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7+


WORK EXPERIENCE

PREVIOUS EMLOYER  :  REAL NUTRIENT (Royal Agencies). 

                             RAZZAK & ASSOCIATES, Hyderabad, INDIA
                              (Auditors & Tax Consultants)

Designation                      :  Accountant
Duration                           :  May 2013 to  Nov 2014.
JOB RESPONSIBILITIES :-
· Maintaining Accounts of multiple clients.

· Preparing Journal Entries,Cash Receipts and all accounting related transactions up to finalization using Tally Accounting Software.
· Perform periodic accounting BOOKS Closing.
· Preparing VAT Statements and various MIS reports & assist clients.
· Preparing and posting journal vouchers,Bank payment vouchers and Receipts for reimbursement and liquidatiion.
· Maintain FIXED ASSETS register.
· Depositing and Withdrawing cheques / cash to / from bank.
· Handling Bank statement reconciliation.
· Develpos and maintains productive client and staff realtionships through individual contacts and group meetings.
· Verifies assets and liabilities by comparing items to documentation.
· Identifies and defines issues.
· Performs direct assistance work for external auditors.
· Prepares monthly cash flow statements.
· Prepares monthly,Quaterly, year financial reports to all clients.
· Alert  management for expected financial risk if any.
· Maintaining and developing relationships with existing clients via Meetings, Telephone Calls and Emails.
· Data Entry of the business transactions into the accounting system.
· Maintaining all Books Of Accounts.





PROFESSIONAL FLEXIBILITY ;
· Willing To Travel, Relocate or Work Overtime If  The Work
      Obligations Demand So.

References :-  Available On Request.
DECLARATION
        I hereby declare that the above mentioned particulars are true to the best  

        Of my knowledge and belief.




MOHAMMED 


� HYPERLINK "mailto:MOHAMMED.251667@2freemail.com" �MOHAMMED.251667@2freemail.com�  �


Objective:-


To be  a  part of  an organization where i can fully  utilize  my  skills  and  make  a  significant contribution                    to the success of  the employer and at the same time my individual growth
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EDUCATION

















2015 : OSMANIA UNIVERSITY 


           MBA Finance (pursuing)							  Certification (66%)


             HYDERABAD,INDIA												   





2013 : OSMANIA UNIVERSITY


     SRK, DEGREE AND P.G COLLEGE                                         Certification (65%)


     B.Com Computers, (GRADUATION)				


												 





2010 : BOARD OF INTERMEDIATE,				          Certification (63%)									


	 											 





2008 : BOARD OF SECONDARY  EDUCATION			Certification (62%)


          											


	











PERSONALITY TRAITS			





Strong leadership and motivational skills


Ability to handle pressure


Excellent in communication in written and verbal both


Ability to handle the team





STRENGHTS


Honesty


Sincerity


Dedicated


Hard working


Eagerness to learn








        








 KEY SKILLS





Softwares:


Tally ERP 9 (Tally Academy Of India).


Advanced Excel (GCS –An ISO 9001-2008)


MS Office


Operating Systems Used : Windows 8/7/XP/2000/98. 


Typing Speed – English Typing Lower (35-40 WPM).  


Skills:


Excellent presentation skill,


Ability to deal with people,


Willingness to learn,


Teamlayer,


Good analytical and presentation skill.

















  HOBBIES :





Playing indoor and outdoor games, listening to music.


















































