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Objective
· To apply my administrative talents and networking knowledge, while finding ways to streamline and organize company operations. 
Education
G.C.E O/L 2008 (Ordinary Level)
G.C.E. A/L 2011 (Advanced Level)
Academic Certifications 
Certificate | sep/2014 | WinSys Networks (Schofield place, kollupitiya)
· Cisco Certified Network Associate (CCNA)
I have completed the above course, and I obtained the certificate.

Diploma | sep/2012 | SJVTTC (incorporated with national youth council)
· Network and Administration
I’ve obtained B+ Achievement for the above Diploma and also  have submitted my all assignments punctually
Diploma | JAN/2011 | SJVTTC (incorporated with national youth council)

· Microsoft Office

I’ve obtained A+ Achievement for the above Diploma and scored higher marks  in the exam

Diploma | JAN/2011 | SJVTTC (incorporated with national youth council)

· Hardware Engineering with Networking
I’ve obtained A+ Achievement for the above Diploma and scored higher marks  in the exam
Graphic designing course | SEP/2007 | wijeya graphics (pvt) LTD. 
· I’ve successfully accomplished the above course and expertise, compatible with following 
· ADOBE PHOTOSHOP

· ADOBE ILLUSTRATOR

· ADOBE PAGEMAKER

· ADOBE INDESIGN
SPOKEN ENGLISHDIPLOMA| mAY/2010 | ROYAL INSTITUTE/cOL 05
· I was awarded with CREDIT pass at diploma level
Skills & Abilities
Management
· Excellent troubleshooting skills in complex software and hardware problems
· Installing, configuring and administering network technologies
· Cabling (Ethernet Media)
· IP addressing and sub netting
· Troubleshoot Windows 2003/2008 Servers and streamlining the user policy 

· Introduce an automated backup system for server(FS)and client based computers

· Implementation and administration of DNS, DHCP 

· Combine patience, determination, and persistence to troubleshoot client issues 

· Able to coordinate several tasks simultaneously  

· Proficient in using technology to enhance data and information management 

Communication
· Excellent written and verbal communication skills
· Confident, articulate, and professional speaking abilities

· Enjoy working as a team member as well as independently 

Leadership
· To set priorities, delegate, motivate and develop your people, coach them to become top performers and communicate objectives and goals. 
Extra-Curricular Activities 

· Being a Super 5S practitioner of Star Garments (Certified Yellow Belt holder)

· I have been a member of School Cricket Team

· I have been a member of School Prefect Board

Experience
IT-Executive | Star Garments (Pvt) ltd. | jan/2012 – FEB/2015
· Controlling Time Attendance System and Access Manager software to send Daily/Weekly/Monthly Attendance reports
To the Payroll Dept.
· Plan human resourcing to ensure that the Company has the capabilities and resources required to achieve its plans.
· Develop an organizational structure and establish processes and systems to ensure the efficient organization of resources.

· Establish a close relationship of trust with the Chairman, reporting key developments to him in a timely manner and seeking advice and support as appropriate.
· Was introduced Free Untangle ProxyVPN connection to satellite companies and facilitated them to access Main Branch (H/O) servers to carry out their regular basis work outs with the server based applications and it has been clearly carried out us to cut down the additional cost which we were paid to ISP.
WAITER / THE BAGEL BAR COFFEE HOUS. /JULY 2015 TO DATE 
Tools & Applications

· Microsoft Office (Excel, Power Point, Word etc.).

· Cisco Packet Tracer Application (Network Designing Software) 

· Untangle Proxy 
· Open VPN Application

Personal Information

· Nationality 

:
Sri Lankan
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