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Dubai, UAE.

FINANCE & ACCOUNTS PROFESSIONAL
B.com &MBA (Finance)offersnearly 8 years of rich experience in handling complete Finance & Accounting functions with reputed organizations, valid UAE driving license.


A keen planner with proficiency in managing financial accounting, receivables & payables management, preparing ledger books, bank reconciliation statements and finalization of accounts.Expertise in monitoring the inflow & outflow of funds and ensuring optimum utilization of available funds towards the accomplishment of corporate/project goals.Deft in evaluating the internal control systems with a view to highlight shortcomings & implementing recommendations made by Auditors.Resourceful in handling monthly closing, accrual basis accounting, ageing analysis, risk assessment and invoicing activities.Presently associated with MVP Projects LLC,Dubai, UAE asSr. Accountant
Proven abilities in ensuring adherence to project deadlines with focus on attaining profitability for each project by avoiding delay in delivery and cutting unnecessary costs.Demonstrated excellence in preparing MIS reports, cash & fund flow statement, balance sheet, and other reports to keep a track of financial performance.Well versed with working in ancomputerizedenvironment. Leverages key analysis, insights and team building approach to drive organizational improvements and implementation of best practices. An effective communicator with excellent relationship building, time management& interpersonal skills with proficiency in explaining complex financial data.
Summary of Qualifications

 Extensive knowledge off generally accepted accounting principles (GAAP) 
 Working experience up to finalization, MIS and coordinating with auditor.  
 thorough knowledge of the project billing process,
 High level proficiency in using relevant computer applications like word processing, accounting software and -spreadsheets,Specialized Knowledge of accounting software
. Project costing, making cost control measures and procedure with internal control
 Salaries calculations and processing through WPS, calculations of leave salary and gratuity.  
 Extensive knowledge of the standard contract terms, LPO and quotations 
 Excellent communication and interpersonal skills 

 Proven ability to work under stressful situations efficiently and meet deadlines 

 Ability to work with equal efficiency independently as well as in a team.
WORK EXPERIENCE 
Since Dec’11: MVP Group (MVP Projects LLC), Dubai, UAE asn Sr. Accountant
Presently  handling finance & accounts and project costing & financing functions (MVP Projects belongs to contracting company focused in civil and MEP works)
Key Result Areas:

Finance & Accounts/ MIS

· Handling finance functions and preparation of Books of Accounts, Bank Reconciliation, Balance Sheets, Party Reconciliation and Consolidated Reports in compliance with time & accuracy norms

· Administering the finalization of monthly/ quarterly/ half yearly/ year-end financial statements; generating need based financial performance MIS & other reports to assist top management in strategic decision making

Budgeting/ Cash Management 

· Formulating annual budgets and conducting variance analysis to determine difference between projected & actual results and implementing corrective actions;handling finalization of project accounts & project costing

· Making and monitoring cash flows & ascertaining that funds are arranged in the most cost effective manner after projecting accurate cash forecast ensuring that there is no shortage of cash availability
Project Costing &Fund Rising
· Making Project proposal costing (Material and subcontracting) with Presales Engineer and Quantity Surveyor, negotiating payments terms  and finalization of credit terms
· Fund rising- (project financing, working capital loan, bill discounting, PDC discounting, BOD), budget preparation, coordinating with project manger regarding project scheduling, mobilization, finishing& timely hand over process

Accounts Receivable / Payable/ Liaison & Coordination/Finalization
· Handling reconciliation of accounts receivable trial balances with general ledger control account; ensuring that accurate claims are filed and receivables are collected; preparing invoices & following up for payments

· Liaising with Banks for Bill of Exchange, Bill Discounting, Loans & Bank Guarantees; coordinating  with internal and external auditors for ensuring that accounts prepared are in order
· Accrual base accounting and finalization of books of accounts

Payroll Management, 

· Calculating of salaries, leave salaries and Gratuity

· Processing salaries through WPS 

Jan’08 to Nov’11: Al Bahya Trading & Services, Abu Dhabias Projects Accountant

A Manpower Supplier for Defense& Health Authority – SEHA
· Communicating with the Project Manager effectively and discussing issues related to change orders, contract documents and contract modifications and extra service related billings 

· Preparing final invoices for the billable projects and sending them for the approval of the Accounting Supervisor 

· Evaluating and pursuing opportunities to maximize client billing 

· Coordinating with the management staff members for future project planning 

· Calculating the profit and performance and checking if the figures match with the estimated ones in the budget 

· Suggesting cost effective initiatives to the company management 

· Providing projects inputs for preparing the financial statements for the company

· Coordinating with the project manager and planning the progression of the project and modifications in

-the   project budget if any.

· Verifying project expenditures and making sure that they comply 

-with the   company policies and procedures    

· Adhering to the generally accepted accounting principles  

· Co-ordination of financials and accounting up to finalization.
· Making monthly management reporting. - Monthly costing reports and quarterly budget variance analysis.

·  Monthly closing and accrual basis accounting.

· Co-ordinate with account receivables and payable and making aging analysis.

· Making cash flow statement and analysis. 

· Monthly reconciliation of bank and other ledgers quarterly.

· Update inventory monthly basis and physical stock verification quarterly.  

· Co-ordinate with both internal and external auditors. . 

· Co-ordinate with bank related- Bill of Exchange, Bill Discounting, Loans &-Bank guarantees.


· Finalization of project accounts.

· Reporting to Chief Accountant.

INITIAL EXPERIENCE 
Aug’06 to Nov’07: HDFC Standard Life,Ponnani, (Kerala) as Junior Officer 
PART-TIME ASSIGNMENT
Apr’04 to Sep’06: Jacob and Balkrinshnan Associate,Valanchery (Kerala) as Auditor Assistant 
ACADEMIC DETAILS

· MBA (Finance) from University of Calicut in 2006
· B.Com.(Accountancy and Managerial Economics) from University of Calicut in 2004
Trainings and Seminars Attended

· TQM (Total Quality Management) from All India Council for Technical Education (AICTE), Delhi, India 2006
· Seminar & workshop on New Generation Banking in India (IBA) at Cochin, India2007
IT Skills:Well versed with MS Office, Computerized Accounting (Tally, Focus Quick Book and Peachtree) and Internet Applications
PERSONAL DETAILS

Date of Birth:


7thMay 1981
Present Address:

Dubai, UAE
Nationality:


Indian

Visa Status: 


Employment
Marital Status:   

Married

No. of Dependants: 

3
Driving License: 

Valid UAE Driving License

Languages Known:

English, Arabic, Hindi, Malayalam and Tamil
Location Preference:

Dubai, Abu Dhabi, Middle East Countries 
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