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To contact this candidate send CV No by SMS to
4971505905010 with your company name, position
and salary range offered and we will call you back.






Objective:

To obtain a suitable placement in a pretigious company where I can acquire knowledge and enhance my skills for a continuous career improvement.

                                               Work Experience

Company                       :
Intercity Perfumes LLC



Position

:
Administration assitstant

Inclusive Dates

:
November 29 2014 - Present

Job Description

:    Monitoring sales order, Handling e-mails, stock maintenance, communicating with cargo for delivery of goods, Arranging dispatch of orders.
Past Experiences
Company                       :
Gillette Saving & Credit Co-operative



Position

:
Chief Accountant

Inclusive Dates

:
May 2013 – June 2014
Job Description
:
To Maintain the finanacial status as well as maintain the   

                                                     overall account.
                  

Company                        :            Gillette Higher Secondary School

Position

:
Accountant

Inclusive Dates

:
September 24, 2012 – March 2013

Job Description
:
To maintain the overall acount related activitesof the        

                                                     School.
Company
:
R & R trading Company

Position
:
Administration Assistant & Customer Service

Inclusive Date
:
Jan 2011- April 2012         
                                        Educational Background:
ACCA (Association of Certified Charter Accountant) : Ongoing

High School

:
Gillette Higher Secondary School

Elementary

:
Gillette Higher Secondary School

                                    Language and computer skills
English

Hindi

Nepali

                                                    Qualities
- Writing




 

- Adapt to different types of situations and personalities




- Knowledgeable in MS Office Applications


- English


-Computer literate

- Fun loving

- Easily trained

I here by declare that the above information is true and correct with the beswt of my knowledge and belief
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