CAREER OBJECTIVE
· Seeking participation in the organization that offers career growth and opportunities in global perspective, in the field of Human Resource; with exposure to new areas to enable me to make useful contributions for the benefit of the company.
 PROFESSIONAL SYNOPSIS
Human Resource Executive – With over 6+years of experience in 
· HR Plans & Policies Execution

( Employee Recognition
· Recruitment & Selection


( Performance Appraisal
· New Hire Orientation / Induction

( Background Verifications


· Training & Development


( General Administration
· Payroll Activities



( Off Boarding / Exit


WORK EXPERIENCE
Organization
: Meenakshi Beauty & Academy Pvt Ltd. (L’Oreal Partnership)

Role

: HR Manager
Duration

: 3rd Jan 2013 to June 2015
Job Description

( Implementation of Policies & Procedures




( Recruitment & Selection for 5 Branches




( Induction, Training & Development




( Payroll Activities & Performance Appraisal




( General Administration and Statutory Compliances 



( Other Activities
Organization
: Pantaloon Retail India Ltd – Home Town

Role

: HR Executive

Duration

: 9th Nov 2011 to 31st Dec 2012

Job Description

( Handling 2 locations Hyderabad & Chennai




( Recruitment, Selection & Induction




( Training & Development & Employee Engagement




( Payroll Activities & Performance Appraisal




( General Administration and Statutory Compliances 




( Maintaining Employee Records & All Files


Organization
: Weizmann Forex LTD

Role

: HR & Administration Executive
Duration

: 02nd April 2007 to 31st October 2011
Job Description

( Recruitment for the branch



( Induction, Training




( General Administration



( Accounts handling of branch



( Foreign Currency Buying and Selling



( Other Activities

Organization
: M/s. West Coast Company LLC - UAE

Role

: Accounts Assistant (Payroll Department)

Duration

: 05th July 2005 to 31st Aug 2006

Job Description

( Handling Insurance of all Employee’s & Projects



( Handling Payroll



( Leave Settlement



( General Administration



( Salary Queries 




( Other Activities

ACADEMIC QUALIFICATION

· PG in Personnel Management, Annamalai University, Chennai, INDIA

· Masters in Human Resource, Mangalore University, INDIA

B.COM , St Agnes College, Mangalore, INDIA


TECHNICAL PROFICIENCY 

· Operating system


: All Versions of Windows 
· Other Applications

: MS Office (Word, Excel, PowerPoint)

· Familiar with Internet Operations
NOTABLE ATTAINMENTS
· All over India received MAJBUT KADI AWARDS in FUTURE GROUP

· Completed Brown Belt in Dragon Martial Arts Academy

PERSONAL INFORMATION
Date of Birth


 :           February 6, 1984

Nationality                  

 :           Indian

Gender                       

 :           Female

Languages Known     

 :           English, Hindi, Kannada and Konkani

Hobbies                      

 :           Listening to Music, Travelling and Reading Books   
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