRIL 2004: KIKOMI SHOP KISUMU 

                                          Customer care/receptionist

· Handling daily banking 

· Managing of the shop and In charge of sales

University:  Kenya institute of management (KIM)

Qualification:  Diploma in business management

University:
 St Anne’s institute of business management (2006-2007)
Qualification:               Certificate in sales and marketing

                                     Second class Honors (Lower Division).

High School:

Kisumu senior academy 2000-2003

Qualification:             
 (c+)

Primary School:
Aga khan Primary School, 1992-1999

Qualification:
                  69 points (375 marks)

I am also a computer literate and a holder of a valid driving license


· To secure a challenging and responsible job that matches my experience, education abilities and can provide scope for continuous improvement and helps me to contribute effectively to the goals of the organization, Hard working and time conscious, Computer literate in Windows ,Ms Word, Excel, Access, PowerPoint, tally, Ability to work under pressure with minimum supervision. 
 To be a personable, ambitious and flexible the result oriented team player with excellent         conceptual communication, interpersonal advisory, skills aimed at persuading and facilitating others how to know theories of management.
  Excellent written and verbal communication skills including formal presentation skills, Persuasiveness, Adaptability & Innovation, Judgment and Decision-making, Collaboration.

Seeking a challenging career in a progressive firm offering the opportunity for contributing my skills and services to the organization and personal growth.


1. Reading

2. Traveling

3. Swimming

4. Watching movies and socializing.
 [image: image1.jpg]>)\Gulfjobseeker.com

THelping you to search best jobs & talent since 2002!

o GALL 1571504753686 / 1571505905010




Gulfjobseeker.com CV No: 1506930
CURRICULUMVITAE








CAREER AND OBJECTIVE








 WORK EXPERIENCE





EDUCATIONAL QUALIFICATIONS





SELF   EVALUATION





INTERESTS AND HOBBIES


























PAGE  
1

